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Proposal Summary: 
 

Development of one (1) residential infill lot within the settlement area of Courtland by means of 
severance.  
 
Rezone Parcel “A” from residential R3 Zone to Hamlet Residential (HR). 
 
Permit minimum lot area of 1632 sq. M. Relief from lot frontage will also be required for severed and 
retained lands.  

List of Application Requirements* and General Comments 

Planning Department 
 

Planning application(s) required to proceed Required 
Official Plan Amendment Application   
Zoning By-law Amendment Application  X 
Site Plan Application   
Draft Plan of Subdivision Application  
Draft Plan of Condominium Application  
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Part Lot Control Application  
Consent / Severance Application X 
Minor Variance Application  
Removal of Holding Application  
Temporary Use By-Law Application  
Other - Click here to enter text.  
Planning requirements for a complete 
application 
The items below are to be submitted as part of 
the identified Planning Application(s). 
** electronic/PDF copies of all plans, studies and 
reports are required** 

Required at 
Zoning / 
Consent 

Stage 

Required at 
Site Plan Stage 

Agricultural Impact Assessment   
Air Treatment Control Study   
Archeological Assessment   
Contaminated Site Study   
Dust, Noise and Vibration Study   
Elevation Plan   
Environmental Impact Study   
Geotechnical Study X  
Heritage Impact Assessment   
Hydrogeological Study X  
Landscaping Plan   
Market Impact Analysis   
Minimum Distance Separation Schedule   
MOE D-Series Guidelines Analysis   
Neighbourhood Plan   
Odour Mitigation Plan   
Parking Assessment   
Planning Justification Report/Impact Analysis X  
Photometrics (Lighting) Plan    
Record of Site Condition   
Restricted Land Use Screening Form   
Site Plan/Drawing X  
Topographical Study   
Other: On Site Sewage Evaluation Form X  
Other:    

Additional Planning Requirements Required 
Development Agreement   
Parkland Dedication/Cash-in-lieu of Parkland   
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Other:    

* Any changes to a proposal may necessitate changes to Planning Department submission 
requirements. Reports and studies are subject to peer review. 
 
Summary of Fees, Forms, and other information pertaining to the Planning process can found 
by visiting https://www.norfolkcounty.ca/government/planning/ 

 
See Appendix A for additional information 
 

Planning Comments 
 
The property is designated Urban Residential and zoned Hamlet Residential, and Residential 
Type 3 (R3) with a special provision 14.382 that is under site plan control.  
 
Planning comments are as follows for the Zoning By-law Amendment and Consent 
Application:. 

 
- Staff recommend a Zoning By-Law Amendment be submitted first to facilitate the 

use and any site-specific provisions, followed by consent to sever. 
 

- For both Zoning By-Law Amendment and consent to sever, please include a 
Planning Justification Report, Site Plan, Hydrogeological and Geotechnical Study 
as supporting documents. Please note, Hydrogeological and Geotechnical Studies 
should address the reduced lot area of the lands to be retained, occupied by an 
apartment dwelling. 

 
- An OSSE form will be required for the retained lands’ septic system 

 
- A concept plan will need to show (in metres) for severed and retained parcels: 

 
o Lot frontage and area 
o Existing and proposed buildings/structures (envelope and setbacks) 
o Existing and proposed septic systems 
o Existing and proposed parking spaces, including any required accessible 

parking and visitor parking 
 

- Planning staff note that the proposed lot configuration (and historic severances) 
limit the development potential of the subject lands. Staff are supportive towards 
exploring other lot configuration opportunities for the rear of the subject lands, 
which may be underutilized.   
 

 
Endangered and threatened species and their habitat are protected under the provinces 
Endangered Species Act, 2007 (ESA), O. Reg. 242/08 & O. Reg. 830/21. The Act 
prohibits development or site alteration within areas of significant habitat for endangered 
or threatened species without demonstrating that no negative impacts will occur. The 
Ministry of Environment, Conservation and Parks provides the service of responding to 

https://www.norfolkcounty.ca/government/planning/
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species at risk information requests and project screenings. The proponent is 
responsible for discussing the proposed activity and having their project screened with 
MECP (Ministry of Environment, Conservation and Parks). 

 
 

Please be advised that it is the owner’s responsibility to be aware of and comply with all 
relevant federal or provincial legislation, municipal by-laws, or other agency approvals. 

 
Assigned Planner: 
Hannelore Yager 
Planner 
Hannelore.yager@norfolkcounty.ca 
519-426-5870 ext.8095 

 

Development Engineering – 24 St. 
Ladislaus 

Development Engineering requirements 
to proceed 
The below requirements are to be submitted 
as part of the Formal Development Planning 
application. 
  
  
  

Required 
at Zoning 
Stage 

Required at 
Severance 
Stage 

Potentially 
Required  
(See Notes 
Section) 

General Requirements 

Concept Plan X     
Area Rough Grading Plan       
Lot Grading Plan    X   
Siltation and Erosion Control Plan       
General Plan of Services X     
Plan and Profile Drawings       
Utility Plan       
Geotechnical Report        
Functional Servicing Report X     
Water Servicing Requirements– Section 10.0 Norfolk County Design Criteria and ISMP 
Section 4.0 
Disconnection of Water Service(s) to 
Property Line 
  

  X   

Connection of Water Service(s) to Main 
  

  X   

Sanitary Servicing Requirements – Section 9.0 Norfolk County Design Criteria and ISMP 
Section 4.0 
Sanitary Drainage Plan       

mailto:Hannelore.yager@norfolkcounty.ca
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Sanitary Design Sheet       
Pumping Station Design (above or below 
30L/s depends on who approves) 

      

Extension of Sanitary Mainline       
Disconnection of Sanitary Service(s) to 
Property Line 
  
  

  
  
  

  

    

Disconnection of Sanitary Service(s) to Main 
  

      

Sanitary Modelling (County Consultant)       

Property Line Inspection Maintenance Hole 
  

      

Storm Water Servicing Requirements – Section 7.0 and Section 8 Norfolk County Design 
Criteria and ISMP Section 4.0 

Storm Water Management Design Report 
(including calculations) 

      

Storm Water Drainage Plan       
Storm Sewer Design Sheet       
Establish/Confirm Legal and Adequate 
Outlet 

X     

Anticipated Flow/Analysis to Receiving 
Collection System  

      

Extension of Storm Water Mainline       

Easement and/or Block Registration       

Municipal Drainage   X   

Transportation Requirements – Section 6.0 Norfolk County Design Criteria, ISMP Section 
5.0, Section 6.0 and Appendix J 
Traffic Impact Study       
Street Signage/Traffic Control Plan       
Improvements to Existing Roads & Sidewalk 
(urbanization, pavement structure, widening 
sidewalk replacement, upgrades, extension 
and accessibility) 

  X   

      
 
General Notes:  
  

1. All reports and drawings are to be signed and stamped by a Professional Engineer (P. 
Eng) and conform to Norfolk County’s Design Criteria and Integrated Sustainable 
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Master Plan (ISMP). A copy of these criteria is available upon request. 
  

2. Recommendations from all reports (FSR, SWM,.) must be incorporated into the design 
and be constructed at the developer’s expense. 

  
3. All applicable permits and inspections to be issued by Public Works 

  
4. As per Norfolk County By-Law 2013-65, only one domestic water service pipe and one 

water meter shall be installed per lot.  
  

5. As per Norfolk County By-Law 2016-32, only one entrance is permitted per residential 
lot.  

  
6. It should be noted that the potential land for future development to the north may be 

negatively impacted due to configuration of these lots and existing structures. Severing 
the front lots is not consistent with other lots. 

  
  
  
Required at Zoning By-Law Amendment Application Stage:  
  

7. Concept Plan; General plan of services, lot grading plan – can all be shown on one 
engineered drawing as long as its legible for review. 

  
8. Functional Servicing Brief (as per Norfolk County Design Criteria); 

  
9. Confirmation of Legal and Adequate outlet. Per county records the Stormwater outlet 

is municipal drain “St. Ladislaus Street drain”.  
  
  
  
Required at Severance Stage Stage: 
  

10. Drainage Assessment reapportionment be undertaken pursuant to Section 65 of the 
Drainage Act, R.S.O. 1990 at the applicant’s expense (Fee will be based on 2022 Fee 
Schedule in the amount of $270.00). (Condition) 

  
11. Receipt of a letter from Environmental and Infrastructure Services Division indicating 

that the existing water connection has been disconnected from the existing building 
and reassigned to the proposed severed lot. A new service connection must be made 
from the main to the retained lot/existing building to satisfy County Criteria (one length 
of pipe perpendicular to the main) (Condition). 

  
12. Prior to severance, a site plan or site plan amendment is required to address the 

changes to the retained parcel and indicate how drainage/grading patterns, stormwater 
management and how servicing requirements are met. (Condition)  

  
13. Receipt of a letter from Development Engineering that a drawing was received and 
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reviewed to identify the proposed restoration within the St. Ladislaus Street ROW, 
paying particular attention new entrances, location of proposed services, restoration of 
the existing road base, asphalt, curb and gutter and the grading / drainage of all lands 
to ensure no changes to drainage areas. (Condition) 

  
14. The applicant is to apply for a road occupancy permit prior to commencement of any 

work in the ROW. (Comment) The form can be found on Norfolk county website at: 
https://www.norfolkcounty.ca/download/FO-02-Application-for-a-Road-Excavation-
Permit-Jan-2018.pdf 

  
15. As per Norfolk County By-law 2016-32, an entrance permit and installation of entrance 

will be required for the severed parcel at time of building permit application. 
(Comment). 

  
16. As per Norfolk County By-law 2016-32, if any modifications/changes are made to the 

existing entrance, an entrance permit and installation of modified entrance will be 
required at time of building permit application. (Comment). 

  
17. As per Norfolk County By-law 2017-04, a lot grading plan will be required for the 

severed lands at time of building permit application. (Comment). 
  

18. Further Development Engineering comments will be provided at time of future planning 
application stage. (Comment) 

 
Brett Hamm 
Junior Development Technologist 
Brett.Hamm@norfolkcounty.ca 

 
 

Agreements 
No comments or concerns regarding your severance application.  When developing the 
retained lands, please note that if performance securities are required for your planning 
application approval, the Owner will be required to enter into a development agreement 
with the County that will be registered on title to the subject lands, at their expense. The 
additional requirements for a development agreement could include, but are not limited 
to the following: 
 Engineering drawing review 
 Engineer’s schedule of costs for the works 
 Clearance letter and supporting documentation to support condition clearance 
 User fees and performance securities 
 Current property identification number (PIN printout) (can be obtained by visiting 

https://help.onland.ca/en/home/) 
 Owner’s commercial general liability insurance to be obtained and kept in force 

during the terms of the agreement 
 Postponement of interest. If there are mortgages / charges on your property 

identifier, your legal representative will be required to obtain a postponement 
from your bank or financial institution to the terms outlined in your development 

https://www.norfolkcounty.ca/download/FO-02-Application-for-a-Road-Excavation-Permit-Jan-2018.pdf
https://www.norfolkcounty.ca/download/FO-02-Application-for-a-Road-Excavation-Permit-Jan-2018.pdf
mailto:Zeel.Joshi@norfolkcounty.ca
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agreement 
 Transfers and / or transfer easements along with registered reference plan 

 
Annette Helmig 
Agreement and Development Coordinator  
Annette.Helmig@norfolkcounty.ca 
 
 
Building 
Zoning Administrator: 

1. Severed lands does not meet minimum lot area  
2. Retained lands does not meet minimum lot frontage 
3. Ensure future development on severed lands meets the following: 
- 2 parking spaces provided on site (spaces required to be 3.0m x 5.8m if parking on driveway 

or uninterrupted 3.3m x 5.8m space if parking in garage) 
- Hamlet residential (RH) zone setbacks and building height requirements (below) 

 
4. Ensure existing development on retained lands meets the following: 
- Parking to comply with section 4.0 of Zoning Bylaw 
- Special provision 14.383 requirements to be met 

mailto:Annette.Helmig@norfolkcounty.ca
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5. Municipal drain runs along front of property, approval from Norfolk County Drainage 
Department will be required prior to building permit issuance. Section 3.30, Setback from 
Municipal Drains, will apply. 

 
Hayley Stobbe 
Zoning Administrator 
Extension 1060 
Hayley.stobbe@norfolkcounty.ca 

 
 

Building Inspector: 
 
A Single Family Dwelling constructed on the proposed creation of parcel A would be 
considered a Residential Group C type occupancy as defined by the Ontario Building Code 
(OBC). You will need to retain the services of an individual with BCIN qualifications in House 
and HVAC House, or Small Buildings, or an Architect or a Professional Engineer to complete 
the design documentation for this application.   
 
The site is serviced by municipal water supply only. The Design will need to comply with OBC 
Article 7.3.5.7. Spatial Separation in regards to protection of water supply piping. The 
provisions of this Article are intended to limit the probability that failure of an in-ground 
building drain or building sewer would lead to the contamination of potable water in a water 
service pipe.  
 
The Design will need to comply with OBC Subsection 3.1.19. Above Ground Electrical 
Conductors, depending on the voltage, the clearances to the building will vary.  
The Designer will need to review OBC Section 9.5 Design of Areas, Spaces and Doorways, 
9.7 Windows, Doors and Skylights and Subsection 9.10.15. Spatial Separation Between 
Houses.  
If any of the proposed dwellings include an accessory dwelling unit this must be included as 
part of the design documents at time of building permit application. Any accessory dwelling 
units proposed after construction begins will require a separate building permit.  

mailto:Roxanne.Lambrecht@norfolkcounty.ca
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A qualified individual with BCIN qualifications for On-Site Sewage Systems will be required to 
complete the design for any proposed new septic system. The septic system will need to 
meet the previously mentions OBC Article 7.3.5.7. Spatial Separation in regards to protection 
of water supply piping.  
 
The hydrogeological assessment completed by Wilson Associates concludes that the lot 
requires an individual subsurface sewage disposal system equipped with a tertiary treatment 
capable of nitrate reduction.   
 
Municipal septic permits/inspections are for the sum of all septic systems on the property up 
to a flow of 10,000L, above which requires MOE approvals.   
The property at 24 St Ladislaus currently has an open building permit PRBD20151880 for the 
expansion of a third Unit.  
 
No Ontario Building Code review has been completed at this time and will be done at permit 
application stage.  
   
Items for Building Permit  
   
“New Residential” & “ Applicable Law Checklist” Step by Step Guides have been attached to 
the minutes herein, they contain information on drawing requirements, designers, forms, 
contact information for Building Department etc.   
If you have any questions on the building permit process or plans required, please check out 
our website www.norfolkcounty.ca/business/building or call 519-426-5870 ext. 6016   
   
MORE THAN 2 DWELLINGS-PLUMBING  
The Ontario Building Code (OBC) 7.6.3.4 requires a review of water service connection size 
at the time of application for projects connected to a water system with more than one 
dwelling unit. To help with this the Building Department has created an excel spread sheet. 
This is to be included with at time building permit application.   
   
FIRE FIGHTING REQUIREMENTS PART 9 BLDGS  
OBC Article 9.10.20.3. will require fire department access to buildings by means of a street, 
private roadway or yard taking into account connection with public thoroughfares, weight of 
firefighting equipment, width of roadway, radius of curves, overhead clearance, location of fire 
hydrants, location of fire department connections and vehicular parking.  

Jonathan Weir 
Building Inspector 

Extension 1832 
Jonathan.Weir@norfolkcounty.ca 
 
 

 
Corporate Support Services – Realty Services 

 
   No comments or concerns regarding your severance application.  Please keep in mind that 

http://www.norfolkcounty.ca/business/building
mailto:Devon.staley@norfolkcounty.ca
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if developing the retained lands in the future, and if a Development Agreement is required to 
be entered into, this Agreement will be registered on title to your property. Therefore, any 
Lenders who have mortgages registered on title will need to postpone their interest to this 
Agreement.  
 

Alisha O’Brien 
Corporate Services Generalist, 
Realty Services 
realty.services@norfolkcounty.ca 

 

Corporate Support Services - Accessibility for Ontarians with Disabilities Act 
 
No comments at this time.  
 

Sam McFarlane 
Manager, Accessibility and Special Projects 
Corporate Support Services 
519-426-5870 x. 8099 Sam.McFarlane@norfolkcounty.ca 
 
 
Fire Department 
 

Norfolk County Fire Department does not have any concerns with this proposal at this time. 
 

Katie Ballantyne 
Community Safety Officer 
Katie.Ballantyne@norfolkcounty.ca 

 
 

mailto:realty.services@norfolkcounty.ca
mailto:Sam.McFarlane@norfolkcounty.ca
mailto:Cory.Armstrong-Smith@norfolkcounty.ca
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Appendix A: Planning Reference Materials 

Following is a summary of some land use planning reference materials. It is the 
requirement of the applicant to ensure compliance with applicable legislation, policies and 
regulations. 

 

Provincial Policy Statement, 2020 
https://www.ontario.ca/page/provincial-policy-statement-2020 

 
 

Norfolk County Official Plan 
https://www.norfolkcounty.ca/government/planning/official-plan/ 
Section 9.6.1 outlines requirements in relation to requests to amend the Official Plan. 

Section 9.6.2 outlines requirements in relation to requests to amend the Zoning By-law. 

It is the responsibility of the proponent to review and ensure relevant Official Plan 
policies are addressed in any future development application. 

 
Norfolk County Zoning By-Law 1-Z-2014 
https://www.norfolkcounty.ca/government/planning/new-zoning-by-law/ 

 
The provisions of the Norfolk County Zoning By-Law shall apply to all lands within the 
boundaries of Norfolk County. No land, building or structure shall be used, erected, or 
altered in whole or in part except in conformity with the provisions of this By-Law. No land, 
building or structure shall be used or occupied except for uses that are specifically 
identified in the By-Law as permitted uses by the relevant zoning category. 

 
 

It is the responsibility of the proponent to review and ensure relevant Zoning By- 
law provisions are addressed in any future development application 

https://www.ontario.ca/page/provincial-policy-statement-2020
https://www.norfolkcounty.ca/government/planning/official-plan/
https://www.norfolkcounty.ca/government/planning/new-zoning-by-law/


 
 
 
 

    

 

     

      

  

   

  

  

  

   

   

  

  

  

  

     

      

     

     

       

     

     

      

     

    

      

 

      

     

  

   

  

      

     

  

   

  

AGREEMENT SERVICES 
SITE PLAN 

REQUIRED INFORMATION 

Name of Owner 

Property Legal Description 

Roll Number 

PIN Number 

Type and Number of Units 

Single Detached 

Semi-Detached 

Duplex 

Triplex 

Four-plex 

Street Townhouse 

Stacked Townhouse 

Apartment 

Transfer Easements Block Number and Purpose 

Transfer Block Number and Purpose 

Geotechnical Report prepared for Lands 

Lands are Within the Source Water Protection Area 

Lands Contain any Contaminated or Impacted Soil 

Lands Contain any Natural Watercourse 

Lands Contain any Wetlands 

Lands Contain any Archaeological Sites 

Lands Contain an Existing Well and or Septic Field 

Species at Risk Branch MECP Screening 

Lands Contain any Endangered Species 

OWNER INFORMATION 

YES NO UNKNOWN 

YES NO UNKNOWN 

YES NO UNKNOWN 

YES NO UNKNOWN 

YES NO UNKNOWN 

YES NO UNKNOWN 

YES NO UNKNOWN 

YES NO UNKNOWN 

YES NO UNKNOWN 

NAME AND CONTACT 

ADDRESS WITH POSTAL CODE 

PHONE NUMBER 

EMAIL 

AGENT INFORMATION 

NAME AND CONTACT 

ADDRESS WITH POSTAL CODE 

PHONE NUMBER 

EMAIL 

Alternate formats can be provided upon request Page 1 of 4 



 
 

 
 
 

     

 

      

     

  

   

 

      

     

  

   

   

      

     

  

   

   

      

     

  

   

  

      

     

  

   

  

  
 

  

     

 
      

   

 

AGREEMENT SERVICES 
SITE PLAN 

ENGINEER INFORMATION 

NAME AND CONTACT 

ADDRESS WITH POSTAL CODE 

PHONE NUMBER 

EMAIL 

LAWYER INFORMATION 

NAME AND CONTACT 

ADDRESS WITH POSTAL CODE 

PHONE NUMBER 

EMAIL 

INSURANCE PROVIDER INFORMATION 

NAME AND CONTACT 

ADDRESS WITH POSTAL CODE 

PHONE NUMBER 

EMAIL 

FINANCIAL INSTITUTION INFORMATION (IF APPLICABLE) 

NAME AND CONTACT 

ADDRESS WITH POSTAL CODE 

PHONE NUMBER 

EMAIL 

MORTGAGEE INFORMATION (IF APPLICABLE) 

NAME AND CONTACT 

ADDRESS WITH POSTAL CODE 

PHONE NUMBER 

EMAIL 

SPECIES AT RISK SCREENING 

The Ontario Endangered Species Act inquiries and Species at Risk screening are now handled by the Ministry of 
the Environment, Conservation and Parks, specifically the “Species at Risk Branch” and the new e-mail address 
for handling these inquiries is now SAROntario@ontario.ca. 

TRANSFERS, EASEMENTS AND POSTPONEMENT OF INTEREST 

The owner acknowledges and agrees that, it is their solicitor’s responsibility on behalf of the owner for the 
registration of all transfer(s) of land to the County, free and clear of any charges or encumbrances, and/or 
transfer(s) of easement in favour of the County and/or utilities at no cost to the County.  In addition, the owner 
further acknowledges and agrees that it is their solicitor’s responsibility on behalf of the owner for the 
registration of postponements of any charges to the County’s agreements. 

Alternate formats can be provided upon request Page 2 of 4 

mailto:SAROntario@ontario.ca


 
 

 
 
 

     

 

  
   

  
   

      
   

 

                                                                                  
   

 
                                                                                  

  
 

 
    

  

    
 

  
 
      

  
 
 

    
     

   
    

  

  

    
  

  
 

 
 
 

  
    

    
 

    
     

AGREEMENT SERVICES 
SITE PLAN 

INSURANCE CERTIFICATES 

Prior to the execution of the development agreement, the owner shall at their expense obtain and keep in 
force, during the term of this development agreement, commercial general liability insurance coverage 
satisfactory to the County.  The owner further acknowledges and agrees that he/she has authorized the County 
to discuss with their insurance provider the specific insurance requirements of the County for agreement 
purposes. In addition, the County will require any professionals hired to carry professional liability insurance to 
provide coverage for acts, errors and omissions arising from their professional services performed. 

OWNER’S AUTHORIZATION 

I/We am/are the registered owner(s) of the lands that is the 
subject of this site plan agreement. 

I/We authorize our Agent to provide information on my/our behalf 
and to provide any of my/our personal information necessary for the processing of this site plan agreement.  
Moreover, this shall be your good and sufficient authorization for so doing. 

I/We authorize the Agreement Administrator to provide and receive information on my/our behalf in 
connection to the insurance coverage, letter of credit and agreement registration of my/our development. 

I/We acknowledge that if there are any new charges or mortgage holders on the property they will be added 
to the development agreement and will be required to postpone their interest on the property to the County’s 
development conformity interest. 

Owner Signature Date 

To start your agreement, please return the required supporting information and fees along with the first three 
pages of this document completed and signed. Provide your payments by the mail or courier to the address 
below or drop off at ServiceNorfolk customer service desk on the first floor 185 Robinson Street, Simcoe ON 
N3Y 5L6 Monday to Friday from 9 am to 4 pm.   Please make your cheque payable to the Corporation of 
Norfolk County.  If paying by credit card please contact ServiceNorfolk at 519 426-5870 Ext. 4636. 

CONTACT FOR FURTHER INFORMATION AND QUESTIONS 

Annette Helmig, Agreement and Development Coordinator 
Norfolk County, Community Development Division, Planning Department, Agreement Services 
185 Robinson Street Suite 200, Simcoe ON N3Y 5L6 
226.777.1445 
annette.helmig@norfolkcounty.ca 

The information submitted on this form is collected under the authority of the Freedom of Information and 
Protection of Privacy Act (FIPPA) and Municipal Freedom of Information and Protection of Privacy Act (MFIPPA) 
for Norfolk County employees to use for the purpose of preparing and registering a development agreement. 
Questions about the collection of personal information through this form may be directed to the Agreement 
and Development Coordinator or Information and Privacy Coordinator, Corporation of Norfolk County, 50 
Colborne Street South, Simcoe ON N3Y 4H3. 

Alternate formats can be provided upon request Page 3 of 4 

mailto:annette.helmig@norfolkcounty.ca


 
 

 
 
 

      

    

    

   

   

    

    

    

     

   

    

   

         
      
 

     
    
   
    
       

 

AGREEMENT SERVICES 
SITE PLAN 

DOCUMENTATION AND FEES REQUIRED 

Owner’s agreement authorization 

Postponement of interest from mortgagee / chargee (if applicable) 

Current parcel register (property identifier or PIN printout) 

Owner’s commercial general liability certificate of insurance 

Construction estimates (100% for external works and 10% of internal works) 

Professional liability insurance for surveyor and / or engineer 

Final reference plan for any easements and lands to be conveyed 

Letter from owner requesting holding (H) symbol be removed from the subject lands 

Letter of credit or certified cheque for performance securities 

Current property taxes paid 

User fees (according to the By-Law in effect at the time that payment is made). If time is of the 
essence, a certified cheque is requested otherwise it will take three weeks for the cheque to clear our financial 
institution. 

$2,780 for preparation of the site plan agreement 
$924 to remove the holding from the zoning on the property (if applicable) 
$447 for financial administration of this agreement 
$542 per tree cash-in-lieu of trees (if applicable) 
2% or 5% land appraisal cash-in-lieu of parkland as per consolidated by-law 2016-126 (if applicable) 

Alternate formats can be provided upon request Page 4 of 4 



 

  
 

 

    
   

 
   

      
    

   
    
    

     
    

    
     

 

      
     

 

      
     

    
    

 

       
  

 
  

 

       
        
     

    
 

      
   

   
   

  

 

APPLICABLE LAW CHECKLIST 

The Building Code Act prohibits the issuance of a building permit if the proposed construction or demolition will 
contravene an applicable law as defined by the Building Code. The questions below will help you to determine if an 
applicable law applies to your project. No timeframe for building permit review can be established until all required 
applicable law approvals are completed and the approval documents are submitted to the Building Division. 
If the answer is YES to any question, the relevant approval documents must be submitted with this permit application. 
Where any required approval has NOT been obtained, the agencies listed on the back of this form must be contacted to 
obtain approval, and the declaration on the bottom of this form must state accordingly. 
Property Address: _____________________________________ Permit Number (office use)____________________ 

Zoning By-Laws – Norfolk County Planning Department YES NO 
Is/was relief required to permit a minor zoning variance in your proposal? 
Is/was rezoning required to permit the proposed building or land use? 
Is a land division or subdivision required and not yet fully completed? 
Are municipal services required but not yet completed or available? 

Planning Approval - Norfolk County Planning Department YES NO 
Is this property regulated by Site Plan Control under Section 41 of the Planning Act? 

Heritage - Norfolk County Heritage and Culture Department YES NO 
Are you demolishing a building that is listed on the County’s heritage inventory? 
Is the building designated or in the process of being designated? 
Is the property located in a heritage district or study area? 

Construction and Fill Permits – Long Point Regional or Grand River Conservation Authority YES NO 
Is the property located within a regulated area (i.e. abutting a ravine, watercourse, wetland, or 
shoreline)? 

Building and Land Use Permits - Ontario Ministry of Transportation YES NO 
Is the property within 45m of a highway or 180 m from any highway intersection? 
Is the property within 395m of a controlled highway intersection? (applies to Sign Permits) 
Is this a major traffic generating project located within 800m of a highway? 

Clean Water Act – Public Works YES NO 
Is the property located within a Source Water Protection regulated area? 
If yes: does a Water Source Protection Plan restrict the land use you are proposing? 
(s.59 screening form may be required) 



 

       
    

   
 

    
 

    
   

 

     
      

 

      
  

   
    

    
      

 

    
    

 

     
     

 

     
    

 

     
    

      
      

  

   

    

       

      
  

      

Agriculture and Farms - Ontario Ministry of Agriculture and Food YES NO 
Is this a farm building that will house animals or manure? 
Is this a milk processing plant? 

Crown Lands Work Permit – Ministry of Natural Resources YES NO 
Are you proposing to construct or place a structure or combination of structures that are in physical 
contact with more than 15 square meters of shore lands? 
Are you proposing to build on Crown Land? 

Electrical Conductor Clearances - Electrical Safety Authority YES NO 
Are any overhead power lines located above or within 5.5 metres of the proposed building? 

Environmental Approvals - Ministry of Environment, Conservation, Parks YES NO 
Is a Record of Site Condition required to be filed because of a change to more sensitive land use? Is 
the property a former waste disposal site? 
Is this project a major industrial, commercial, or government project? 
Is this a renewable energy project? 
Does this property have a Certificate of Property Use under the Environmental Protection Act? 

Child Care Centres - Ministry of Education YES NO 
Is a daycare proposed in any part of the building? 

Seniors Centres - Ministry of Children, Community and Social Services YES NO 
Is this a seniors project where Ontario Government funding is being sought? 

Long Term Care Centres – Ministry of Health & Long Term Care YES NO 
Construction, alteration or conversion of building used for a nursing home? 

Education Act - Ministry of Education YES NO 
Is the project being carried out on the property of an educational facility? 
If so, is any or all building on the property being fully or partially demolished? 

DELCARATION – I have considered the list of applicable laws in the Ontario Building Code as described above, and do 
hereby declare that: 

None of these applicable law approvals apply to this project 

Applicable laws check ‘yes’ apply to this project, and approval documents are submitted with this application. 

Applicable laws checked ‘yes’ apply to this project; however, all approval documents have not yet been obtained 

The information provided on this form is true to the best of my knowledge. I have authority to act on behalf of the 
owner, corporation, or partnership with respect to this application (if applicable). 

Name: Signature: Date: 



 

    
      

 
    

  
   

     

   
   

 
   

  
    

  
  

 
  

 
 

 
 

    
      

 
    

 
   

 
 

    

   
 

 
    

    
  

  
 

  

Approvals from other agencies are required in many instances before a building permit can be processed and issued. 
These approvals are NOT administered by the Building Department. The fastest way to obtain a building permit is to 
ensure that all other required approvals are completed prior to permit application. The Building Department is required 
by law to prioritize applications that are fully complete in terms of applicable law approvals and document submissions. 
Building permit documents must be consistent with applicable law approvals. If you answer yes to any of the following 
question please reach out to these agencies for approvals. 

Zoning and Planning – Community Services Division – Norfolk County 

Zoning 519-426-5870 ext. 6064 or zoning@norfolkcounty.ca 
Planning 519-426-5870 ext. 1842 or planning@norfolkcounty.ca 

Planning Act, s.34, 34(5), 45, and Part VI 
Zoning By-laws restrict such things as land use, lot size, building size, and setbacks. If your project does not comply 
with any part of the Zoning By-law, a minor variance or rezoning must be obtained before any building permit can be 
issued. Zoning By-laws also restrict the issuance of permits until any associated land division, subdivision, or municipal 
servicing is complete. 
Planning Act, s.41 
Site Plan Approval applies to commercial, industrial, institutional, multi-residential and intensive livestock site plans. 
The site plan agreement must be registered before site plans will be approved. 

Conservation Authority Permits 

Grand River Conservation Authority (GRCA)1-866-900-4722 or grca@grandriver.ca 
Long Point Regional Conservation Authority (LPRCA) 1-888-231-5408 or conservation@lprca.on.ca 

Conservation Authorities Act s. 28 (1)(c), regulation 166/06 
Development within certain conservation regulated areas requires a construction and fill permit from the 
conservation authority before any building permit can be issued. GRCA or LPRCA will confirm if your property falls 
within their jurisdiction. 

Highway Corridor Building & Land Use Permits 

Ministry of Transportation (MTO) 1-800-268-4686 or 
www.mto.gov.on.ca/english/highway-bridges/highway-corridor-management/index.shtml 

Public Transportation and Highway Improvement Act, s.34, 38 
Ministry authorization is required for construction of all buildings within certain distances of a highway or 
intersection. The requirement for Ministry authorization extents to 800m from a highway where development will 
generate major traffic, such as a shopping centre. 

mailto:zoning@norfolkcounty.ca
mailto:planning@norfolkcounty.ca
mailto:grca@grandriver.ca
mailto:conservation@lprca.on.ca
http://www.mto.gov.on.ca/english/highway-bridges/highway-corridor-management/index.shtml
www.mto.gov.on.ca/english/highway-bridges/highway-corridor-management/index.shtml
mailto:conservation@lprca.on.ca
mailto:grca@grandriver.ca
mailto:planning@norfolkcounty.ca
mailto:zoning@norfolkcounty.ca


 

 

   
 

    
     

 
  

 
 

  

   
 

   
     

 
     

      
   

     
 

   
 

    
 

 

    
 

  
   

     
 

 
 

    
 

    
  

    
 

 

    
 

  
     
 

  

Environmental Approvals 

Ministry of the Environment, Conservation and Parks (MECP)1-800-461-6290 or www.ontario.ca 

Environmental Protection Act s. 46, 47.3, 168 and the Environmental Assessment Act s 5. 
Ministry of Environment approvals are required where a property of industrial or commercial use is changed to more 
sensitive residential or parkland use, for major government, industrial and commercial projects where defined by 
regulation, properties formerly used for landfill or waste disposal, or renewable energy projects. 

Electrical Conductor Clearances 

Electrical Safety Authority 1-877-372-7233 or www.esasafe.com 

Subsection 3.1.19. of the Ontario Building Code prohibits buildings being located beneath or within a certain minimum 
distances of overhead electrical conductor wires, other than the power feed to the building. 

Source Water Protection – Environmental and Infrastructure Services – Norfolk County 

Environmental Services – Stephanie Davis- Manager, Water & Wastewater Compliance- 519-426-5870 ext. 8037 or 
Stephanie.Davis@norfolkcounty.ca 
Cambium Inc. Racheal Doyle – sourcewaterprotection@cambium-inc.com 

Clean Water Act s. 59 
Special land use restrictions may apply if a water source protection plan is in effect in the area where the building is 
located. Uses affected by these restrictions require the approval of the designated Risk Management Official 

Agriculture and Farms 

Ministry of Agriculture Food and Rural Affairs 1-877-424-1300 or www.omafra.gov.on.ca 

Nutrient Management Act 2002 s.11 reg 267/03, Milk Act s.14 
Buildings or structures that house animals or store manure may trigger a requirement for a nutrient management 
strategy approved by the Ministry. The Ministry must determine that a milk processing plant is necessary and 
authorize it before a building permit can be issued. 

Child Care Centres 

Ministry of Education (905) 895-9192 or www.ontario.ca 

Child Care and Early Years Act, s. 14 reg 137/15 
Ministry plan approval is required if a new building is proposed to be used as a day nursery, an existing building is 
proposed to be used, altered or renovated for a day nursery, or if an existing day nursery is altered or renovated. 

Seniors Centres 

Ministry of Children, Community and Social Services 1-888-789-4199 or www.mcss.gov.on.ca 

Elderly Persons Centres Act s. 6 of reg 314 
Reports must be submitted to the Minister and approval obtained for all seniors centres to which government funding 
applies. 

http://www.ontario.ca/
http://www.esasafe.com/
mailto:Stephanie.Davis@norfolkcounty.ca
mailto:sourcewaterprotection@cambium-inc.com
http://www.omafra.gov.on.ca/
http://www.ontario.ca/
http://www.mcss.gov.on.ca/
www.mcss.gov.on.ca
www.ontario.ca
www.omafra.gov.on.ca
mailto:sourcewaterprotection@cambium-inc.com
mailto:Stephanie.Davis@norfolkcounty.ca
www.esasafe.com
www.ontario.ca


 

  

    
  

   
    

    
 

 
 

    
 

   
     

  
 

 

  
 

   
   

 
 

 

Long Term Care Homes 

Ministry of Health & Long Term Care 1-800-387-5559 or www.health.gov.on.ca 

Nursing Home Act s. 4, 5 reg 832 
Homes for the Aged & Rest Homes Act s. 14 
The Long Term Heath Care Act is designed to help ensure that residents of long-term care homes receive safe, 
consistent, high-quality, resident-centred care. 

Education 

Ministry of Education (905) 895-9192 or www.ontario.ca 

Education Act s. 194 
The board shall obtain approval from the Minister for the demolition of any buildings located on a school site 
regulated by the Education Act. App 

Crown Lands Works Permits 

Ministry of Natural Resources www.ontario.ca/page/crown-land-work-permits 

Ontario Regulation 239/13 s. 2, s. 5 
Ministry approval is required to construct a building on crown lands or to construct or place a structure along 
shorelines. 

http://www.health.gov.on.ca/
http://www.ontario.ca/
http://www.ontario.ca/page/crown-land-work-permits
www.ontario.ca/page/crown-land-work-permits
www.ontario.ca
www.health.gov.on.ca


Building Permit 
Package

A step by step guide for 
making a building permit 
application

NEW 
RESIDENTIAL
HOUSE,
SEMI-DETACHED
TOWNHOUSES

Norfolk County Building Department
Community Development Division
185 Robinson Street, Suite 200 Simcoe, Ontario, N3Y 5L6
norfolkcounty.ca



 

New Residential Permit Package 
Houses, Semi-detached, Townhomes 

 

 

Building permits help protect you, your home, and the interests of your community by making sure the 
project is structurally sound and follows the Ontario Building Code, municipal zoning and other 
applicable laws.  
 

  
There are multiple steps to the building permit process. The purpose of this permit package is to 
highlight these steps and provide guidance to the building permit process. 
STEP 1: Applicable Law. 
 
Approvals from other agencies are required in many instances before a building permit can be 
processed and issued. These approvals are NOT administered by the Building Department. The 
fastest way to obtain a building permit is to ensure that all other required approvals are completed 
prior to permit application. 
 
An Applicable Law Checklist is required as part of a complete application. Agency contacts are 
attached with this form. Our community mapping has many of these layers mapped to help you 
determine if additional approvals are required for your application.  
  



 

Zoning Requirements. 
Finding the zoning associated with your property is easy with our GIS Community Web Map, position 
over your property and turn on the zoning layer by clicking layer list, planning, zoning.  
 

  
Norfolk County Zoning Bylaw is available online. 
 
To confirm your project conforms to the Zoning By-law you will need to provide a plot plan indicating:  

� Property lines and lot dimensions, 
� Location of building and all other structures on the lot, 
� Location of all steps and landings, 
� Distance from dwelling to property lines, 
� Parking spots with dimensions, 
� Location of septic system. 

If your proposed building / structure does not comply with the zoning requirements, a planning 
application will be required. Zoning and Planning approval is required as part of a complete permit 
application. 
 

Planning Department: planning@norfolkcounty.ca or 519-426-5870 ext. 1842. 
Zoning: zoning@norfolkcounty.ca or 519-426-5870 ext. 1000. 

  

https://norfolk.maps.arcgis.com/apps/webappviewer/index.html?id=c6683057b83744dfb36afb773ba09135
https://www.norfolkcounty.ca/government/planning/new-zoning-by-law/
mailto:planning@norfolkcounty.ca
mailto:zoning@norfolkcounty.ca
https://norfolk.maps.arcgis.com/apps/webappviewer/index.html?id=c6683057b83744dfb36afb773ba09135


 

 
Lot Grading. 
Proposed grading plans and lot grading form shall be submitted with all building permit applications, 
under Norfolk County Grading and Drainage By-law.  
 
Proposed grading plan needs to identify:  

� all surface features;  
� existing and proposed structures;  
� changes in grade and slopes in percent between such changes; and  
� include sufficient information regarding adjacent properties to confirm conformance with this 

By-Law with respect to drainage onto those properties. 
 
An exemption may be considered for a lot in a rural area (complete form, fee applies) 
 

   

https://www.norfolkcounty.ca/government/clerk-council-services/by-laws/


 

STEP 2: Preparing your application. 
 
A building permit application consists of many documents. The forms attached are to be completed, 
signed, and dated. 
Who can design a house? 
As the property owner, you can complete the design yourself for a house, or have a qualified 
individual with a BCIN number in House, an Architect or a Professional Engineer complete the 
drawings. 
 
Buildings containing multiple dwelling units may require qualified individuals to complete the design 
documents. Check with a Building Inspector prior to making application. 
Drawings and Documents 
Drawings are to be legible and to scale. Use a ruler or computer aided drafting (CAD) software to 
complete your drawings. Provide enough information and detail to ensure compliance with the 
Ontario Building Code.  
 
The Ontario Building Code is available online under the ‘regulations under this act’ tab.  
 
Building Department staff are not permitted by law to provide design advice. It is the responsibility of 
the property owner or authorized agent to complete a design that meets the requirements of the 
Ontario Building Code (OBC) and the Building Code Act (BCA). 
 
If you are unable to complete the application and provide the required documents, should retain a 
qualified designer to assist you in completing the application. 
Building Permits – Application Checklist. 
 
Completed Forms. 

� Building Permit Application Form. 
� Schedule 1: Designer Information. 
� Applicant Authorization Form, if application is not completed by the property owner. 
� Applicable Law Checklist and supporting documents.  
� Lot grading form or approved exemption. 
� Water, storm sewer, sanitary sewer connection permit (where required). 
� Evaluation of existing on-site septic system (where required). 

Required Documents. 
� Plot Plan: 

o Property lines and lot dimensions, 
o Location of building and all other structures on the lot, 
o Location of all steps and landings, 
o Distance from dwelling to property lines, 
o Parking spots with dimensions, 
o Location of septic system. 

� Lot Grading Plan. 

https://www.ontario.ca/laws/statute/92b23


 

� Drawings of the Building:  
o Footing, foundations, anchorage details (where applicable), 
o Floor plans, 
o Room names, sizes and ceiling heights, 
o Door & window location and sizes, 
o Location of plumbing fixtures including laundry facilities, 
o Fire separations, fire wall design (if applicable), 
o Smoke alarms and/or fire alarm systems. 

� Elevations. 
� Cross sections of exterior wall from footing to roof.  
� Roof truss layout or roof framing plan. 
� Energy Efficiency Design Summary (EEDS), performance or prescriptive option. 
� Engineered floor system layout (where required). 
� Engineered beam details (i.e. LVL’s, steel beams) (where required) 
� Residential mechanical ventilation design summary. 
� Ventilation duct design: 

o Heat Recovery Ventilator (HRV) duct sizing and layout, 
o Exhaust fan duct sizing and layout. 

� Septic application (where required) This is a separate application, see septic. 
 
Fees 

� Building Permit fee. 
� Plumbing fee. 
� Occupancy fee. 
� Lot grading exemption fee (if applicable). 
� Water/Sewer/Storm connection permit fee(if applicable). 
� Water meter fee (if applicable). 
� Civic address fee (if applicable). 
� Development charges. 

Septic Permits - Application Checklist. 
 
Completed Forms. 

� Building Permit Application Form. 
� Schedule 1: Designer Information. 
� Schedule 2: Sewage System Installer Information. 

Required Documents. 
� Septic System Permit Application Information Package / Worksheets . 
� Percolation time (‘T’ time) report from a licensed testing agency. 

Fees. 
� Septic Permit fee. 

 



 

STEP 3: Applying. 
 
Online Portal: Visit Norfolk Permits Portal and make your application online.  

 
In Person: Visit our service counter located at 185 Robinson Street, Suite 200 Simcoe Ontario.  

 
Our Permit Coordinators will review your application and provide in writing any item which may be 
missing from the application and a cost break down for the permit fees and payment options. 
Step 4: Plans Review. 
 
A Building Inspector will contact you in writing if there are building code concerns or missing 
information from your application.  
 
A building permit is issued once all documentation has been received, fees are paid in full, and your 
plans are check for compliance with zoning by-law and the building code. 
Step 5: Inspections.  
 
Once you have obtained a building permit, a building inspector needs to attend your site at several 
milestones in the construction process. For more information, please check the inspection section of 
Norfolk County’s Building Department website. Once all inspections are complete and passed your 
permit is closed.  
 
Need Help? If you have any question on the building permit process or plans required, please 
contact permits@norfolkcounty.ca or 519-426-5870 ext. 6016.  
 

Updated October 2022 

https://permits.norfolkcounty.ca/CityViewPortal/
mailto:permits@norfolkcounty.ca
https://permits.norfolkcounty.ca/CityViewPortal/
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	Zoning ByLaws  Norfolk County Planning Department: 
	YESIswas relief required to permit a minor zoning variance in your proposal Iswas rezoning required to permit the proposed building or land use Is a land division or subdivision required and not yet fully completed Are municipal services required but not yet completed or available: 
	NOIswas relief required to permit a minor zoning variance in your proposal Iswas rezoning required to permit the proposed building or land use Is a land division or subdivision required and not yet fully completed Are municipal services required but not yet completed or available: 
	YESIswas relief required to permit a minor zoning variance in your proposal Iswas rezoning required to permit the proposed building or land use Is a land division or subdivision required and not yet fully completed Are municipal services required but not yet completed or available_2: 
	NOIswas relief required to permit a minor zoning variance in your proposal Iswas rezoning required to permit the proposed building or land use Is a land division or subdivision required and not yet fully completed Are municipal services required but not yet completed or available_2: 
	YESIswas relief required to permit a minor zoning variance in your proposal Iswas rezoning required to permit the proposed building or land use Is a land division or subdivision required and not yet fully completed Are municipal services required but not yet completed or available_3: 
	NOIswas relief required to permit a minor zoning variance in your proposal Iswas rezoning required to permit the proposed building or land use Is a land division or subdivision required and not yet fully completed Are municipal services required but not yet completed or available_3: 
	YESIswas relief required to permit a minor zoning variance in your proposal Iswas rezoning required to permit the proposed building or land use Is a land division or subdivision required and not yet fully completed Are municipal services required but not yet completed or available_4: 
	NOIswas relief required to permit a minor zoning variance in your proposal Iswas rezoning required to permit the proposed building or land use Is a land division or subdivision required and not yet fully completed Are municipal services required but not yet completed or available_4: 
	Planning Approval Norfolk County Planning Department: 
	YESIs this property regulated by Site Plan Control under Section 41 of the Planning Act: 
	NOIs this property regulated by Site Plan Control under Section 41 of the Planning Act: 
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	NOAre you demolishing a building that is listed on the Countys heritage inventory Is the building designated or in the process of being designated Is the property located in a heritage district or study area_2: 
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	NOAre you demolishing a building that is listed on the Countys heritage inventory Is the building designated or in the process of being designated Is the property located in a heritage district or study area_3: 
	Construction and Fill Permits  Long Point Regional or Grand River Conservation Authority: 
	YESIs the property located within a regulated area (i: 
	e: 
	 abutting a ravine, watercourse, wetland, or shoreline)?: 


	NOIs the property located within a regulated area (i: 
	e: 
	 abutting a ravine, watercourse, wetland, or shoreline)?: 


	Building and Land Use Permits Ontario Ministry of Transportation: 
	YESIs the property within 45m of a highway or 180 m from any highway intersection Is the property within 395m of a controlled highway intersection applies to Sign Permits Is this a major traffic generating project located within 800m of a highway: 
	NOIs the property within 45m of a highway or 180 m from any highway intersection Is the property within 395m of a controlled highway intersection applies to Sign Permits Is this a major traffic generating project located within 800m of a highway: 
	YESIs the property within 45m of a highway or 180 m from any highway intersection Is the property within 395m of a controlled highway intersection applies to Sign Permits Is this a major traffic generating project located within 800m of a highway_2: 
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	No-Are you proposing to construct or place a structure or combination of structures that are in physical contact with more than 15 square meters of shore lands? Are you proposing to build on Crown Land: 
	YESAre you proposing to construct or place a structure or combination of structures that are in physical contact with more than 15 square meters of shore lands Are you proposing to build on Crown Land2: 
	NOAre you proposing to construct or place a structure or combination of structures that are in physical contact with more than 15 square meters of shore lands Are you proposing to build on Crown Land2: 
	Electrical Conductor Clearances Electrical Safety Authority: 
	YESAre any overhead power lines located above or within 55 metres of the proposed building: 
	NOAre any overhead power lines located above or within 55 metres of the proposed building: 
	YESIs a Record of Site Condition required to be filed because of a change to more sensitive land use Is the property a former waste disposal site Is this project a major industrial commercial or government project Is this a renewable energy project Does this property have a Certificate of Property Use under the Environmental Protection Act: 
	NOIs a Record of Site Condition required to be filed because of a change to more sensitive land use Is the property a former waste disposal site Is this project a major industrial commercial or government project Is this a renewable energy project Does this property have a Certificate of Property Use under the Environmental Protection Act: 
	YESIs a Record of Site Condition required to be filed because of a change to more sensitive land use Is the property a former waste disposal site Is this project a major industrial commercial or government project Is this a renewable energy project Does this property have a Certificate of Property Use under the Environmental Protection Act_2: 
	NOIs a Record of Site Condition required to be filed because of a change to more sensitive land use Is the property a former waste disposal site Is this project a major industrial commercial or government project Is this a renewable energy project Does this property have a Certificate of Property Use under the Environmental Protection Act_2: 
	YESIs a Record of Site Condition required to be filed because of a change to more sensitive land use Is the property a former waste disposal site Is this project a major industrial commercial or government project Is this a renewable energy project Does this property have a Certificate of Property Use under the Environmental Protection Act_3: 
	NOIs a Record of Site Condition required to be filed because of a change to more sensitive land use Is the property a former waste disposal site Is this project a major industrial commercial or government project Is this a renewable energy project Does this property have a Certificate of Property Use under the Environmental Protection Act_3: 
	YESIs a Record of Site Condition required to be filed because of a change to more sensitive land use Is the property a former waste disposal site Is this project a major industrial commercial or government project Is this a renewable energy project Does this property have a Certificate of Property Use under the Environmental Protection Act_4: 
	NOIs a Record of Site Condition required to be filed because of a change to more sensitive land use Is the property a former waste disposal site Is this project a major industrial commercial or government project Is this a renewable energy project Does this property have a Certificate of Property Use under the Environmental Protection Act_4: 
	Child Care Centres Ministry of Education: 
	YESIs a daycare proposed in any part of the building: 
	NOIs a daycare proposed in any part of the building: 
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	Long Term Care Centres  Ministry of Health  Long Term Care: 
	YESConstruction alteration or conversion of building used for a nursing home: 
	NOConstruction alteration or conversion of building used for a nursing home: 
	Education Act Ministry of Education: 
	YESIs the project being carried out on the property of an educational facility If so is any or all building on the property being fully or partially demolished: 
	NOIs the project being carried out on the property of an educational facility If so is any or all building on the property being fully or partially demolished: 
	YESIs the project being carried out on the property of an educational facility If so is any or all building on the property being fully or partially demolished_2: 
	NOIs the project being carried out on the property of an educational facility If so is any or all building on the property being fully or partially demolished_2: 
	None of these applicable law approvals apply to this project: 
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	Applicable laws checked 'yes' apply to this project; however, all approval documents have not yet been obtained: 
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