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For Office Use Only: 

File Number 

Related File Number 

Application Submitted 

Complete Application 

Application Fee 

Conservation Authority Fee 

Well & Septic Info Provided 

Planner 

Public Notice Sign 

Check the type of planning application(s) you are submitting. 

☐ Standard Minor Variance

☐ Complex Minor Variance (After the fact)

☐ Routine Minor Variance

Property Assessment Roll Number: 

A. Applicant Information

Name of Owner 

It is the responsibility of the owner or applicant to notify the planner of any changes in 

ownership within 30 days of such a change. 

Address 

Town and Postal Code 

Phone Number 

Cell Number 

Email 

Name of Authorized 
Applicant 

Address 

Town and Postal Code 

Phone Number 

Cell Number 

Email 
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Name of Authorized 
Agent 

Address 

Town and Postal Code 

Phone Number 

Cell Number 

Email 

Please specify to whom all communications should be sent. Unless otherwise directed, 

all correspondence and notices in respect of this application will be forwarded to the 

owner and agent noted above. 

☐ Owner ☐ Agent ☐ Applicant

Names and addresses of any holder of any mortgagees, charges or other 

encumbrances on the subject lands: 

________________________________________________________________ 

B. Location, Legal Description and Property Information

1. Legal Description (include Geographic Township, Concession Number, Lot Number,

Block Number and Urban Area or Hamlet):

__________________________________________________________________

__________________________________________________________________

Municipal Civic Address:

Land acquisition date (if known):

Present Official Plan Designation(s):

Present Zoning:

2. Is there a special provision or site specific zone on the subject lands?

☐ Yes ☐ No

If yes, please specify: 

___________________________________________________________________ 

3. Present use of the subject lands:

_____________________________________________________________________
_____________________________________________________________________
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4. Please describe all existing and proposed buildings and structures on the subject

lands and whether they are to be retained, demolished or removed.

Existing Proposed 

Type of Building ____________________ ____________________ 

Number of Storey(s) ____________________ ____________________ 

Number of Dwelling Units 
per lot 

____________________ ____________________ 

Buildings/Structures/ARDU 
Width (m) 

____________________ ____________________ 

Building/ Structures /ARDU 
Length (m)  

____________________ ____________________ 

Building/ Structures /ARDU 
Height (m) 

____________________ ____________________ 

Usable Floor Area (sq.m) ____________________ ____________________ 

Lot coverage ____________________ ____________________ 

5. If an addition to an existing building is being proposed, please explain what it will be

used for (for example a bedroom, kitchen, or bathroom). If new fixtures are

proposed, please describe.

__________________________________________________________________

__________________________________________________________________

6. Are any existing buildings on the subject lands designated under the Ontario

Heritage Act as being architecturally and/or historically significant?

☐ Yes ☐ No

If yes, identify and provide details of the building: 

_____________________________________________________________________
_____________________________________________________________________ 

7. If known, the length of time the existing uses have continued on the subject lands:
_____________________________________________________________________

8. Existing use of abutting properties:

_____________________________________________________________________

9. Are there any easements or restrictive covenants affecting the subject lands?

☐ Yes ☐ No If yes, describe the easement or restrictive covenant and its effect:

_____________________________________________________________________ 
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D. Previous Use of the Property

1. Has there been an industrial or commercial use on the subject lands or adjacent

lands?

☐ Yes ☐ No ☐ Unknown

If yes, specify the uses (for example: gas station, or petroleum storage): 
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________ 

2. Is there reason to believe the subject lands may have been contaminated by former

uses on the site or adjacent sites?

☐ Yes ☐ No ☐ Unknown

3. Provide the information you used to determine the answers to the above questions:
_____________________________________________________________________
_____________________________________________________________________

4. If you answered yes to any of the above questions in Section D, a previous use

inventory showing all known former uses of the subject lands, or if appropriate, the

adjacent lands, is needed. Is the previous use inventory attached?

☐ Yes ☐ No

E. Provincial Policy

1. Is the requested amendment consistent with the Provincial Planning Statements

issued under subsection 3(1) of the Planning Act, R.S.O. 1990, c. P. 13?

☐ Yes ☐ No

If you answered no, please explain: 

_________________________________________________________________________

_________________________________________________________________________ 

2. It is the owner’s responsibility to be aware of and comply with all relevant federal

or provincial legislation, municipal by-laws or other agency approvals, including

the Endangered Species Act, 2007. Have the subject lands been screened to

ensure that development or site alteration will not have any impact on the habitat

for endangered or threatened species further to the Provincial Planning

Statement ?
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☐ Yes ☐ No

If no, please explain: 

_____________________________________________________________________
_____________________________________________________________________ 

3. Have the subject lands been screened to ensure that development or site alteration

will not have any impact on source water protection?

☐ Yes ☐ No

If no, please explain: 

_____________________________________________________________________
_____________________________________________________________________ 

Note: If the subject lands are in an area of source water Wellhead Protection Area 

(WHPA) A, B or C, Issue Contributing Area, Intake Protection zone, please attach 

relevant information and approved mitigation measures from the Risk Manager 

Official. 

4. Does the property have any significant environmental features on the subject land or
within 500 metres:

☐ Yes ☐ No

If yes, indicate: ☐ Significant Woodland ☐ Provincially Significant Wetland ☐ 

Floodplain ☐ Other _________________ 

5. Does the property have any livestock facility or stockyard on the subject land or within
1000 metres:

☐ Yes ☐ No

If yes, the submission of Minimum Distance Separation (MDS) calculations may apply. 

F. Servicing and Access

1. Indicate what services are available or proposed:

Water Supply

☐ Municipal piped water ☐ Communal wells

☐ Individual wells ☐ Other (describe below)
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Sewage Treatment 

☐ Municipal sewers ☐ Communal system

☐ Septic tank and tile bed in good working order ☐ Other (describe below)

Storm Drainage 

☐ Storm sewers ☐ Open ditches

☐ Other (describe below)

2. Existing or proposed access to subject lands:

☐ Municipal road ☐ Provincial highway

☐ Unopened road ☐ Other (describe below)

Name of road/street: 

G. Other Information

Is there any other information that you think may be useful in the review of this

application? If so, explain below or attach on a separate page.

_____________________________________________________________

_____________________________________________________________














