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For Office Use Only: 
File Number _________________  Public Notice Sign  _________________
Related File Number  _________________  Application Fee _________________
Pre-consultation Meeting  _________________  Conservation Authority Fee  _________________
Application Submitted  _________________  Well & Septic Info Provided  _________________
Complete Application  _________________  Planner  _________________

Check the type of planning application(s) you are submitting.

܆ Official Plan Amendment
܆ Zoning By-Law Amendment
܆ Temporary Use By-law
܆ Draft Plan of Subdivision/Vacant Land Condominium
܆ Condominium Exemption
܆ Site Plan Application
܆ Extension of a Temporary Use By-law
܆ Part Lot Control
܆ Cash-in-Lieu of Parking
܆ Renewable Energy Project or Radio Communication

Tower
3OHDVH�VXPPDUL]H��WKH�GHVLUHG�UHVXOW�RI�WKLV�DSSOLFDWLRQ��IRU�H[DPSOH��D�VSHFLDO�]RQLQJ�
SURYLVLRQ�RQ�WKH�VXEMHFW�ODQGV�WR�LQFOXGH�DGGLWLRQDO�XVH�V���FKDQJLQJ�WKH�]RQH�RU�RIILFLDO�
SODQ�GHVLJQDWLRQ�RI�WKH�VXEMHFW�ODQGV��FUHDWLQJ�D�FHUWDLQ�QXPEHU�RI�ORWV��RU�VLPLODU��

__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

Property Assessment Roll Number:  ______________________________________ 3310492006201050000

A successful application that will allow for the Proposed 99 Unit Self Storage + 1 Washroom Unit Facility

that includes either a site specific zoning or minor variance for relief of the minimum interior side yard setback

requirement, rear yard setback requirement, and number of parking spaces required on site
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A. Applicant Information

Name of Owner _________________________________________________

Address _________________________________________________

Town and Postal Code _________________________________________________

Phone Number _________________________________________________

Cell Number _________________________________________________

Email _________________________________________________

Name of Applicant _________________________________________________

Address _________________________________________________

Town and Postal Code _________________________________________________

Phone Number _________________________________________________

Cell Number _________________________________________________

Email _________________________________________________

Name of Agent _________________________________________________

Address _________________________________________________

Town and Postal Code _________________________________________________

Phone Number _________________________________________________

Cell Number _________________________________________________

Email _________________________________________________

8QOHVV�RWKHUZLVH�GLUHFWHG��1RUIRON�&RXQW\�ZLOO�IRUZDUG�DOO�FRUUHVSRQGHQFH�DQG�QRWLFHV�
UHJDUGLQJ�WKLV�DSSOLFDWLRQ�WR�ERWK�RZQHU�DQG�DJHQW�QRWHG�DERYH��

܆ Owner ܆ Agent ܆ Applicant

Names and addresses of any holder of any mortgagees, charges or other 
encumbrances on the subject lands:
_____________________________________________________________________
_____________________________________________________________________

2566899 Ontario Inc. - Jeremy Dekoninck

160 Highway 59, R.R.#2 

Delhi, Ontario

jdekoninck@nor.del.com

682 Peel Street

Woodstock, Ontario N4S 1L3

519-879-6875

tsprague@girardengineering.ca

519-861-0683

No mortgage on this property

2478153 Ontario Inc. o/a Girard Engineering - Tom Sprague
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B. Location, Legal Description and Property Information

�� Legal Description (include Geographic Township, Concession Number, Lot Number,

Block Number and Urban Area or Hamlet):

__________________________________________________________________

__________________________________________________________________

Municipal Civic Address: ______________________________________________

Present Official Plan Designation(s): ____________________________________

Present Zoning:  _____________________________________________________

�� Is there a special provision or site specific zone on the subject lands?

܆ Yes ,No   If yes ܆ please specify corresponding number:
__________________________________________________________________

�� Present use of the subject lands:
__________________________________________________________________
__________________________________________________________________

�� 3OHDVH�GHVFULEH�DOO�H[LVWLQJ�EXLOGLQJV�RU�VWUXFWXUHV�RQ�WKH�VXEMHFW�ODQGV�DQG
ZKHWKHU�WKH\�ZLOO�EH�UHWDLQHG��GHPROLVKHG�RU�UHPRYHG���,I�UHWDLQLQJ�WKH�EXLOGLQJV�RU
VWUXFWXUHV��SOHDVH�GHVFULEH�WKH�W\SH�RI�EXLOGLQJV�RU�VWUXFWXUHV��DQG�LOOXVWUDWH�WKH
VHWEDFN��LQ�PHWULF�XQLWV��IURP�WKH�IURQW��UHDU�DQG�VLGH�ORW�OLQHV��JURXQG�IORRU�DUHD�
JURVV�IORRU�DUHD��ORW�FRYHUDJH��QXPEHU�RI�VWRUH\V��ZLGWK��OHQJWK��DQG�KHLJKW�RQ�\RXU
DWWDFKHG�VNHWFK�ZKLFK�PXVW�EH�LQFOXGHG�ZLWK�\RXU�DSSOLFDWLRQ�
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

�� If an addition to an existing building is being proposed, please explain what it will be
used for (for example: bedroom, kitchen, or bathroom). If new fixtures are proposed,
please describe.
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

�� Please describe all proposed buildings or structures/additions on the subject lands.
Describe the type of buildings or structures/additions, and illustrate the setback, in
metric units, from front, rear and side lot lines, ground floor area, gross floor area, lot
coverage, number of storeys, width, length, and height on your attached sketch
which must be included with your application:
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

15 Industrial Road, Delhi, Ontario

Urban Area

MG - General Industrial

Vacant Land

N/A

Part of Lot 23, Concession 2, Township of Windham, Delhi, Ontario

Remains of a Single Family Detached Dwelling and a Free Standing Sign both to be demolished

99 Sea-cans for individual storage units in multiple blocks + 1 Sea-can for washrooms & utility room
see Site Plan attached
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7. Are any existing buildings on the subject lands designated under the Ontario
Heritage Act as being architecturally and/or historically significant? Yes ܆ No ܆

If yes, identify and provide details of the building:

__________________________________________________________________
__________________________________________________________________

8. If known, the length of time the existing uses have continued on the subject lands:

__________________________________________________________________

9. Existing use of abutting properties:
__________________________________________________________________

10.Are there any easements or restrictive covenants affecting the subject lands?

܆ Yes  ܆ No If yes, describe the easement or restrictive covenant and its effect:
__________________________________________________________________

C. Purpose of Development Application

Note:  Please complete all that apply.

1. Please explain what you propose to do on the subject lands/premises which makes
this development application necessary:
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

2. Please explain why it is not possible to comply with the provision(s) of the Zoning
By-law/and or Official Plan:
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

3. Does the requested amendment alter all or any part of the boundary of an area of
settlement in the municipality or implement a new area of settlement in the
municipality? ܆ Yes  ܆ No  If yes, describe its effect:
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

4. Does the requested amendment remove the subject land from an area of
employment? ܆ Yes  ܆ No  If yes, describe its effect:
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

Industrial Use

Unknown

Add 99 Sea-cans for individual storage units in multiple blocks + 1 Sea-can for washrooms & utility 
room

To make the project feesable, this is the minimum number of 
storage units required to be present on site. With driveways and fire routes required between units, 
it is not possible to keep units within the setback limits - therefore a minor variance is
required for relief of interior side yard, rear yard setbacks, and number of parking spaces
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5. Does the requested amendment alter, replace, or delete a policy of the Official Plan?
܆ Yes  ܆ No If yes, identify the policy, and also include a proposed text of the
policy amendment (if additional space is required, please attach a separate sheet):
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

6. Description of land intended to be severed in metric units:
Frontage:  ____________________________________________________

Depth:  ____________________________________________________

Width:  ____________________________________________________

Lot Area:  ____________________________________________________

Present Use:  ____________________________________________________

Proposed Use:  ____________________________________________________

Proposed final lot size (if boundary adjustment): ____________________________

If a boundary adjustment, identify the assessment roll number and property owner of 

the lands to which the parcel will be added: ________________________________

__________________________________________________________________

Description of land intended to be retained in metric units:
Frontage:  ____________________________________________________

Depth:  ____________________________________________________

Width:  ____________________________________________________

Lot Area:  ____________________________________________________

Present Use:  ____________________________________________________

Proposed Use:  ____________________________________________________

Buildings on retained land: _____________________________________________

7. Description of proposed right-of-way/easement:
Frontage: ____________________________________________________

Depth: ____________________________________________________

Width: ____________________________________________________

Area: ____________________________________________________

Proposed use:  ____________________________________________________

8. Name of person(s), if known, to whom lands or interest in lands to be transferred,
leased or charged (if known):
__________________________________________________________________
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9. Site Information   Zoning Proposed

Please indicate unit of measurement, for example: m, m2 or %

Lot frontage _______________ ________________
Lot depth _______________ ________________
Lot width _______________ ________________
Lot area _______________ ________________
Lot coverage _______________ ________________
Front yard _______________ ________________
Rear yard _______________ ________________
Left Interior side yard _______________ ________________
Right Interior side yard  _______________ ________________
Exterior side yard (corner lot)  _______________ ________________
Landscaped open space  _______________ ________________
Entrance access width  _______________ ________________
Exit access width _______________ ________________
Size of fencing or screening  _______________ ________________
Type of fencing _______________ ________________

10.Building Size

Number of storeys _______________ ________________
Building height _______________ ________________
Total ground floor area  _______________ ________________
Total gross floor area _______________ ________________
Total useable floor area  _______________ ________________

11.Off Street Parking and Loading Facilities

Number of off street parking spaces______________ ________________
Number of visitor parking spaces  _______________ ________________
Number of accessible parking spaces ____________ ________________
Number of off street loading facilities _____________ ________________

20m 52.606m

1855m2 4007.26m2

6.0m

37.14%
6.0m

9.0m 1.0m

3.0m 1.0m
6.0m 6.35m

11.0m
11.0m

1

2.44m
1488.40m2

1488.40m2

9 stalls 7 stalls

1 1



Revised $SULO�����
Development Application 

Page 9 of 16

12.Residential (if applicable)

Number of buildings existing:  ___________________________________________

Number of buildings proposed:  ___________________________________________

Is this a conversion or addition to an existing building? ܆ Yes ܆ No

If yes, describe:  ________________________________________________________

Type        Number of Units          Floor Area per Unit in m2

Single Detached ____________________  _____________________

Semi-Detached ____________________  _____________________

Duplex ____________________  _____________________

Triplex ____________________  _____________________

Four-plex ____________________  _____________________

Street Townhouse ____________________  _____________________

Stacked Townhouse ____________________  _____________________

Apartment - Bachelor ___________________  _____________________

Apartment - One bedroom ___________________  _____________________

Apartment - Two bedroom ___________________  _____________________

Apartment - Three bedroom  ___________________  _____________________

Other facilities provided (for example: play facilities, underground parking, games room, 
or swimming pool):  

13.Commercial/Industrial Uses (if applicable)

Number of buildings existing:  ___________________________________________

Number of buildings proposed:  ___________________________________________

Is this a conversion or addition to an existing building? ܆ Yes  ܆ No  

If yes, describe:

_____________________________________________________________________

Indicate the gross floor area by the type of use (for example: office, retail, or storage):

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

0

100 sea can units in 4 seperate blocks

Washroom / Utility Room - 14.884m2

Storage Units - 99 @ 14.884m2 each
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Seating Capacity (for assembly halls or similar): _______________________________

Total number of fixed seats: _________________________________ 

Describe the type of business(es) proposed:  _________________________________ 

Total number of staff proposed initially:  _________________________________ 

Total number of staff proposed in five years:  _________________________________ 

Maximum number of staff on the largest shift:  _________________________________ 

Is open storage required:  ܆ Yes  ܆ No

Is a residential use proposed as part of, or accessory to commercial/industrial use?

܆ Yes ܆ No  If yes please describe:

_____________________________________________________________________

_____________________________________________________________________

14.Institutional (if applicable)

Describe the type of use proposed:  _________________________________ 

Seating capacity (if applicable): _________________________________ 

Number of beds (if applicable): _________________________________ 

Total number of staff proposed initially:  _________________________________ 

Total number of staff proposed in five years:  _________________________________ 

Maximum number of staff on the largest shift:  _________________________________ 

Indicate the gross floor area by the type of use (for example: office, retail, or storage): 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

15.Describe Recreational or Other Use(s) (if applicable)

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Self-Storage Units

1 (off-site)

1 (off-site)

1
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D. Previous Use of the Property

1. Has there been an industrial or commercial use on the subject lands or adjacent
lands? ܆ Yes ܆ No ܆ Unknown
If yes, specify the uses (for example: gas station or petroleum storage):
__________________________________________________________________
__________________________________________________________________

2. Is there reason to believe the subject lands may have been contaminated by former
uses on the site or adjacent sites?܆ Yes ܆ No ܆ Unknown

3. Provide the information you used to determine the answers to the above questions:
__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

4. If you answered yes to any of the above questions in Section D, a previous use
inventory showing all known former uses of the subject lands, or if appropriate, the
adjacent lands, is needed.  Is the previous use inventory attached?  ܆ Yes  ܆ No

E. Provincial Policy

1. Is the requested amendment consistent with the provincial policy statements issued
under subsection 3(1) of the Planning Act, R.S.O. 1990, c. P. 13? ܆ Yes  ܆ No

If no, please explain:

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

2. It is owner’s responsibility to be aware of and comply with all relevant federal or
provincial legislation, municipal by-laws or other agency approvals, including the
Endangered Species Act, 2007. Have the subject lands been screened to ensure
that development or site alteration will not have any impact on the habitat for
endangered or threatened species further to the provincial policy statement
subsection 2.1.7? ܆ Yes  ܆ No

If no, please explain:

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

General Knowledge

Farm implement sales

No screening done as there are no trees or water sources on the site currently that would

provide a habitat for any species and there was a previous industrial occupancy on this

site previously
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3. Have the subject lands been screened to ensure that development or site alteration
will not have any impact on source water protection?܆ Yes  ܆ No

If no, please explain:

__________________________________________________________________

__________________________________________________________________

Note:  If in an area of source water Wellhead Protection Area (WHPA) A, B or C
please attach relevant information and approved mitigation measures from the Risk
Manager Official.

4. Are any of the following uses or features on the subject lands or within 500 metres of
the subject lands, unless otherwise specified?  Please check boxes, if applicable.

Livestock facility or stockyard (submit MDS Calculation with application)

܆ On the subject lands or  ܆ within 500 meters – distance __________
Wooded area
܆ On the subject lands or  ܆ within 500 meters – distance  __________
Municipal Landfill
܆ On the subject lands or  ܆ within 500 meters – distance  __________
Sewage treatment plant or waste stabilization plant
܆ On the subject lands or  ܆ within 500 meters – distance  __________
Provincially significant wetland (class 1, 2 or 3) or other environmental feature
܆ On the subject lands or  ܆ within 500 meters – distance  __________
Floodplain
܆ On the subject lands or  ܆ within 500 meters – distance  __________
Rehabilitated mine site
܆ On the subject lands or  ܆ within 500 meters – distance  __________
Non-operating mine site within one kilometre
܆ On the subject lands or  ܆ within 500 meters – distance  __________
Active mine site within one kilometre
܆ On the subject lands or ܆ within 500 meters – distance  __________
Industrial or commercial use (specify the use(s))
܆ On the subject lands or  ܆ within 500 meters – distance  __________
Active railway line
܆ On the subject lands or  ܆ within 500 meters – distance  __________
Seasonal wetness of lands
܆ On the subject lands or  ܆ within 500 meters – distance  __________
Erosion
܆ On the subject lands or  ܆ within 500 meters – distance  __________
Abandoned gas wells
܆ On the subject lands or  ܆ within 500 meters – distance  __________

No screening done as there is a lesser potential for contaminents compared to the 

previous use of the site
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F. Servicing and Access

1. Indicate what services are available or proposed:
Water Supply
܆ Municipal piped water ܆ Communal wells
܆ Individual wells ܆   Other (describe below)
___________________________________________________________________

Sewage Treatment

܆ Municipal sewers ܆ Communal system

܆ Septic tank and tile bed in good working order ܆ Other (describe below)

___________________________________________________________________

Storm Drainage
܆ Storm sewers ܆ Open ditches
܆ Other (describe below)

___________________________________________________________________

2. Existing or proposed access to subject lands:

܆ Municipal road ܆ Provincial highway

܆ Unopened road   տ Other (describe below)

Name of road/street: __________________________________________________

G. Other Information

1. Does the application involve a local business?  ܆ Yes  ܆ No
If yes, how many people are employed on the subject lands?
__________________________________________________________________

2. Is there any other information that you think may be useful in the review of this
application?  If so, explain below or attach on a separate page.
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

Proposed on-site infiltration galleries

Industrial Road and Tobacco Road (Windham Street) 



Revised $SULO�����
Development Application 

Page 14 of 16

H. Supporting Material to be submitted by Applicant

In order for your application to be considered complete, folded hard copies (number of 
paper copies as directed by the planner) and an electronic version (PDF) of the 
properly named site plan drawings, additional plans, studies and reports will be 
required, including but not limited to the following details:

1. Concept/Layout Plan
2. All measurements in metric
3. Key map
4. Scale, legend and north arrow
5. Legal description and municipal address
6. Development name
7. Drawing title, number, original date and revision dates
8. Owner’s name, address and telephone number
9. Engineer’s name, address and telephone number
10. Professional engineer’s stamp
11. Existing and proposed easements and right of ways
12. Zoning compliance table – required versus proposed
13. Parking space totals – required and proposed
14. All entrances to parking areas marked with directional arrows
15. Loading spaces, facilities and routes (for commercial developments)
16. All dimensions of the subject lands
17. Dimensions and setbacks of all buildings and structures
18. Location and setbacks of septic system and well from all existing and proposed lot

lines, and all existing and proposed structures
19. Gross, ground and useable floor area
20. Lot coverage
21. Floor area ratio
22. Building entrances, building type, height, grades and extent of overhangs
23. Names, dimensions and location of adjacent streets including daylighting triangles
24. Driveways, curbs, drop curbs, pavement markings, widths, radii and traffic

directional signs
25. All exterior stairways and ramps with dimensions and setbacks
26. Retaining walls including materials proposed
27. Fire access and routes
28. Location, dimensions and number of parking spaces (including visitor and

accessible) and drive aisles
29. Location of mechanical room, and other building services (e.g. A/C, HRV)
30. Refuse disposal and storage areas including any related screening (if indoors,

need notation on site plan)
31. Winter snow storage location



Revised $SULO�����
Development Application 

Page 15 of 16

32. Landscape areas with dimensions
33. Natural features, watercourses and trees
34. Fire hydrants and utilities location
35. Fencing, screening and buffering – size, type and location
36. All hard surface materials
37. Light standards and wall mounted lights (plus a note on the site plan that all

outdoor lighting is to be dark sky compliant)
38. Business signs (make sure they are not in sight lines)
39. Sidewalks and walkways with dimensions
40. Pedestrian access routes into site and around site
41. Bicycle parking
42. Architectural elevations of all building sides
43. All other requirements as per the pre-consultation meeting

In addition, the following additional plans, studies and reports, including but not limited 
to, may also be required as part of the complete application submission:

܆ Zoning Deficiency Form

܆ On-Site Sewage Disposal System Evaluation Form (to verify location and condition)

܆ Architectural Plan

܆ Buildings Elevation Plan

܆ Cut and Fill Plan

܆ Erosion and Sediment Control Plan

܆ Grading and Drainage Control Plan (around perimeter and within site) (existing and
proposed)

܆ Landscape Plan

܆ Photometric (Lighting) Plan

܆ Plan and Profile Drawings

܆ Site Servicing Plan

܆ Storm water Management Plan

܆ Street Sign and Traffic Plan

܆ Street Tree Planting Plan

܆ Tree Preservation Plan

܆ Archaeological Assessment

܆ Environmental Impact Study
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܆ Functional Servicing Report

܆ Geotechnical Study / Hydrogeological Review

܆ Minimum Distance Separation Schedule

܆ Noise or Vibration Study

܆ Record of Site Condition

܆ Storm water Management Report

܆ Traffic Impact Study – please contact the Planner to verify the scope required

Site Plan applications will require the following supporting materials:
1. Two (2) complete sets of the site plan drawings folded to 8½ x 11 and an

electronic version in PDF format
2. Letter requesting that the Holding be removed (if applicable)
3. A cost estimate prepared by the applicant’s engineer
4. An estimate for Parkland dedication by a certified land appraiser
5. Property Identification Number (PIN) printout

Standard condominium exemptions will require the following supporting materials: 

܆ Plan of standard condominium (2 paper copies and 1 electronic copy)

܆ Draft condominium declaration

܆ Property Identification Number (PIN) printout

Your development approval might also be dependent on other relevant federal or
provincial legislation, municipal by-laws or other agency approvals.

All final plans must include the owner’s signature as well as the engineer’s 
signature and seal.

I.� Development Agreements

A development agreement may be required prior to VLWH�SODQ�approval, subdivision and 
condominium applications. Should this be necessary for your development, you will be
contacted by the agreement administrator with further details of the requirements
including but not limited to insurance coverage, professional liability for your engineer,
additional fees and securities.
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J. Transfers, Easements and Postponement of Interest

The owner acknowledges and agrees that if required� it is their solicitor’s responsibility
on behalf of the owner� WR�GLVFORVH�WKH�registUDWLRQ�RI all transfer(s) of land�and/or
easement in favour of the County and/or utilities. Also, the owner further acknowledges
and agrees that it is their solicitor’s responsibility on behalf of the owner for the
registration of postponements of any charges in favour of the County.

K. Permission to Enter Subject Lands

Permission is hereby granted to Norfolk County officers, employees or agents, to enter 
the premises subject to this application for the purposes of making inspections
associated with this application, during normal and reasonable working hours.

L. Freedom of Information

For the purposes of the Municipal Freedom of Information and Protection of Privacy
Act, I authorize and consent to the use by or the disclosure to any person or public
body any information that is collected under the authority of the Planning Act, R.S.O.
1990, c. P. 13 for the purposes of processing this application.

Owner/Applicant Signature Date

M. Owner’s Authorization

If the applicant/agent is not the registered owner of the lands that is the subject of this 
application, the owner(s) must complete the authorization set out below.

I/We ________________________________ am/are the registered owner(s) of the
lands that is the subject of this application. 

I/We authorize _________________________________ to make this application on 
my/our behalf and to provide any of my/our personal information necessary for the 
processing of this application. Moreover, this shall be your good and sufficient
authorization for so doing.

Owner Date

Owner Date

Jessica Dekoninck
September 8th, 2025
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N. Declaration

I, of

solemnly declare that:

all of the above statements and the statements contained in all of the exhibits 
transmitted herewith are true and I make this solemn declaration conscientiously 
believing it to be true and knowing that it is of the same force and effect as if made 
under oath and by virtue of The Canada Evidence Act. 

Declared before me at:

Owner/Applicant Signature

In

This day of

A.D., 20

A Commissioner, etc.

Jessica Dekoninck
Delhi, ON

Jessica Dekoninck
Delhi, Ontario

Jessica Dekoninck
Jeremy Dekoninck 

Jessica Dekoninck
160 Hwy 59

Jessica Dekoninck
September

Jessica Dekoninck
8th

Jessica Dekoninck
25
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Norfolk County Pre-Consultation Checklist  
Please select the type of application required:  

☐ Official Plan Amendment 

☐ Zoning By-law Amendment 

☐ Draft Plan of Subdivision 

☐ Draft Plan of Condominium 

☒ Site Plan 

 
 

Please read all the information in this document on the requirements for future 
development planning applications. As a result of the information shared at the pre- 
consultation meeting dated October 9, 2024, the following applications and qualified 
professional documents/reports are required as part of a complete application. Please 
include all listed items with the application to ensure a complete application. The County 
reserves the right to change, reduce or add requirements for a complete application, 
particularly if the submission does not match the proposal as reviewed during the pre-
submission consultation meeting. 

Please note that various fees are associated with each application, and there are 
also costs for qualified professionals retained to complete various 
documents/reports. All requirements identified are minimum and determined as of 
the date of the pre- consultation meeting, with the information available at that time. 
As the proposal proceeds, more information is made public, additional applications, 
studies, reports, etc., may be required. The information in this document is 
applicable for a maximum of one (1) year from the meeting date. 
 

 
  

Before you submit your application, please contact the assigned Planner to 
confirm submission requirements and the applicable fee.  Fees will not be 
accepted until the submission has been reviewed and confirmed by the Planning 
Department.  
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1. Property Information and Proposal Summary 
Registered owner: Jeremy & Jessica Dekoninck 
Applicant/agent (if different than owner): 

Property address: 15 Industrial Road Delhi 
Roll Number: 3310492006201050000 

Current Official Plan designation Protected Industrial and Zoning General Industrial 
Zone (MG) 
Proposal: To create a storage facility 

2. Assigned File Planner 
Name and Title: Fabian Serra, Planner  

Phone Number: 519-426-5870 x8046 | 226-NORFOLK 

E-mail: fabian.serra@norfolkcounty.ca 

3. Required Studies and Plans for Complete Application 

Submission Materials Required? Notes: 

Planning Requirements   
Completed Application Form   
Concept Plan   
Draft Plan of Subdivision ☐  
Building Elevations ☐  
Building Floor Plans and Roof 
Plans 

☐  

Landscaping Plan   
Minimum Distance Separation 
Schedule 

☐  

vehicle maneuvering diagram   
Site Plan and Site Plan Details   
Survey/Legal Plan   
Topographical Survey   
Agricultural Impact Assessment ☐  
Air Treatment Control Study ☐  
Archeological Assessment   Stage 1 Required Stage 2 required per 

findings of stage 1 etc. 
Marine Archeological 
Assessment 

☐  

Draft Official Plan Amendment ☐  
Draft Zoning By-law 
Amendment 

☐  

mailto:fabian.serra@norfolkcounty.ca
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Submission Materials Required? Notes: 

Dust, Noise and Vibration 
Study 

☐ Note for Applicants: This report shall 
be peer reviewed at the owner’s 
expense.  

Environmental Impact Study ☐ Note for Applicants: This report shall 
be peer reviewed at the owner’s 
expense. 

Environmental Site 
Assessment and Record of Site 
Condition 

☐ RSC not required for first submission 
for a draft plan of subdivision but will 
be required as a condition of approval 

Farm Business Registration   
Heritage Impact Assessment ☐  
Land Use Compatibility Study ☐ Note for Applicants: This report shall 

be peer reviewed at the owner’s 
expense. 

Market Impact Analysis ☐ Note for Applicants: This report shall 
be peer reviewed at the owner’s 
expense. 

On-Site Sewage Evaluation ☐  
Parking Plan ☐  
Planning Justification Report  Not Required for site plan applications 

or standard draft plan of condominium 
Planning Justification 
Brief/Letter 

 For minor applications. 

Restricted Land Use Screening 
Form 

☐  

Shadow Study ☐  
Urban Design Brief ☐  
Other: ☐  
Engineering Requirements   
Development Engineering requirements 
to proceed 
The below requirements are to be 
submitted as part of the Formal 
Development Planning application. 
  
  
  

Required 
at OPA/ 
Zoning 
Stage 

Required 
at Site 
Plan Stage 

Potentially 
Required  
(See Notes 
Section) 

General Requirements 

Concept Plan   X   
Lot Grading Plan    X   
Siltation and Erosion Control Plan   X   
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General Plan of Services   X   
Geotechnical Report      X 

Functional Servicing Report   X   
Water Servicing Requirements– Section 10.0 Norfolk County Design Criteria and 
ISMP Section 4.0 
Disconnection of Water Service(s) to 
Property Line 
  

  X   

Disconnection of Water Service(s) to Main 
  

    X 

Water Modelling (County Consultant)   X   

Backflow Preventer (RPZ)  
  

    X 

Sanitary Servicing Requirements – Section 9.0 Norfolk County Design Criteria 
and ISMP Section 4.0 
Disconnection of Sanitary Service(s) to 
Property Line 
  

  X   

Disconnection of Sanitary Service(s) to 
Main 
  

    X 

Sanitary Modelling (County Consultant)   X   

Property Line Inspection Maintenance 
Hole 
  

  X   

Storm Water Servicing Requirements – Section 7.0 and Section 8 Norfolk 
County Design Criteria and ISMP Section 4.0 

Storm Water Management Design Report 
(including calculations) 

  X   

Establish/Confirm Legal and Adequate 
Outlet 

  X   

Anticipated Flow/Analysis to Receiving 
Collection System  

  X   

Municipal Drainage   X   

Transportation Requirements – Section 6.0 Norfolk County Design Criteria, 
ISMP Section 5.0, Section 6.0 and Appendix J 
Traffic Impact Brief   X   
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Improvements to Existing Roads & 
Sidewalk (urbanization, pavement 
structure, widening sidewalk replacement, 
upgrades, extension and accessibility) 

  X  

 

4. Detailed Comments Pertinent to the Application: 
i. Norfolk County Planning and Agreement 

Name and Title: Fabian Serra, Planner  

Phone Number: 519-426-5870 x8046 | 226-NORFOLK 

E-mail: fabian.serra@norfolkcounty.ca 

 
The subject lands are designated protected industrial and are zoned General 
Industrial (MG) zone on the Norfolk County Official Plan and zoning by-law.  
 
As the site is vacant a landscaping plan will be required. An Archeological 
assessment is also required. The necessity for a phase 2 study will be determined 
from the findings of phase 1.  
 
Show the fire safety route, vehicle turning radius and the vehicular moving diagram 
be shown on the site plan. 
 
To facilitate the proposal a Site Plan application is required. On the site plan please 
provide the following details: 
 

Site Plan Control: 
The proposed development is subject to site plan control under Site Plan 
Control By- Law 2014-97, and as per the definition of ‘development’ under 
section-41 of the Planning Act. A site plan application is required. The following 
are basic information to be included in a site plan. 
  
Site Statistics: A basic site statistics should be included with the site plan. 
  
Drawing Requirements: 
•  All measurements must be in metric 
•  All drawings must be to a standard scale to suit project requirements: 
•  Surveyed property limits (including bearings and dimensions) 
•  Location and extent of road widening, daylight triangles, easements and road 
reserves 
•  location of existing tree cover 
•  Indicate existing land uses along property lines 
  
  
Title Block Information 

mailto:fabian.serra@norfolkcounty.ca
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•  Key plan (showing location of subject lands and surroundings) 
• North arrow 
•  Consultant’s name and contact information (address, telephone, email) 
•  Professional stamp, signed and dated 
•  Date of plan preparation, Revision column (numbered and dated) 
• Project name 
•  Municipal address and legal description and Site Plan File number (once 
assigned) 
•  Scale of drawing 
Site Plan Details: The following features and elements to be included as 
appropriate on site plan: 
Site Features: 
•  Label materials on the plan and/or provide legend (i.e. paving, curbing, 
sidewalks, depressed curbs, retaining walls, acoustic structures, fencing, 
signage signs, landscape areas, snow storage areas, etc.) 
•  Location and details of existing and proposed fencing, including acoustic 
fencing requirements 
•  Location of community mailbox locations (approval of Canada Post required) 
•  Location of garbage collection areas 
•  Location of on-site snow storage areas  
  
Utilities: 
•  Location of fire hydrants and transformers 
•  Location of hydro & gas meters, 
•  Location of all proposed street signs  
  
Streetscape: 
•  Location of sidewalks (if any) 
•  Existing and proposed trees, SOD areas  
  
Vehicular Network 
•  Curve radii of curbs at all street access points and driveway intersections 
•  Location of proposed curbing. Provide Ontario Provincial Standard Drawing 
(OPSD) curb  
detail 
•  Location and dimension of designated fire routes (indicate centre-line, road 
width and centre-  
line turning radii) 
•  Location of garbage collection area (if applicable) 
•  Location of driveways with dimensions and materials.  
  
Parking area 
•  Layout of parking spaces with dimensions 
•  “No parking/fire route” and “accessible parking signs”  
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Accessibility 
•  Location of accessible spaces complete with signage for each space 
•  Location of depressed curbs for each accessible space/ group of accessible 
spaces as appropriate  
and required 
•  Accessible routes to accommodate barrier-free paths of travel 

 

 

Agreements Comments:  
A condition of your site plan approval will be to enter into a development 
agreement with the County. The agreement will be registered on title at the 
owner’s expense. The County will also collect and hold onto performance 
securities for the infrastructure and landscaping works until the end of the 
maintenance period. The owner will also be required to secure and keep in 
force commercial general liability insurance coverage, prior to and during the 
duration of construction until after a successful site inspection and release of 
the performance securities.  Contact the undersigned when you are ready to 
start your agreement or if you have any questions. The attached information 
sheet will assist you with a complete submission.  
All the best on your development.  I look forward to assisting you with your 
agreement registration. 
Annette Helmig, Agreement and Development Coordinator 
Annette.helmig@norfolkcounty.ca    

 

 
ii. Norfolk County Building  

Contact Name(s) and Title(s): Lisa Jennings, Building Inspector II 
Email: lisa.jennings@norfolkcounty.ca 
Comments:  
 
The proposed storage facility is considered and F2 Occupancy.  
The proposed site and buildings would need to comply with The Ontario 
Building Code Section 3.10. (Comments based on Ontario Building Code 
(OBC) 2012, New Ontario Building Code in effect in 2025.) 
Note: Sanitary facilities will be required in a building on the property and 
connected to the municipal services. Privies will not be accepted for this site.  
 
3.10.2.7. Sanitary Facilities 
(1) Except as provided in Sentence (2), the requirements in Subsection 3.7.4. 
shall apply. 
(2) Except as permitted in Sentences 3.7.4.1.(2) and (3), two washrooms, each 
containing a water closet and a lavatory, shall be provided within one of the 
buildings on the property. 
  

3.7.4. Plumbing Facilities 

mailto:Annette.helmig@norfolkcounty.ca
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3.7.4.1. Plumbing and Drainage Systems 
(1) Except as permitted in Sentence (3), each building situated on property that 
abuts on a street in which a public or municipal water main is located shall be 
provided with or have accessible to its occupants a plumbing system including a 
potable water supply, a sanitary drainage system and plumbing fixtures. 
(2) When the installation of a sanitary drainage system is not possible because of 
the absence of a water supply, sanitary privies, chemical closets or other means 
for the disposal of human waste shall be provided. 
(3) Plumbing fixtures need not be provided in a building that is not normally 
occupied by persons where such installations are impractical and other fixtures 
are available in nearby buildings when the subject building is in use. 

 

3.10.3.4. Provisions for Firefighting 

(1) Except as provided in Sentences (2) and (3), the requirements in Subsection 
3.2.5. shall apply. 

(2) Access routes for fire department vehicles shall be provided and shall be not 
less than 9 m wide. 

(3) Hydrants shall be located in the access routes required in Sentence (2) so 
that, 

(a)  for a building provided with a fire department connection for a standpipe 
system or a sprinkler system, 

(i)  a fire department pumper vehicle can be located adjacent to a hydrant, and 

(ii)  the unobstructed path of travel for the firefighter from the vehicle to the fire 
department connection is not more than 45 m, and 

(b)  for a building that is not sprinklered, a fire department pumper vehicle can be 
located in the access route so that the unobstructed path of travel for the 
firefighter is not more than, 
(i)  45 m from the hydrant to the vehicle, and 
(ii)  45 m from the vehicle to every opening in the building. 
 
3.10.4. Additional Requirements for 1 Storey Buildings 
3.10.4.1. Application 
(1) The requirements in this Subsection apply to 1 storey buildings that do not 
contain a basement or mezzanine. 
 
3.10.4.2. Building Area 
(1) For the purposes of Subsection 3.2.2., building area means, 
(a)  the building area of each building, 
(b)  the total of the building areas of all buildings as a group, or 
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(c)  the total of the building areas of any number or group of buildings. 
 

 
3.10.4.3. Spatial Separations 
(1) Except as provided in Sentences (2) to (4), the requirements in Subsection 
3.2.3. shall apply. 
(2) Where the building area conforms to Clause 3.10.4.2.(1)(b), the limiting 
distance requirements shall not apply between individual buildings. 
(3) Where the building area conforms to Clause 3.10.4.2.(1)(c), 
(a)  the limiting distance requirements shall apply between each group of 
buildings, but not between individual buildings within a group, and 
(b)  the distance between each group of buildings shall be not less than 9 m. 
(4) The distance between individual buildings within a group shall be not less 
than 6 m. 
 
3.10.4.4. Fire Alarm Systems 
(1) Except as provided in Sentence (2), the requirements in Subsection 3.2.4. 
shall not apply. 
(2) The requirements for smoke alarms in Article 3.2.4.22. shall apply to a 
dwelling unit. 
3.10.4.5. Provisions for Firefighting 
(1) Except as provided in Sentences (2) to (7), the requirements in Subsection 
3.2.5. shall not apply. 
(2) Access routes for fire department vehicles shall be provided and shall be not 
less than 9 m wide. 
(3) Hydrants shall be located in the access routes required in Sentence (2) so 
that the locations conform to Sentence 3.10.3.4.(3). 
(4) The access routes required in Sentence (2) shall conform to the requirements 
in Sentence 3.2.5.6.(1). 
(5) An adequate water supply for firefighting shall be provided for every building. 
(6) Where a sprinkler system is installed, the system shall conform to the 
requirements in Articles 3.2.5.13., 3.2.5.16. and 3.2.5.18. 
(7) Where combustible sprinkler piping is installed, it shall conform to the 
requirements in Article 3.2.5.14. 
 
No Building Code review has been completed at this time. 
 
Demolition permit required for the existing building(s).  
 
*Please see the attached link (below in blue) to the Norfolk County Fence Bylaw. 
For fence bylaw questions please speak to the Norfolk County Bylaw Department 

2015-131 (norfolkcounty.ca) 
 

 
iii. Norfolk County Zoning 

https://www.norfolkcounty.ca/wp-content/uploads/2021/08/Fence-Bylaw.pdf
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Contact Name(s) and Title(s): Troy Scriven, Zoning Administrator 
Email: troy.scriven@norfolkcounty.ca 
Comments: 
 
• Storage is permitted in the General Industrial Zone 
• Shipping containers are permitted in the General Industrial Zone 
• Shipping containers are considered a structure and would be required to 

conform to all provisions set out in 7.1 of the zoning by-law 
• The front lot line runs along Tobacco Road  
• The exterior side lot line runs along Industrial Road 
• Minimum front yard: 6 metres  
• Minimum exterior side yard: 6 metres  
• Minimum interior side yard: 3 metres  
• Minimum rear yard: 9 metres  
• Parking space requirements are to comply with 4.0 of the zoning by-law  
• The number of parking spaces shall be calculated as per section 4.9 tt) - 1 

parking space for every 180 m2 of useable floor area 
• Parking space sizes shall conform to section 4.1.3 
 
iv. Norfolk County Engineering and Infrastructure Services 
Contact Name and Title: Robert Bardaloo, Development Engineering 
Technologist 
Email:robert.bardaloo@norfolkcounty.ca  

Comments: 
Development Engineering requirements 
to proceed 
The below requirements are to be 
submitted as part of the Formal 
Development Planning application. 
  
  
  

Required 
at OPA/ 
Zoning 
Stage 

Required 
at Site 
Plan Stage 

Potentially 
Required  
(See Notes 
Section) 

General Requirements 

Concept Plan   X   
Lot Grading Plan    X   
Siltation and Erosion Control Plan   X   
General Plan of Services   X   
Geotechnical Report      X 

Functional Servicing Report   X   
Water Servicing Requirements– Section 10.0 Norfolk County Design Criteria and 
ISMP Section 4.0 
Disconnection of Water Service(s) to 
Property Line 
  

  X   
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Disconnection of Water Service(s) to Main 
  

    X 

Water Modelling (County Consultant)   X   

Backflow Preventer (RPZ)  
  

    X 

Sanitary Servicing Requirements – Section 9.0 Norfolk County Design Criteria 
and ISMP Section 4.0 
Disconnection of Sanitary Service(s) to 
Property Line 
  

  X   

Disconnection of Sanitary Service(s) to 
Main 
  

    X 

Sanitary Modelling (County Consultant)   X   

Property Line Inspection Maintenance 
Hole 
  

  X   

Storm Water Servicing Requirements – Section 7.0 and Section 8 Norfolk 
County Design Criteria and ISMP Section 4.0 

Storm Water Management Design Report 
(including calculations) 

  X   

Establish/Confirm Legal and Adequate 
Outlet 

  X   

Anticipated Flow/Analysis to Receiving 
Collection System  

  X   

Municipal Drainage   X   

Transportation Requirements – Section 6.0 Norfolk County Design Criteria, 
ISMP Section 5.0, Section 6.0 and Appendix J 
Traffic Impact Brief   X   
Improvements to Existing Roads & 
Sidewalk (urbanization, pavement 
structure, widening sidewalk replacement, 
upgrades, extension and accessibility) 

  X  

 
 General Notes:  

0. Two entrances are allowed in industrial area 
1. Securities are to be provided in the amount of 10% of site works and 100% of works 

within the right-of-way. This is to be provided in a security schedule.  A copy of 
Norfolk County’s template can be provided. This can be provided at time of Site 
Plan. 
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2. All reports and drawings are to be signed and stamped by a Professional Engineer 
(P. Eng) and adhere to Norfolk County’s Design Criteria and Integrated Sustainable 
Master Plan (ISMP). A copy of these criteria is available upon request. 

3. Recommendations from all reports (FSR, SWM, TIS, Modelling, etc.) must be 
incorporated into the design and be constructed at the developer’s expense. 

4. All applicable permits and inspections to be issued by Public Works 
5. As per Norfolk County By-Law 2013-65, only one domestic water service pipe and 

one water meter shall be installed per lot.  
  
Required at Site Plan Stage: 

  
6. Concept Plan; 
7. Lot Grading Plan, Siltation and Erosion Control Plan, and General Plan of 

Services drawing can be shown on one engineering plan as long as it’s legible for 
review. 

8. A Functional Servicing Report will be required. The FSR will explain the type of 
sanitary and water services required for this development and explain how each 
service will meet the Norfolk County Water and Wastewater requirements. The 
Functional Servicing Report must include water /sanitary servicing and fire flow 
calculations. Fire Flow calculations are to be completed in accordance with “Water 
Supply for Public Fire Protection 2020” by Fire Underwriters Survey. 

  
9. Stormwater Management Report is to be completed as per Norfolk County Design 

Criteria Section 7.0, 8.0 and Section 4.0 of the ISMP. The Stormwater Report should 
include the following: 

− Site Area (existing and proposed) 
− Impervious Area (existing and proposed) 
− Pre and Post runoff coefficients  
− Estimated peak runoff for five-year storm 
− Confirmation of Legal and Adequate outlet 
− Conclusions and recommendations, if any. 

The development design should consider infiltration-based controls as described in 
the Province of Ontario’s Stormwater management plan and SWMP design (ie. 
Grass swales, reduced grading to allow greater ponding, directing roof leaders to 
rear yard ponding areas, soak away pits and/ or cisterns), if possible 
  
The ultimate handling of all Storm water discharge shall be identified in the 
Stormwater Management Report, including all overland discharges from site. 
  

10. The property in this proposal is currently part of the Argyle Avenue Municipal Drain 
with the storm pond on argyle avenue drain having exceeded its design capacity. 
Additional consultation with Norfolk County’s Drainage Department may be required. 
This may be necessary prior to completing the determination of the legal and 
adequate outlet.  
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11. Sanitary and Water modelling will be required. This will be determined after 
submission of the Functional Servicing Report. The concerns will be around any 
increases to Domestic Water and Wastewater use, there will also need to be an 
assessment of the Fire Flow requirements once calculations have been submitted as 
per Fire Underwriters Survey. During this assessment if Norfolk County determines 
Water/Wastewater Modelling is required the following criteria will be followed: 
  

This is to be completed by Norfolk County’s third-party consultant. The cost to 
complete the modelling and any recommendations from reports are to be 
implemented into the design at the applicant’s expense. The following information 
will be required to receive a quote and complete the modelling. 

a. General Plan of Services  
b. Functional Servicing Report. 

The Functional Servicing Report must include water /sanitary servicing and fire 
flow calculations. All municipal servicing is to be designed as per Norfolk County 
Design Criteria. All fire flows requirements are to be completed as per Fire 
Underwriters Survey (FUS) 

Once the quote has been received, approval from the applicant will be required 
before proceeding. 

  
12. Prior to demolition of the building the existing Water and Sanitary services on private 

property must be decommissioned and disconnected as per Norfolk County 
standards. The process includes applying for a disconnection permit with Norfolk 
County’s Environmental Services department. In consultation with the Environmental 
Services Department 

  
13. Disconnection of existing water services will be required prior to installation of the 

new water service. Permits are required prior to any work being completed. It should 
be assumed that disconnection will probably be required earlier at the Demolition 
stage. 

  
14. All entrances must be paved within Municipal ROW and meet Norfolk County design 

criteria of 9 meters. Other driveway improvements such as confirmation of adequate 
width and proper radius returns must be reviewed. It is to be noted as per Zoning 
By-law 16.5.02 that 2-way traffic isles are to be a minimum of 7.3 meters 

  
15. A Stormwater Management Brief (SWM) is to be completed as per Norfolk County 

Design Criteria Section 7.0 and comply with Section 4.0 of the ISMP. The overall 
SWM shall include confirmation of Legal and Adequate outlet.  

  
16. A Traffic Impact Study should be required with every planning application. 

However, as this development is small in nature, ask that you complete a 
Traffic Impact Brief. Hence, as per Norfolk County’s ISMP Appendix J - TIS 
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Guidelines, a Traffic Impact Brief can be prepared based on the following sections of 
the Appendix J - TIS Guidelines: 

a. Section A1.3 – Existing Conditions; 
b. Section A1.4 – Study Area; 
c. Section A1.5 – Development Land Use Type & Site Plan; 
d. Analysis: 

i. Sightlines; 
e. Conclusions and Recommendations 

  
Potentially Required Notes: 

  
1. A Geotechnical report must be submitted if Storm water management practices 

involving infiltration are proposed. 
2. Depending on eventual design of proposed water service and the proposed usage 

within the development a Backflow Preventer (RPZ) may be required. Approval from 
the Manager of Environmental Services must be obtained as per Norfolk County 
Design criteria. A Testable DCVA Backflow device may be required in a watertight 
chamber at property line. 

 
 
v. Norfolk County Realty Services 
Contact Name and Title: Alisha O’Brien, Corporate Services Generalist 
Email: realty.services@norfolkcounty.ca 
Comments:  
 
The County will require postponements of any charges/mortgages on title to 
the County’s Development Agreement. We recommend that you connect with 
your Lender(s) (if any) and/or your solicitors as early in the process as possible 
to avoid any delays.  
 
 
vi. Haldimand Norfolk Health Unit 
Contact Name and Title: Alex Dobias, Health Promoter 
Email: alex.dobias@hnhss.ca  
Comments:  
 
HNHSS has no comments for this proposal.  

 
 
vii. Mississaugas of the Credit First Nation 
Contact Name and Title: Abby Lee LaForme, Consultation Coordinator 
Email: abby.laforme@mncfn.ca 
Comments: 

The Mississaugas of the Credit First Nation (MCFN), Department of 
Consultation and Accommodation (DOCA) submit the following comments:  

mailto:alex.dobias@hnhss.ca
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The Mississaugas of the Credit First Nation hereby notify you that we are the 
Treaty Holders of the land on which the development of storage container units 
will be taking place. This project is located on the Between the Lakes No. 3, of 
1792.  

Therefore, the MCFN Department of Consultation and Accommodation 
(DOCA) will waive the Stage 1 Archaeological requirements due to the 
previous ground disturbance. Please keep in mind that if any archaeological 
resources are uncovered, all ground disruption construction must stop 
immediately, and MCFN DOCA must be contacted at your earliest 
convenience.  

Thank you 

 

5. Notes and Clauses:  
1. The purpose of this document is to identify the information required to 

commence processing a complete application as set out in the Planning Act, 
R.S.O. 1990, CHAPTER P.13, as amended and the County’s Official Plan.  

2. Pre-consultation does not imply or suggest any decision whatsoever on 
behalf of staff or the County to either support or refuse the application.  

3. The application should be aware that the information provided is accurate as 
of the date of the pre-consultation meeting. Should an application not be 
submitted within a year, and should other policies, by-laws or procedures be 
approved by the Province, County, or other agencies prior to the submission 
of a formal application, the applicant will be subject to any new policies, by-
laws or procedures that are in effect at the time of the submission of a formal 
application. If an application is not submitted within one (1) year, another 
pre-consultation meeting shall be required, unless an exception is 
granted in writing by the Director of Planning  

4. It is hereby understood that during the review of the application additional 
studies or information may be required as a result of issues arising during the 
processing of the application or the review of the submitted studies.  

5. If the County does not have sufficient expertise to review and determine that 
a study is acceptable, the County may require a peer review. The terms of 
reference for a peer review is determined by the County and paid for by the 
applicant.  

6. Please note if performance securities are required by the County to secure 
any internal and external development works, a recommended condition for 
your planning application approval will be to enter into a development 
agreement with the County.  The agreement will be registered on title to the 
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subject lands, at the owner’s expense. The additional requirements for an 
agreement could include, but are not limited to the following: 

 Engineering drawing review 

 Engineer’s schedule of costs for the works 

 Clearance letter and supporting documentation to support condition 
clearance 

 User fees and performance securities 

 Current property identification number (PIN printout)  

 Owner’s commercial general liability insurance certificate 

 Professional liability insurance certificate 

 Postponement of interest 

 Transfers and / or transfer easements along with registered 
reference plan 

6. Signatures 
Staff Signatures

County Planning Staff : 

Planning Staff Signature: 

Date: 

Applicant/Owner Signature 

Owner Name (print): 

Owner Signature: 

Date: 

Applicant Name (Print): 

Applicant Signature: 
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Appendix A: Planning Reference Materials 
Following is a summary of some land use planning reference materials. It is the 
requirement of the applicant to ensure compliance with applicable legislation, policies, 
and regulations. 

Provincial Policy Statement, 2020 
https://www.ontario.ca/page/provincial-policy-statement-2020 

Norfolk County Official Plan 
https://www.norfolkcounty.ca/government/planning/official-plan/ 

Section 9.6.1 outlines requirements in relation to requests to amend the Official Plan. 
Section 9.6.2 outlines requirements in relation to requests to amend the Zoning By-law. 

It is the responsibility of the proponent to review and ensure relevant Official Plan 
policies are addressed in any future development application. 

Norfolk County Zoning By-Law 1-Z-2014 
https://www.norfolkcounty.ca/government/planning/new-zoning-by-law/  

The provisions of the Norfolk County Zoning By-Law shall apply to all lands within the 
boundaries of Norfolk County. No land, building or structure shall be used, erected, or 
altered in whole or in part except in conformity with the provisions of this By-Law. No land, 
building or structure shall be used or occupied except for uses that are specifically 
identified in the By-Law as permitted uses by the relevant zoning category. 

It is the responsibility of the proponent to review and ensure relevant Zoning By- law 
provisions are addressed in any future development application. 

Endangered and Threatened Species: 
Endangered and threatened species and their habitat are protected under the provinces 
Endangered Species Act, 2007 (ESA), O. Reg. 242/08 and O. Reg. 830/21. The Act 
prohibits development or site alteration within areas of significant habitat for endangered 
or threatened species without demonstrating that no negative impacts will occur. The 
Ministry of the Environment, Conservation and Parks (“MECP”) provides the service of 
responding to species at risk information requests and project screenings. The 
proponent is responsible for discussing the proposed activity and having their project 
screened with MECP (Ministry of Environment, Conservation and Parks). 

Please be advised that it is the owner’s responsibility to be aware of and comply with all 
relevant federal or provincial legislation, municipal by-laws, or other agency approvals. 

Summary of Fees, Forms, and other information pertaining to the planning process can 
found by visiting https://www.norfolkcounty.ca/government/planning/ 

Norfolk County Engineering Design Standards 

All applicants must adhere to Norfolk County’s Design Criteria when undertaking a 
development project. Please contact Engineering and Infrastructure Services directly for 
a copy of Norfolk County’s Design Criteria . 

https://www.ontario.ca/page/provincial-policy-statement-2020
https://www.norfolkcounty.ca/government/planning/official-plan/
https://www.norfolkcounty.ca/government/planning/official-plan/
https://www.norfolkcounty.ca/government/planning/new-zoning-by-law/
https://www.norfolkcounty.ca/government/planning/


 
 
 
 

    

 

     

      

  

   

  

  

  

   

   

  

  

  

  

     

      

     

     

       

     

     

      

     

    

      

 

      

     

  

   

  

      

     

  

   

  

AGREEMENT SERVICES 
SITE PLAN 

REQUIRED INFORMATION 

Name of Owner 

Property Legal Description 

Roll Number 

PIN Number 

Type and Number of Units 

Single Detached 

Semi-Detached 

Duplex 

Triplex 

Four-plex 

Street Townhouse 

Stacked Townhouse 

Apartment 

Transfer Easements Block Number and Purpose 

Transfer Block Number and Purpose 

Geotechnical Report prepared for Lands 

Lands are Within the Source Water Protection Area 

Lands Contain any Contaminated or Impacted Soil 

Lands Contain any Natural Watercourse 

Lands Contain any Wetlands 

Lands Contain any Archaeological Sites 

Lands Contain an Existing Well and or Septic Field 

Species at Risk Branch MECP Screening 

Lands Contain any Endangered Species 

OWNER INFORMATION 

YES NO UNKNOWN 

YES NO UNKNOWN 

YES NO UNKNOWN 

YES NO UNKNOWN 

YES NO UNKNOWN 

YES NO UNKNOWN 

YES NO UNKNOWN 

YES NO UNKNOWN 

YES NO UNKNOWN 

NAME AND CONTACT 

ADDRESS WITH POSTAL CODE 

PHONE NUMBER 

EMAIL 

AGENT INFORMATION 

NAME AND CONTACT 

ADDRESS WITH POSTAL CODE 

PHONE NUMBER 

EMAIL 

Alternate formats can be provided upon request Page 1 of 4 



 
 

 
 
 

    

 

      

     

  

   

 

      

     

  

   

   

      

     

  

   

   

      

     

  

   

  

      

     

  

   

  

  
 

  

     

 
      

   

 

AGREEMENT SERVICES 
SITE PLAN 

ENGINEER INFORMATION 

NAME AND CONTACT 

ADDRESS WITH POSTAL CODE 

PHONE NUMBER 

EMAIL 

LAWYER INFORMATION 

NAME AND CONTACT 

ADDRESS WITH POSTAL CODE 

PHONE NUMBER 

EMAIL 

INSURANCE PROVIDER INFORMATION 

NAME AND CONTACT 

ADDRESS WITH POSTAL CODE 

PHONE NUMBER 

EMAIL 

FINANCIAL INSTITUTION INFORMATION (IF APPLICABLE) 

NAME AND CONTACT 

ADDRESS WITH POSTAL CODE 

PHONE NUMBER 

EMAIL 

MORTGAGEE INFORMATION (IF APPLICABLE) 

NAME AND CONTACT 

ADDRESS WITH POSTAL CODE 

PHONE NUMBER 

EMAIL 

SPECIES AT RISK SCREENING 

The Ontario Endangered Species Act inquiries and Species at Risk screening are now handled by the Ministry of 
the Environment, Conservation and Parks, specifically the “Species at Risk Branch” and the new e-mail address 
for handling these inquiries is now SAROntario@ontario.ca. 

TRANSFERS, EASEMENTS AND POSTPONEMENT OF INTEREST 

The owner acknowledges and agrees that, it is their solicitor’s responsibility on behalf of the owner for the 
registration of all transfer(s) of land to the County, free and clear of any charges or encumbrances, and/or 
transfer(s) of easement in favour of the County and/or utilities at no cost to the County.  In addition, the owner 
further acknowledges and agrees that it is their solicitor’s responsibility on behalf of the owner for the 
registration of postponements of any charges to the County’s agreements. 

Alternate formats can be provided upon request Page 2 of 4 
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AGREEMENT SERVICES 
SITE PLAN 

INSURANCE CERTIFICATES 

Prior to the execution of the development agreement, the owner shall at their expense obtain and keep in 
force, during the term of this development agreement, commercial general liability insurance coverage 
satisfactory to the County.  The owner further acknowledges and agrees that he/she has authorized the County 
to discuss with their insurance provider the specific insurance requirements of the County for agreement 
purposes. In addition, the County will require any professionals hired to carry professional liability insurance to 
provide coverage for acts, errors and omissions arising from their professional services performed. 

OWNER’S AUTHORIZATION 

I/We am/are the registered owner(s) of the lands that is the 
subject of this site plan agreement. 

I/We authorize our Agent to provide information on my/our behalf 
and to provide any of my/our personal information necessary for the processing of this site plan agreement.  
Moreover, this shall be your good and sufficient authorization for so doing. 

I/We authorize the Agreement Administrator to provide and receive information on my/our behalf in 
connection to the insurance coverage, letter of credit and agreement registration of my/our development. 

I/We acknowledge that if there are any new charges or mortgage holders on the property they will be added 
to the development agreement and will be required to postpone their interest on the property to the County’s 
development conformity interest. 

Owner Signature Date 

To start your agreement, please return the required supporting information and fees along with the first three 
pages of this document completed and signed. Provide your payments by the mail or courier to the address 
below or drop off at ServiceNorfolk customer service desk on the first floor 185 Robinson Street, Simcoe ON 
N3Y 5L6 Monday to Friday from 9 am to 4 pm.   Please make your cheque payable to the Corporation of 
Norfolk County.  If paying by credit card please contact ServiceNorfolk at 519 426-5870 Ext. 4636. 

CONTACT FOR FURTHER INFORMATION AND QUESTIONS 

Annette Helmig, Agreement and Development Coordinator 
Norfolk County, Community Development Division, Planning Department, Agreement Services 
185 Robinson Street Suite 200, Simcoe ON N3Y 5L6 
226.777.1445 
annette.helmig@norfolkcounty.ca 

The information submitted on this form is collected under the authority of the Freedom of Information and 
Protection of Privacy Act (FIPPA) and Municipal Freedom of Information and Protection of Privacy Act (MFIPPA) 
for Norfolk County employees to use for the purpose of preparing and registering a development agreement. 
Questions about the collection of personal information through this form may be directed to the Agreement 
and Development Coordinator or Information and Privacy Coordinator, Corporation of Norfolk County, 50 
Colborne Street South, Simcoe ON N3Y 4H3. 

Alternate formats can be provided upon request Page 3 of 4 

mailto:annette.helmig@norfolkcounty.ca


 
 

 
 
 

     

    

    

   

   

    

       

    

     

   

    

   

     
       
 

     
    
   
    
       

 

AGREEMENT SERVICES 
SITE PLAN 

DOCUMENTATION AND FEES REQUIRED 

Owner’s agreement authorization 

Postponement of interest from mortgagee / chargee (if applicable) 

Current parcel register (property identifier or PIN printout) 

Owner’s commercial general liability certificate of insurance 

Construction estimates (100% for external works and landscaping with 10% of internal works) 

Professional liability insurance for surveyor and / or engineer 

Final reference plan for any easements and lands to be conveyed 

Letter from owner requesting holding (H) symbol be removed from the subject lands 

Letter of credit or certified cheque for performance securities 

Current property taxes paid 

User fees (according to the By-Law in effect at the time that payment is made).  If time is of the 
essence, a certified cheque is requested otherwise it will take three weeks for the cheque to clear our financial 
institution. 

$2,919 for preparation of the site plan agreement 
$971 to remove the holding from the zoning on the property (if applicable) 
$470 for financial administration of this agreement 
$570 per tree cash-in-lieu of trees (if applicable) 
2% or 5% land appraisal cash-in-lieu of parkland as per consolidated by-law 2016-126 (if applicable) 

Alternate formats can be provided upon request Page 4 of 4 
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