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Pre-Consultation Meeting Notes 

Date: October 11, 2023 
Description of Proposal: Establishment and severance of a semi-detached dwelling 
Property Location: None Assigned 
Roll Number: 3310335010225020000 

 
Please read all the information in this document on the requirements for future 
development planning applications. As a result of the information shared at the pre- 
consultation meeting dated October 11, 2023, the following applications and qualified 
professional documents/reports are required as part of a complete application. Please 
include all listed items with the application to ensure a complete application. The County 
reserves the right to change, reduce or add requirements for a complete application, 
particularly if the submission does not match the proposal as reviewed during the pre-
submission consultation meeting. 

 
Please note that various fees are associated with each application, and there are also 
costs for qualified professionals retained to complete various documents/reports. All 
requirements identified are minimum and determined as of the date of the pre- 
consultation meeting, with the information available at that time. As the proposal 
proceeds, more information is made public, additional applications, studies, reports, 
etc., may be required. The information in this document is applicable for a maximum of 
one (1) year from the meeting date. 

 

 
As part of a complete application, a signed version of these meeting notes is required. 
Proponent / Agent Name Signature Date 
Mike Quattrociocchi   

   
   
   
   
   

 
  

Before you submit your application, please contact the assigned Planner to 
confirm submission requirements and the applicable fee.  Fees will not be 
accepted until the submission has been reviewed and confirmed by the Planning 
Department.  
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Attendance List 
 

Proponent Mike Quattrociocchi, Property Owner 

Community Development – 
Planning and Agreement 

Andrew Wallace, Planner (Chair) 

Hannelore Yager, Planner 
 
 

Building and Zoning Scott Northcott, Senior Building Inspector 
Roxanne Lambrecht, Zoning Administrator 
Hayley Stobbe, Zoning Administrator 
 

Environment & Infrastructure 
Services – 
Development Engineering 

Stephen Gradish, Development Technologist 
 

Corporate Support Services – 
Realty Services 

Alisha O’Brien, Corporate Services Generalist 
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Proposal Summary 
 

The applicant is proposing to construct a 2 storey side by side semi-detached dwelling that 
can be severed in the future to create two separate lots. The proposal consists of a new build 
on vacant land to sever and sell as two units with independent ownership rather than build 
and rent the same structure.  

List of Application Requirements* and General Comments 

Planning Department 
 

Planning application(s) required to proceed Required 
Official Plan Amendment Application   
Zoning By-law Amendment Application  X 
Site Plan Application   
Draft Plan of Subdivision Application  
Draft Plan of Condominium Application  
Part Lot Control Application  
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Consent / Severance Application X** 
Minor Variance Application  
Removal of Holding Application  
Temporary Use By-Law Application  
Other -   
Planning requirements for a complete 
application 
The items below are to be submitted as part of 
the identified Planning Application(s). 
** electronic/PDF copies of all plans, studies and 
reports are required** 

Required at 
OPA/ Zoning 

Stage 

Required at 
Site Plan Stage 

Agricultural Impact Assessment   
Air Treatment Control Study   
Archeological Assessment   
Contaminated Site Study   
Dust, Noise and Vibration Study   
Elevation Plan   
Environmental Impact Study   
Geotechnical Study   
Heritage Impact Assessment   
Hydrogeological Study   
Landscaping Plan   
Market Impact Analysis   
Minimum Distance Separation Schedule   
MOE D-Series Guidelines Analysis   
Neighbourhood Plan   
Odour Mitigation Plan   
Parking Assessment   
Planning Justification Report/Impact Analysis   
Photometrics (Lighting) Plan   
Record of Site Condition   
Restricted Land Use Screening Form   
Site Plan/Drawing X  
Topographical Study   
Other: Zoning Table X  
Other:    

Additional Planning Requirements Required 
Development Agreement   
Parkland Dedication/Cash-in-lieu of Parkland   
Other:    
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* Any changes to a proposal may necessitate changes to Planning Department submission 
requirements. Reports and studies are subject to peer review. 
** Consent to sever application required only if the semi-detached units are proposed to 
be severed into separate lots. 
 
Summary of Fees, Forms, and other information pertaining to the Planning process can found 
by visiting https://www.norfolkcounty.ca/government/planning/ 

 
See Appendix A for additional information 
 

Planning Comments 
The subject lands are zoned Urban Residential Type 1-A (R1-A) in the Zoning By-Law 
of Norfolk County and designated Urban Residential in Norfolk County’s Official Plan. 

As part of a complete Zoning By-Law Amendment application, Planning staff require a 
formal concept plan which shows all measurements in metric: 

• Dimensions of each unit and garage in the semi-detached dwelling 

• Front, side and rear-yard set-backs of the semi-detached dwelling 

• Dimensions of front yard and driveway 

• Dimensions of each parking space 

• Dimensions (lot area and frontage) of the proposed lots to be severed and retained 
 
The concept plan will need to provide a Zoning Table which demonstrates the proposal’s 
conformity (or any deficiencies) for the following sections of the By-Law: 

• Section 5.2.2., 5.2.5. 
• Section 4.1.1., 4.1.3., 4.2.3., 4.2.5. 
• Section 3.10 (if applicable) 

 
--Endangered and threatened species and their habitat are protected under the provinces 

Endangered Species Act, 2007 (ESA), O. Reg. 242/08 & O. Reg. 830/21. The Act prohibits 
development or site alteration within areas of significant habitat for endangered or threatened 
species without demonstrating that no negative impacts will occur. The Ministry of 
Environment, Conservation and Parks provides the service of responding to species at risk 
information requests and project screenings. The proponent is responsible for discussing the 
proposed activity and having their project screened with MECP (Ministry of Environment, 
Conservation and Parks). 
 

Please be advised that it is the owner’s responsibility to be aware of and comply with all 
relevant federal or provincial legislation, municipal by-laws, or other agency approvals. 

 
Assigned Planner: 
 
Hannelore Yager  
Planner  

https://www.norfolkcounty.ca/government/planning/
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Ext. 8095  
Hannelore.yager@norfolkcounty.ca 
 
 

Development Engineering  
Development Engineering – 96 Sovereign St, 

Waterford 
Development Engineering requirements 
to proceed 
The below requirements are to be submitted 
as part of the Formal Development Planning 
application. 
  
  
  

Required 
At Zoning 
Stage 

Required at 
Severance 
Stage 

Potentially 
Required  
(See Notes 
Section) 

General Requirements 
Concept Plan X     
Lot Grading Plan    X   
Siltation and Erosion Control Plan   X   
General Plan of Services   X   
Water Servicing Requirements– Section 10.0 Norfolk County Design Criteria and 
ISMP Section 4.0 
Disconnection of Water Service(s) to Main 
  

  X   

Sanitary Servicing Requirements – Section 9.0 Norfolk County Design Criteria and 
ISMP Section 4.0 
Disconnection of Sanitary Service(s) to Main 
  

    X 

Transportation Requirements – Section 6.0 Norfolk County Design Criteria, ISMP 
Section 5.0, Section 6.0 and Appendix J 
Improvements to Existing Roads & Sidewalk 
(urbanization, pavement structure, widening 
sidewalk replacement, upgrades, extension 
and accessibility) 

  X   

  

General Notes:  
  

1. All reports and drawings are to be signed and stamped by a Professional Engineer (P. 
Eng) and adhere to Norfolk County’s Design Criteria and Integrated Sustainable 
Master Plan (ISMP). A copy of these criteria is available upon request. 

2. All works to be constructed within the Norfolk County ROW must be incorporated into 
the design and be constructed at the developer’s expense. 
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3. All applicable permits and inspections to be issued by Environmental & Infrastructure 
Services Department. 

4. As per Norfolk County By-Law 2013-65, only one domestic water service pipe and one 
water meter shall be installed per lot.  

  
Required at Zoning Stage: 

5. A Concept Plan –  
a. The Concept Plan must be completed with proper scaling and provide all 

required measurements in metric.  
b. The Concept Plan shall show proposed Lot frontages. If the Lot frontages 

require relief from Minimum Lot frontage as per Zoning By-law, then the 
applicant must be aware that Development Engineering may have concerns 
with impact to servicing. 

 

Required at Severance Stage: 

The following list is being provided as typical requirements of Severance applications in 
similar proposals. A comprehensive list will be provided at the time of consent application. 
The following list may not be complete and is subject to change depending on the ultimate 
request. 

  

Development Engineering has reviewed application BNPL2023xyz and have the following 
Condition(s) and/or Comment(s): 
  

1. Receipt of a letter from Environmental and Infrastructure Services Division indicating 
that the water and sanitary sewer connections have been installed to the severed and 
retained parcels. (Condition). 

2. Receipt of a letter from Development Engineering that a drawing was received and 
reviewed to identify the proposed restoration within the Sovereign Street ROW, paying 
particular attention to the location of proposed services for Sanitary and Water, new 
entrances, restoration of the existing road base, asphalt, curb and gutter and the 
grading / drainage of all lands to ensure no changes to existing drainage patterns. The 
developer must be aware that a higher standard of restoration will be required as the 
existing road was recently reconstructed and that any repairs are to be consistent with 
the construction and current condition of the new road. (Condition)  

3. The applicant is to apply for a road occupancy permit prior to commencement of any 
work in the ROW. (Condition) The form can be found on Norfolk County website at: 
https://www.norfolkcounty.ca/download/FO-02-Application-for-a-Road-Excavation-
Permit-Jan-2018.pdf 

4. As per Norfolk County By-law 2017-04, a lot grading plan will be required for the 
severed and retained lands at time of building permit application. (Comment). 

5. As per Norfolk County By-law 2016-32, an entrance permit and installation of entrance 
will be required for the severed/retained lands at time of building permit application. 
(Comment).  

6. Municipal services must be installed to the satisfaction of Norfolk County and all 
applicable permits must be applied for through the Environmental and Infrastructure 

https://www.norfolkcounty.ca/download/FO-02-Application-for-a-Road-Excavation-Permit-Jan-2018.pdf
https://www.norfolkcounty.ca/download/FO-02-Application-for-a-Road-Excavation-Permit-Jan-2018.pdf
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Services Department. This is to be done at the Owner’s expense prior to final approval 
of the Severance application. (Comment).  

7. As per Norfolk County By-law 2016-32, if any modifications/changes are made to the 
existing entrance, an entrance permit and installation of modified entrance will be 
required at time of building permit application. (Comment). 

 
Stephen Gradish 
Development Technologist  
Stephen.Gradish@norfolkcounty.ca 

 
 

Agreements 
If performance securities are required for your development a recommended condition 
of your planning application approval could be to enter into a development agreement 
with the County that will be registered on title to the subject lands, at the Owner’s 
expense. The additional requirements for a development agreement could include, but 
are not limited to the following: 
 Engineering drawing review 
 Engineer’s schedule of costs for the works 
 Clearance letter and supporting documentation to support condition clearance 
 User fees and performance securities 
 Current property identification number (PIN printout) (can be obtained by visiting 

https://help.onland.ca/en/home/) 
 Owner’s commercial general liability insurance to be obtained and kept in force 

during the terms of the agreement 
 Postponement of interest. If there are mortgages / charges on your property 

identifier, your legal representative will be required to obtain a postponement 
from your bank or financial institution to the terms outlined in your development 
agreement 

 Transfers and / or transfer easements along with registered reference plan 
 

Annette Helmig 
Agreement and Development Coordinator  
Annette.Helmig@norfolkcounty.ca 

 
 

Building 
Zoning Administrator: 

Sovereign Street (roll number 33501022502) – Mike Q 

- Zoning is R1-A, does not allow a permit for a semi 
- If rezoning to allow a semi (R2 zone.... all zone provision of the R2 zone shall be met) 
-  The existing lot area is 560sqm, 15.24m of frontage. 
- For a semi you need 8.5m per lot, so you will be deficient on lot frontage 

(15.24/2=7.62m each unit….which means you will be deficient by 0.88m per lot.  You 
need a min lot area of 255sqm per semi, so you will be ok here for lot area. 

mailto:Stephen.Gradish@norfolkcounty.ca
mailto:Annette.Helmig@norfolkcounty.ca
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(560sqm/2=280sqm per lot) 
- A zoning table must be provided on the final site sketch showing that the R2 zoning is 

met 
- Height must be less than 11m 
- Parking must be supplied at two spots per unit. Ensure parking spots on lot measure 

3.0x5.8, and in garage 3.3x5.8 with no interrupted space 
- If you add unenclosed decks or porches on back the bylaw indicates they must be a 

min of 3m from the back property line (this includes steps) and 1.2m from interior lot 
lines of semi 

- No encroachment in the side yards is permitted for generators so they must be a min 
from 1.2m to side lot lines, for an air conditioner in the side yard you can locate them 
there provided the encroachment is no closer than 0.6 meters to the side lot line 

 
 
 

Roxanne Lambrecht 
Zoning Administrator 
Extension 1839 
Roxanne.Lambrecht@norfolkcounty.ca 

 
 

Building Inspector: 
 
The proposed construction is considered a Residential Group C as defined by the Ontario 
Building Code (OBC). You will need to retain the services of a qualified individual with BCIN 
House, HVAC House, an Architect or a Professional Engineer to complete the design 
documentation for this application.  
If any of the proposed dwellings include an accessory dwelling unit this must be included as 
part of the design documents at time of building permit application. Any accessory dwelling 

mailto:Roxanne.Lambrecht@norfolkcounty.ca
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units proposed after construction begins will require a separate building permit. 
  
MORE THAN 2 DWELLINGS-PLUMBING 

The Ontario Building Code (OBC) 7.6.3.4 requires a review of water service connection size 
at the time of application for projects connected to a water system with more than one 
dwelling unit. To help with this the Building Department has created an excel spread sheet. 
This is to be included with at time building permit application.  
  
 Items for Building Permit 
  
“New Residential” & “ Applicable Law Checklist” Step by Step Guides have been attached to 
the minutes herein, they contain information on drawing requirements, designers, forms, 
contact information for Building Department etc.  
If you have any questions on the building permit process or plans required, please check out 
our website www.norfolkcounty.ca/business/building or call 519-426-5870 ext. 6016 

Jonathan Weir 
Building Inspector 

Extension 1832 
jonathan.weir@norfolkcounty.ca 

 
Corporate Support Services – Realty Services 

 
    Realty Services has no comments at this time. 
 

Karen Lambrecht 
Specialist, Realty Services 
realty.services@norfolkcounty.ca 
 

Corporate Support Services - Accessibility for Ontarians with Disabilities Act 
 
No comments at this time. 
 

Sam McFarlane 
Manager, Accessibility and Special Projects 
Corporate Support Services 
519-426-5870 x. 8099 Sam.McFarlane@norfolkcounty.ca 
 

 
Fire Department 
 

Norfolk County Fire Department does not have any concerns with this proposal at this time.  
 

Katie Ballantyne 
Community Safety Officer 
Katie.Ballantyne@norfolkcounty.ca 

http://www.norfolkcounty.ca/business/building
mailto:Devon.staley@norfolkcounty.ca
mailto:realty.services@norfolkcounty.ca
mailto:Sam.McFarlane@norfolkcounty.ca
mailto:Cory.Armstrong-Smith@norfolkcounty.ca
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Appendix A: Planning Reference Materials 

Following is a summary of some land use planning reference materials. It is the 
requirement of the applicant to ensure compliance with applicable legislation, policies and 
regulations. 

 

Provincial Policy Statement, 2020 
https://www.ontario.ca/page/provincial-policy-statement-2020 

 
 

Norfolk County Official Plan 
https://www.norfolkcounty.ca/government/planning/official-plan/ 
Section 9.6.1 outlines requirements in relation to requests to amend the Official Plan. 

Section 9.6.2 outlines requirements in relation to requests to amend the Zoning By-law. 

Section 6.5. outlines requirements in relation to specific urban areas. Section 7.7. outlines 

permitted uses and land use policies for the Urban Residential designation. 

Section 9.6.2. outlines requirements for Zoning By-Law Amendments. 

It is the responsibility of the proponent to review and ensure relevant Official Plan 
policies are addressed in any future development application. 

 
Norfolk County Zoning By-Law 1-Z-2014 
https://www.norfolkcounty.ca/government/planning/new-zoning-by-law/ 
 
Section 5.2.outlines provisions for semi-detachd dwellings in the R2 Zone. 
 
Section 4.0 outlines provisions for off-street parking. 

 
The provisions of the Norfolk County Zoning By-Law shall apply to all lands within the 
boundaries of Norfolk County. No land, building or structure shall be used, erected, or 
altered in whole or in part except in conformity with the provisions of this By-Law. No land, 
building or structure shall be used or occupied except for uses that are specifically 
identified in the By-Law as permitted uses by the relevant zoning category. 

 
 

It is the responsibility of the proponent to review and ensure relevant Zoning By- 
law provisions are addressed in any future development application 

https://www.ontario.ca/page/provincial-policy-statement-2020
https://www.norfolkcounty.ca/government/planning/official-plan/
https://www.norfolkcounty.ca/government/planning/new-zoning-by-law/
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