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 Planning Department Development Application Form

Complete Application 

A complete development application consists of the following: 
1. A completed, signed, and notarized application form
2. Supporting information adequate to illustrate your proposal as indicated in Section 

H of this application form
3. Written authorization from the registered owner of the subject lands where the 

applicant is not the owner as per Section N
4. Cash, debit, credit or cheque payable to Norfolk County in the amount set out in 

the user fees By-Law that will be accepted and deposited once the application has 
been deemed complete. 

Pre-Submission Consultation:

Norfolk County requires a Pre-Consultation Meeting for all applications; however, minor 
applications may be exempted depending on the nature of the proposal. The purpose 
of a Pre-Consultation Meeting is to provide the applicant with an opportunity to present 
the proposed application, discuss potential issues, and for the Norfolk County and 
Agency staff to identify the application requirements. Application requirements, as 
detailed in the Pre-Consultation Meeting Comments, are valid for one year after the 
meeting date. 

Development Application Process 

Once an application has been deemed complete by a Planner, Norfolk County staff will 
circulate the application to adjacent landowners, public agencies, and internal 
departments for comment. The time involved in application processing varies 
depending on its complexity, acceptability to the other agencies, and statutory 
Planning Act decision time-frames. 

Payment is required once your application is deemed complete. Pre-payments will not 
be accepted.
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Norfolk County collects personal information submitted through this form under the 
Municipal Freedom of Information and Protection Act's authority. Norfolk County will 
use this information for the purposes indicated or implied by this form. You can direct 
questions about collecting personal information to Norfolk GIS Services at 
NorfolkGIS@norfolkcounty.ca.

Additional studies required for the complete application shall be at the applicant's sole 
expense. Sometimes, peer reviews may be necessary to review particular studies at 
the applicant's expense. In these caseds, Norfolk County staff will select the company 
to complete the peer review.

Norfolk County will refund the original fee if applicants withdraw their applications 
before circulation. If Norfolk County must recirculate your drawings, there will be an 
additional fee. If Norfolk County must do more than three reviews of engineering 
drawings due to revisions by the owner or failure to revise engineering drawings as 
requested, Norfolk County will charge an additional fee. Full refunds are only available 
before Norfolk County has circulated the application.

Notification Sign Requirements 

For public notification, Norfolk County will provide you with a sign to indicate the intent 
and purpose of your development application. It is your responsibility to: 

1. Post one sign per frontage in a conspicuous location on the subject lands.
2. Ensure one sign is posted at the front of the subject lands at least three

feet above ground level and not on a tree.
3. Notify the Planner when the sign is in place.
4. Maintain the sign until the development application is finalized and, after

that, remove it.

Contact Us 

For additional information or assistance completing this application, please contact a 
Planner at 519-426-5870 or 519-875-4485 extension 1842 or 
planning@norfolkcounty.ca. Please submit the completed application and fees to the 
attention of the Planning Department at 185 Robinson Street, Suite 200, Simcoe, ON 
N3Y 5L6. 



Revised April 2023 
Development Application 

Page 3 of 16 

For Office Use Only: 
File Number  _________________  Public Notice Sign  _________________ 
Related File Number  _________________  Application Fee  _________________ 
Pre-consultation Meeting  _________________  Conservation Authority Fee  _________________ 
Application Submitted  _________________  Well & Septic Info Provided  _________________ 
Complete Application  _________________  Planner   _________________ 

Check the type of planning application(s) you are submitting. 

☐ Official Plan Amendment
☐ Zoning By-Law Amendment
☐ Temporary Use By-law
☐ Draft Plan of Subdivision/Vacant Land Condominium
☐ Condominium Exemption
☐ Site Plan Application
☐ Extension of a Temporary Use By-law
☐ Part Lot Control
☐ Cash-in-Lieu of Parking
☐ Renewable Energy Project or Radio Communication

Tower
Please summarize  the desired result of this application (for example, a special zoning 
provision on the subject lands to include additional use(s), changing the zone or official 
plan designation of the subject lands, creating a certain number of lots, or similar) 

 __________________________________________________________________ 
 __________________________________________________________________ 
 __________________________________________________________________ 
 __________________________________________________________________ 
 __________________________________________________________________ 
 __________________________________________________________________ 
 __________________________________________________________________ 

Property Assessment Roll Number:  ______________________________________ 

X

Agricultural zone amended to Hamlet Residential.

HP
331049302011400
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A. Applicant Information

Name of Owner _________________________________________________ 

Address _________________________________________________ 

Town and Postal Code _________________________________________________ 

Phone Number _________________________________________________ 

Cell Number _________________________________________________ 

Email _________________________________________________ 

Name of Applicant _________________________________________________ 

Address _________________________________________________ 

Town and Postal Code _________________________________________________ 

Phone Number _________________________________________________ 

Cell Number _________________________________________________ 

Email _________________________________________________ 

Name of Agent _________________________________________________ 

Address _________________________________________________ 

Town and Postal Code _________________________________________________ 

Phone Number _________________________________________________ 

Cell Number _________________________________________________ 

Email _________________________________________________ 

Unless otherwise directed, Norfolk County will forward all correspondence and notices 
regarding this application to both owner and agent noted above. 

☐ Owner ☐ Agent ☐ Applicant

Names and addresses of any holder of any mortgagees, charges or other 
encumbrances on the subject lands: 
 _____________________________________________________________________ 
 _____________________________________________________________________ 

Henry Boer

59 Decou Road

Simcoe, ON N3Y 4E2

519-426-1685

519-861-0915

boerhomes@live.com

Henry Boer (same as owner)

Mary Elder, Elder Plans

32 Miller Cres

Simcoe, ON N3Y 4R1

519-429-4933

elderplans2018@gmail.com

X

X
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B. Location, Legal Description and Property Information

1. Legal Description (include Geographic Township, Concession Number, Lot Number,

Block Number and Urban Area or Hamlet):

__________________________________________________________________

__________________________________________________________________

Municipal Civic Address:   ______________________________________________

Present Official Plan Designation(s):   ____________________________________

Present Zoning:  _____________________________________________________

2. Is there a special provision or site specific zone on the subject lands?

☐ Yes  ☐ No   If yes, please specify corresponding number:
__________________________________________________________________

3. Present use of the subject lands:
__________________________________________________________________
__________________________________________________________________

4. Please describe all existing buildings or structures on the subject lands and
whether they will be retained, demolished or removed.  If retaining the buildings or
structures, please describe the type of buildings or structures, and illustrate the
setback, in metric units, from the front, rear and side lot lines, ground floor area,
gross floor area, lot coverage, number of storeys, width, length, and height on your
attached sketch which must be included with your application:
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

5. If an addition to an existing building is being proposed, please explain what it will be
used for (for example: bedroom, kitchen, or bathroom).  If new fixtures are proposed,
please describe.
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

6. Please describe all proposed buildings or structures/additions on the subject lands.
Describe the type of buildings or structures/additions, and illustrate the setback, in
metric units, from front, rear and side lot lines, ground floor area, gross floor area, lot
coverage, number of storeys, width, length, and height on your attached sketch
which must be included with your application:
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

CHR CON 9 PT LOT 13

1904 Turkey Point Road

Hamlet Residential

Agricultural

X

hamlet residential

as shown on the survey sketch, there is a single detached dwelling, 4 sheds and a garage - 

all are to be removed

on sucessful completion of a future severance application, 2 new single detached dwellings

will be built, one on each lot
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7. Are any existing buildings on the subject lands designated under the Ontario
Heritage Act as being architecturally and/or historically significant?   Yes ☐  No ☐

If yes, identify and provide details of the building:

__________________________________________________________________
__________________________________________________________________

8. If known, the length of time the existing uses have continued on the subject lands:

__________________________________________________________________

9. Existing use of abutting properties:
__________________________________________________________________

10. Are there any easements or restrictive covenants affecting the subject lands?

☐ Yes  ☐ No  If yes, describe the easement or restrictive covenant and its effect:
__________________________________________________________________

C. Purpose of Development Application

Note:  Please complete all that apply.

1. Please explain what you propose to do on the subject lands/premises which makes
this development application necessary:
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

2. Please explain why it is not possible to comply with the provision(s) of the Zoning
By-law/and or Official Plan:
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

3. Does the requested amendment alter all or any part of the boundary of an area of
settlement in the municipality or implement a new area of settlement in the
municipality? ☐ Yes  ☐ No  If yes, describe its effect:
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

4. Does the requested amendment remove the subject land from an area of
employment? ☐ Yes  ☐ No  If yes, describe its effect:
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

X

more than 20 years

hamlet residential

X

severing the existing parcel into two 0.4 ha lots with a single detached dwelling on each

X

X
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5. Does the requested amendment alter, replace, or delete a policy of the Official Plan?
☐ Yes  ☐ No If yes, identify the policy, and also include a proposed text of the
policy amendment (if additional space is required, please attach a separate sheet):
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

6. Description of land intended to be severed in metric units:
Frontage:  ____________________________________________________ 

Depth:  ____________________________________________________ 

Width:  ____________________________________________________ 

Lot Area:  ____________________________________________________ 

Present Use:  ____________________________________________________ 

Proposed Use:  ____________________________________________________ 

Proposed final lot size (if boundary adjustment): ____________________________ 

If a boundary adjustment, identify the assessment roll number and property owner of 

the lands to which the parcel will be added: ________________________________ 

 __________________________________________________________________ 

Description of land intended to be retained in metric units: 
Frontage:  ____________________________________________________ 

Depth:  ____________________________________________________ 

Width:  ____________________________________________________ 

Lot Area:  ____________________________________________________ 

Present Use:  ____________________________________________________ 

Proposed Use:  ____________________________________________________ 

Buildings on retained land: _____________________________________________ 

7. Description of proposed right-of-way/easement:
Frontage:  ____________________________________________________ 

Depth:  ____________________________________________________ 

Width:  ____________________________________________________ 

Area:  ____________________________________________________ 

Proposed use:  ____________________________________________________ 

8. Name of person(s), if known, to whom lands or interest in lands to be transferred,
leased or charged (if known):
__________________________________________________________________

X

HP
Part 1 - 31.19 m

HP
Part 2 - 30.19 m

Hamlet Residential

Hamlet Residential

Hamlet Residential

Hamlet Residential

all to be removed

128.43 m

HP
31.19 m

0.4 ha

0.4 ha

HP
30.19 m

HP
129.80 m
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9. Site Information   Zoning Proposed 

Please indicate unit of measurement, for example: m, m2 or %

Lot frontage  _______________ ________________ 
Lot depth  _______________ ________________ 
Lot width  _______________ ________________ 
Lot area  _______________ ________________ 
Lot coverage  _______________ ________________ 
Front yard  _______________ ________________ 
Rear yard  _______________ ________________ 
Left Interior side yard  _______________ ________________ 
Right Interior side yard  _______________ ________________ 
Exterior side yard (corner lot)  _______________ ________________ 
Landscaped open space  _______________ ________________ 
Entrance access width  _______________ ________________ 
Exit access width  _______________ ________________ 
Size of fencing or screening  _______________ ________________ 
Type of fencing  _______________ ________________ 

10. Building Size

Number of storeys  _______________ ________________ 
Building height  _______________ ________________ 
Total ground floor area  _______________ ________________ 
Total gross floor area  _______________ ________________ 
Total useable floor area  _______________ ________________ 

11. Off Street Parking and Loading Facilities

Number of off street parking spaces______________ ________________ 
Number of visitor parking spaces  _______________ ________________ 
Number of accessible parking spaces ____________ ________________ 
Number of off street loading facilities _____________ ________________ 

62.39 m

 128.43 m

62.35 m

0.8 ha

10.95 m existing

100 m  plus

more than 14 m

more than 20 m

to be demolished

2 spaces per lot

2 spaces

part post & wire

trees or fence

HP
31.19 & 31.19 m

varies

varies

0.4 ha & 0.4 ha

min. 6 m

min 9 m

min 1.2 m

min 1.2 m

6.0 m

post and wire

one storey

11 m

7.3 m

176.64 sq m

3150.9 sq m

276.89 sq m

6.0 m
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12. Residential (if applicable)

Number of buildings existing:  ___________________________________________ 

Number of buildings proposed:  ___________________________________________ 

Is this a conversion or addition to an existing building?  ☐ Yes  ☐ No 

If yes, describe:  ________________________________________________________ 

Type          Number of Units          Floor Area per Unit in m2 

Single Detached ____________________  _____________________ 

Semi-Detached ____________________  _____________________ 

Duplex ____________________  _____________________ 

Triplex ____________________  _____________________ 

Four-plex ____________________  _____________________ 

Street Townhouse ____________________  _____________________ 

Stacked Townhouse ____________________  _____________________ 

Apartment - Bachelor    ___________________  _____________________ 

Apartment - One bedroom ___________________  _____________________ 

Apartment - Two bedroom ___________________  _____________________ 

Apartment - Three bedroom  ___________________  _____________________ 

Other facilities provided (for example: play facilities, underground parking, games room, 
or swimming pool):   

13. Commercial/Industrial Uses (if applicable)

Number of buildings existing:  ___________________________________________ 

Number of buildings proposed:  ___________________________________________ 

Is this a conversion or addition to an existing building?  ☐ Yes  ☐ No   

If yes, describe: 

 _____________________________________________________________________ 

Indicate the gross floor area by the type of use (for example: office, retail, or storage): 

 _____________________________________________________________________ 

 _____________________________________________________________________ 

 _____________________________________________________________________ 

one on each of two lots

one single family dwelling to be demolished

X

2

138.43 sq m main floor, basement same
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Seating Capacity (for assembly halls or similar): _______________________________ 

Total number of fixed seats:  _________________________________ 

Describe the type of business(es) proposed:  _________________________________ 

Total number of staff proposed initially:  _________________________________ 

Total number of staff proposed in five years:  _________________________________ 

Maximum number of staff on the largest shift:  _________________________________ 

Is open storage required:  ☐ Yes  ☐ No 

Is a residential use proposed as part of, or accessory to commercial/industrial use? 

☐ Yes  ☐ No  If yes please describe:

 _____________________________________________________________________

 _____________________________________________________________________

14. Institutional (if applicable)

Describe the type of use proposed:  _________________________________ 

Seating capacity (if applicable):  _________________________________ 

Number of beds (if applicable):  _________________________________ 

Total number of staff proposed initially:  _________________________________ 

Total number of staff proposed in five years:  _________________________________ 

Maximum number of staff on the largest shift:  _________________________________ 

Indicate the gross floor area by the type of use (for example: office, retail, or storage): 

 _____________________________________________________________________ 

 _____________________________________________________________________ 

 _____________________________________________________________________ 

15. Describe Recreational or Other Use(s) (if applicable)

 _____________________________________________________________________ 

 _____________________________________________________________________ 

 _____________________________________________________________________ 

 _____________________________________________________________________ 

 _____________________________________________________________________ 



Revised April 2023 
Development Application 

Page 11 of 16 

D. Previous Use of the Property

1. Has there been an industrial or commercial use on the subject lands or adjacent
lands? ☐ Yes  ☐ No  ☐  Unknown
If yes, specify the uses (for example: gas station or petroleum storage):
__________________________________________________________________
__________________________________________________________________

2. Is there reason to believe the subject lands may have been contaminated by former
uses on the site or adjacent sites?☐ Yes  ☐ No  ☐  Unknown

3. Provide the information you used to determine the answers to the above questions:
__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

4. If you answered yes to any of the above questions in Section D, a previous use
inventory showing all known former uses of the subject lands, or if appropriate, the
adjacent lands, is needed.  Is the previous use inventory attached?  ☐ Yes  ☐ No

E. Provincial Policy

1. Is the requested amendment consistent with the provincial policy statements issued
under subsection 3(1) of the Planning Act, R.S.O. 1990, c. P. 13?  ☐ Yes  ☐ No

If no, please explain:

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

2. It is owner’s responsibility to be aware of and comply with all relevant federal or
provincial legislation, municipal by-laws or other agency approvals, including the
Endangered Species Act, 2007. Have the subject lands been screened to ensure
that development or site alteration will not have any impact on the habitat for
endangered or threatened species further to the provincial policy statement
subsection 2.1.7? ☐ Yes  ☐ No

If no, please explain:

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

X

X

owners knowledge

X

X
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3. Have the subject lands been screened to ensure that development or site alteration
will not have any impact on source water protection? ☐ Yes  ☐ No

If no, please explain:

__________________________________________________________________

__________________________________________________________________

Note:  If in an area of source water Wellhead Protection Area (WHPA) A, B or C
please attach relevant information and approved mitigation measures from the Risk
Manager Official.

4. Are any of the following uses or features on the subject lands or within 500 metres of
the subject lands, unless otherwise specified?  Please check boxes, if applicable.

Livestock facility or stockyard (submit MDS Calculation with application)

☐ On the subject lands or  ☐ within 500 meters – distance  __________
Wooded area
☐ On the subject lands or  ☐ within 500 meters – distance  __________
Municipal Landfill
☐ On the subject lands or  ☐ within 500 meters – distance  __________
Sewage treatment plant or waste stabilization plant
☐ On the subject lands or  ☐ within 500 meters – distance  __________
Provincially significant wetland (class 1, 2 or 3) or other environmental feature
☐ On the subject lands or  ☐ within 500 meters – distance  __________
Floodplain
☐ On the subject lands or  ☐ within 500 meters – distance  __________
Rehabilitated mine site
☐ On the subject lands or  ☐ within 500 meters – distance  __________
Non-operating mine site within one kilometre
☐ On the subject lands or  ☐ within 500 meters – distance  __________
Active mine site within one kilometre
☐ On the subject lands or  ☐ within 500 meters – distance  __________
Industrial or commercial use (specify the use(s))
☐ On the subject lands or  ☐ within 500 meters – distance  __________
Active railway line
☐ On the subject lands or  ☐ within 500 meters – distance  __________
Seasonal wetness of lands
☐ On the subject lands or  ☐ within 500 meters – distance  __________
Erosion
☐ On the subject lands or  ☐ within 500 meters – distance  __________
Abandoned gas wells
☐ On the subject lands or  ☐ within 500 meters – distance  __________

X
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F. Servicing and Access

1. Indicate what services are available or proposed:
Water Supply
☐ Municipal piped water ☐ Communal wells
☐ Individual wells   ☐  Other (describe below)
___________________________________________________________________

Sewage Treatment 

☐ Municipal sewers ☐ Communal system

☐ Septic tank and tile bed in good working order ☐  Other (describe below)

___________________________________________________________________

Storm Drainage
☐ Storm sewers ☐ Open ditches
☐ Other (describe below)

___________________________________________________________________ 

2. Existing or proposed access to subject lands:

☐ Municipal road ☐ Provincial highway

☐ Unopened road   ☐  Other (describe below)

Name of road/street: __________________________________________________

G. Other Information

1. Does the application involve a local business?  ☐ Yes  ☐ No
If yes, how many people are employed on the subject lands?
__________________________________________________________________

2. Is there any other information that you think may be useful in the review of this
application?  If so, explain below or attach on a separate page.
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

X

X

X

X

Turkey Point Road

X

as the existing septic system is to be removed and new septic systems installed on the two

new lots, no evaluation of the system to be decommissioned was completed.
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H. Supporting Material to be submitted by Applicant

In order for your application to be considered complete, folded hard copies (number of 
paper copies as directed by the planner) and an electronic version (PDF) of the 
properly named site plan drawings, additional plans, studies and reports will be 
required, including but not limited to the following details: 

1. Concept/Layout Plan
2. All measurements in metric
3. Key map
4. Scale, legend and north arrow
5. Legal description and municipal address
6. Development name
7. Drawing title, number, original date and revision dates
8. Owner’s name, address and telephone number
9. Engineer’s name, address and telephone number
10. Professional engineer’s stamp
11. Existing and proposed easements and right of ways
12. Zoning compliance table – required versus proposed
13. Parking space totals – required and proposed
14. All entrances to parking areas marked with directional arrows
15. Loading spaces, facilities and routes (for commercial developments)
16. All dimensions of the subject lands
17. Dimensions and setbacks of all buildings and structures
18. Location and setbacks of septic system and well from all existing and proposed lot

lines, and all existing and proposed structures
19. Gross, ground and useable floor area
20. Lot coverage
21. Floor area ratio
22. Building entrances, building type, height, grades and extent of overhangs
23. Names, dimensions and location of adjacent streets including daylighting triangles
24. Driveways, curbs, drop curbs, pavement markings, widths, radii and traffic

directional signs
25. All exterior stairways and ramps with dimensions and setbacks
26. Retaining walls including materials proposed
27. Fire access and routes
28. Location, dimensions and number of parking spaces (including visitor and

accessible) and drive aisles
29. Location of mechanical room, and other building services (e.g. A/C, HRV)
30. Refuse disposal and storage areas including any related screening (if indoors,

need notation on site plan)
31. Winter snow storage location
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32. Landscape areas with dimensions
33. Natural features, watercourses and trees
34. Fire hydrants and utilities location
35. Fencing, screening and buffering – size, type and location
36. All hard surface materials
37. Light standards and wall mounted lights (plus a note on the site plan that all

outdoor lighting is to be dark sky compliant)
38. Business signs (make sure they are not in sight lines)
39. Sidewalks and walkways with dimensions
40. Pedestrian access routes into site and around site
41. Bicycle parking
42. Architectural elevations of all building sides
43. All other requirements as per the pre-consultation meeting

In addition, the following additional plans, studies and reports, including but not limited 
to, may also be required as part of the complete application submission: 

☐ Zoning Deficiency Form

☐ On-Site Sewage Disposal System Evaluation Form (to verify location and condition)

☐ Architectural Plan

☐ Buildings Elevation Plan

☐ Cut and Fill Plan

☐ Erosion and Sediment Control Plan

☐ Grading and Drainage Control Plan (around perimeter and within site) (existing and
proposed)

☐ Landscape Plan

☐ Photometric (Lighting) Plan

☐ Plan and Profile Drawings

☐ Site Servicing Plan

☐ Storm water Management Plan

☐ Street Sign and Traffic Plan

☐ Street Tree Planting Plan

☐ Tree Preservation Plan

☐ Archaeological Assessment

☐ Environmental Impact Study
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☐ Functional Servicing Report

☐ Geotechnical Study / Hydrogeological Review

☐ Minimum Distance Separation Schedule

☐ Noise or Vibration Study

☐ Record of Site Condition

☐ Storm water Management Report

☐ Traffic Impact Study – please contact the Planner to verify the scope required

Site Plan applications will require the following supporting materials: 
1. Two (2) complete sets of the site plan drawings folded to 8½ x 11 and an

electronic version in PDF format
2. Letter requesting that the Holding be removed (if applicable)
3. A cost estimate prepared by the applicant’s engineer
4. An estimate for Parkland dedication by a certified land appraiser
5. Property Identification Number (PIN) printout

Standard condominium exemptions will require the following supporting materials: 

☐ Plan of standard condominium (2 paper copies and 1 electronic copy)

☐ Draft condominium declaration

☐ Property Identification Number (PIN) printout

Your development approval might also be dependent on other relevant federal or 
provincial legislation, municipal by-laws or other agency approvals. 

All final plans must include the owner’s signature as well as the engineer’s 
signature and seal. 

I. Development Agreements

A development agreement may be required prior to site plan approval, subdivision and 
condominium applications.  Should this be necessary for your development, you will be 
contacted by the agreement administrator with further details of the requirements 
including but not limited to insurance coverage, professional liability for your engineer, 
additional fees and securities.  
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Pre-Consultation Meeting Notes 

Date: January 31, 2024 
Description of Proposal: Rezoning the subject lands from Agricultural to Hamlet Residential 
to conform to Official Plan Designation and to facilitate a severance application for the creation 
of an infill lot within the Hamlet of Greens Corners. 
Property Location: 1904 Turkey Point Road 
Roll Number: 3310493020114000000 
Please read all the information in this document on the requirements for future 
development planning applications. As a result of the information shared at the pre- 
consultation meeting dated January 31st, 2024, the following applications and qualified 
professional documents/reports are required as part of a complete application. Please 
include all listed items with the application to ensure a complete application. The County 
reserves the right to change, reduce or add requirements for a complete application, 
particularly if the submission does not match the proposal as reviewed during the pre-
submission consultation meeting. 

 
Please note that various fees are associated with each application, and there are also 
costs for qualified professionals retained to complete various documents/reports. All 
requirements identified are minimum and determined as of the date of the pre- 
consultation meeting, with the information available at that time. As the proposal 
proceeds, more information is made public, additional applications, studies, reports, 
etc., may be required. The information in this document is applicable for a maximum of 
one (1) year from the meeting date. 

 

 
As part of a complete application, a signed version of these meeting notes is required. 
Proponent / Agent Name Signature Date 

 Henry Boer, Owner   
 Mary Elder, Agent   
    
   
   
   

 
  

Before you submit your application, please contact the assigned Planner to 
confirm submission requirements and the applicable fee.  Fees will not be 
accepted until the submission has been reviewed and confirmed by the Planning 
Department.  
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Proposal Summary: 
Rezoning the subject lands from Agricultural to Hamlet Residential to conform to Official 
Plan Designation and to facilitate a severance application for the creation of an infill lot 
within the Hamlet of Greens Corners. 

 

List of Application Requirements* and General Comments 

Planning Department 
 

Planning application(s) required to proceed Required 
Official Plan Amendment Application   
Zoning By-law Amendment Application  x 
Site Plan Application   
Draft Plan of Subdivision Application  
Draft Plan of Condominium Application  
Part Lot Control Application  
Consent / Severance Application x 
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Minor Variance Application  
Removal of Holding Application  
Temporary Use By-Law Application  
Other - Click here to enter text.  
Planning requirements for a complete 
application 
The items below are to be submitted as part of 
the identified Planning Application(s). 
** electronic/PDF copies of all plans, studies and 
reports are required** 

Required at 
OPA/ Zoning 

Stage 

Required at 
Site Plan Stage 

Agricultural Impact Assessment   
Air Treatment Control Study   
Archeological Assessment   
Contaminated Site Study   
Dust, Noise and Vibration Study   
Elevation Plan   
Environmental Impact Study   
Geotechnical Study x  
Heritage Impact Assessment   
Hydrogeological Study x  
Landscaping Plan   
Market Impact Analysis   
Minimum Distance Separation Schedule   
MOE D-Series Guidelines Analysis   
Neighbourhood Plan   
Odour Mitigation Plan   
Parking Assessment   
Planning Justification Report/Impact Analysis x  
Photometrics (Lighting) Plan   
Record of Site Condition   
Restricted Land Use Screening Form   
Site Plan/Drawing/survey drawing x  
Topographical Study   
Other:    
Other:    

Additional Planning Requirements Required 
Development Agreement   
Parkland Dedication/Cash-in-lieu of Parkland   
Other:    

* Any changes to a proposal may necessitate changes to Planning Department submission 
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requirements. Reports and studies are subject to peer review. 
 
Summary of Fees, Forms, and other information pertaining to the Planning process can found 
by visiting https://www.norfolkcounty.ca/government/planning/ 

 
See Appendix A for additional information 
 

Planning Comments 
Rezoning the subject lands from Agricultural to Hamlet Residential to conform to Official 
Plan Designation and to facilitate a severance application for the creation of an infill lot 
within the Hamlet of Greens Corners. 
The property is Designated Hamlet in the Norfolk County Official Plan and is Zoned 
Agricultural in the Norfolk County Zoning By-Law 1-Z-2014.  
The proposal requires a zoning by-law amendment to change the zoning from agricultural 
to hamlet residential to conform to the official plan designation. In a subsequent application, 
a severance/consent application is required to sever the lots to create the two formal lots. 
As a part of a complete application for a zoning by-law amendment, staff will require a 
zoning by-law application and a planning justification report.  
 
For the consent application, staff require a consent application, a survey and a 
geotechnical and hydrogeological study for both lots to ensure that the lot sizes can support 
a well and sceptic.   

 
Endangered and threatened species and their habitat are protected under the provinces 
Endangered Species Act, 2007 (ESA), O. Reg. 242/08 & O. Reg. 830/21. The Act 
prohibits development or site alteration within areas of significant habitat for endangered 
or threatened species without demonstrating that no negative impacts will occur. The 
Ministry of Environment, Conservation and Parks provides the service of responding to 
species at risk information requests and project screenings. The proponent is 
responsible for discussing the proposed activity and having their project screened with 
MECP (Ministry of Environment, Conservation and Parks). 

 
Please be advised that it is the owner’s responsibility to be aware of and comply with all 
relevant federal or provincial legislation, municipal by-laws, or other agency approvals. 

 
Assigned Planner: 
Fabian Serra 
Planner 
8046 
Fabian.serra@norfolkcounty.ca  
 
 
 
 

https://www.norfolkcounty.ca/government/planning/
mailto:Fabian.serra@norfolkcounty.ca


Privileged Information and Without Prejudice 
 

Page | 5 

 

 

Development Engineering 
Development Engineering – 1904 Turkey Point 

Rd. 
Development Engineering requirements 
to proceed 
The below requirements are to be submitted 
as part of the Formal Development Planning 
application. 
  
  
  

Required 
at Zoning 
Stage 

Required at 
Severance 
Stage 

Potentially 
Required  
(See Notes 
Section) 

General Requirements 
Concept Plan X     
Lot Grading Plan    X   
Functional Servicing Report     X 
Storm Water Servicing Requirements – Section 7.0 and Section 8 Norfolk County 
Design Criteria and ISMP Section 4.0 

Municipal Drainage   X   
Transportation Requirements – Section 6.0 Norfolk County Design Criteria, ISMP 
Section 5.0, Section 6.0 and Appendix J 
Traffic Impact Study X    

 
      

General Notes:  
  

1. All reports and drawings are to be signed and stamped by a Professional Engineer (P. 
Eng) and adhere to Norfolk County’s Design Criteria and Integrated Sustainable 
Master Plan (ISMP). A copy of these criteria is available upon request. 

2. Recommendations from all reports (FSR, SWM, TIS, Modelling, etc.) must be 
incorporated into the design and be constructed at the developer’s expense. 

3. All applicable permits and inspections to be issued by Public Works 
4. As per Norfolk County By-Law 2016-32, only one entrance is permitted per residential 

lot.  
  
  
Required at Zoning By-Law Amendment Application Stage:  
  
All reports and studies are to be signed and sealed by a Professional Engineer and are to 
adhere to Norfolk County Design Criteria.  
  

5. The following reports/studies will be required at time of Zoning By-law Amendment and 
Draft Plan of Subdivision Submission: 
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a. Concept Plan; 
b. Traffic Impact Brief (as per ISMP Appendix J – TIS Guidelines); 

  
6. Traffic Impact Brief. Hence, as per Norfolk County’s ISMP Appendix J - TIS 

Guidelines, a Traffic Impact Brief can be prepared based on the following sections of 
the Appendix J - TIS Guidelines: 

a. Section A1.3 – Existing Conditions; 
b. Section A1.4 – Study Area; 
c. Section A1.5 – Development Land Use Type & Site Plan; 
d. Analysis: 

i. Sightlines; 
e. Conclusions and Recommendations 

   
Required at Severance Stage: 
  

7. Drainage Assessment reapportionment may be undertaken pursuant to Section 65 of 
the Drainage Act, R.S.O. 1990 at the applicant’s expense (Fee will be based on 2023 
Fee Schedule).  

2. As per Norfolk County By-law 2016-32, an entrance permit and installation of entrance 
will be required for the severed and retained parcel at time of building permit 
application. (Comment). 

  

3. As per Norfolk County By-law 2017-04, a lot grading plan will be required for the 
severed and retained lands at time of building permit application. 

8. Further Development Engineering comments will be provided at time of future 
Severance application stage. 

   
Potentially Required 
  

4. Functional Servicing Report (as per Norfolk County Design Criteria); 
5.  

Brett Hamm 
Junior Development Technologist 
Brett.Hamm@norfolkcounty.ca 
 
Stephen Gradish 
Development Technologist  
Stephen.Gradish@norfolkcounty.ca 

 
 
 
 
 

mailto:Brett.Hamm@norfolkcounty.ca
mailto:Stephen.Gradish@norfolkcounty.ca
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Building 
Zoning Administrator: 

 
1904 turkey point road 
 Existing AGR lands, proposed to change to RH and demolish all structures and make to RH 
vacant lots 

Refer to RH zone provisions Section 5.7 

Ensure min lot area of 0.4ha (4000sqm)  

Ensure min lot frontage of 30m 

 
Roxanne Lambrecht 
Zoning Administrator 
Extension 1839 
Roxanne.Lambrecht@norfolkcounty.ca 

 
 

Building Inspector: 
 
The proposed construction is considered a Residential Group C as defined by the Ontario 
Building Code (OBC). You will need to retain the services of a qualified individual with BCIN 
House, HVAC House, or an Architect or a Professional Engineer to complete the design 
documentation for this application.  
If any of the proposed dwellings include an accessory dwelling unit this must be included as 
part of the design documents at time of building permit application. Any accessory dwelling 
units proposed after construction begins will require a separate building permit. 
At time of permit application, it may be asked to confirm with the MTO if a building and land 
use permit is required from them, inquiries can be submitted at 
www.mto.gov.on.ca/english/highway-bridges/highway-corridor-management/index.shtml 
  
A qualified individual with BCIN qualifications for On-Site Sewage Systems will be required to 
complete the design for any proposed new septic system. The septic must be a Class 4 
system with all required clearances from property lines, structures, wells on the property 
including neighboring properties and the water table. 
  

MORE THAN 2 DWELLINGS-PLUMBING 

The Ontario Building Code (OBC) 7.6.3.4 requires a review of water service connection size 
at the time of application for projects connected to a water system with more than one 
dwelling unit. To help with this the Building Department has created an excel spread sheet. 
This is to be included with at time building permit application.  
  

mailto:Roxanne.Lambrecht@norfolkcounty.ca
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FIRE FIGHTING REQUIREMENTS PART 9 BLDGS 

OBC Article 9.10.20.3. will require fire department access to buildings by means of a street, 
private roadway or yard taking into account connection with public thoroughfares, weight of 
firefighting equipment, width of roadway, radius of curves, overhead clearance, location of fire 
hydrants, location of fire department connections and vehicular parking. 
  
No Ontario Building Code review has been completed at this time and will be done at permit 
application stage. 
  
Items for Building Permit 
  
“New Residential” “Septic Systems” & “ Applicable Law Checklist” Step by Step Guides have 
been attached to the minutes herein, they contain information on drawing requirements, 
designers, forms, contact information for Building Department etc.  
If you have any questions on the building permit process or plans required, please check out 
our website www.norfolkcounty.ca/business/building or call 519-426-5870 ext. 6016 

Jonathan Weir 
Building Inspector 

Extension 1832 
jonathan.weir@norfolkcounty.ca 

 
 

Corporate Support Services – Realty Services 
 
   Realty Services has no comments at this time. 
 

Alisha O’Brien, Corporate Services 
Generalist, Realty Services 
realty.services@norfolkcounty.ca 

 
Fire Department 
 

Norfolk County Fire Department does not have any concerns with this proposal at this time.  
 

Katie Ballantyne 
Community Safety Officer 
Katie. Ballantyne@norfolkcounty.ca 

 
 
 
 
 
 
 
 
 

http://www.norfolkcounty.ca/business/building
mailto:Devon.staley@norfolkcounty.ca
mailto:realty.services@norfolkcounty.ca
mailto:Cory.Armstrong-Smith@norfolkcounty.ca
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Additional Agency Comments & Requirements 

Ministry of Transportation 
 
Thank you for providing the MTO with the opportunity to review and provide comments.  
  
The proposed work within Norfolk County is not located adjacent to a provincial highway or 
within MTO’s Permit Control Area, and as such, does not require MTO review, approval or 
permits.   
  
As a result of this, please be advised that I will not be in attendance for the pre-con meeting 
being held on January 31, 2024. If you have any question or concerns, please feel free to 
contact me. 
 

Michael Kilgore 
Project Manager 
519.851.1212 
michael.kilgore@ontario.ca 

Six Nations 

Six Nations of the Grand River requests that a Stage One Archaeological Assessment be 
completed for this development. Also, Six Nations requests trees be replaced at a 10:1 
ratio. 

Tanya Hill-Montour 

Archaeological Supervisor 

Tanyahill-montour@sixnations.ca 

 

Daylon Gee 

Land Use Officer 

Lrluo2@sixnations.ca  

 

mailto:sarunas.butkus@ontario.ca
mailto:Tanyahill-montour@sixnations.ca
mailto:Lrluo2@sixnations.ca
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Appendix A: Planning Reference Materials 

Following is a summary of some land use planning reference materials. It is the 
requirement of the applicant to ensure compliance with applicable legislation, policies and 
regulations. 

 

Provincial Policy Statement, 2020 
https://www.ontario.ca/page/provincial-policy-statement-2020 

 
 

Norfolk County Official Plan 
https://www.norfolkcounty.ca/government/planning/official-plan/ 
Section 9.6.1 outlines requirements in relation to requests to amend the Official Plan. 

Section 9.6.2 outlines requirements in relation to requests to amend the Zoning By-law. 

It is the responsibility of the proponent to review and ensure relevant Official Plan 
policies are addressed in any future development application. 

 
Norfolk County Zoning By-Law 1-Z-2014 
https://www.norfolkcounty.ca/government/planning/new-zoning-by-law/ 

 
The provisions of the Norfolk County Zoning By-Law shall apply to all lands within the 
boundaries of Norfolk County. No land, building or structure shall be used, erected, or 
altered in whole or in part except in conformity with the provisions of this By-Law. No land, 
building or structure shall be used or occupied except for uses that are specifically 
identified in the By-Law as permitted uses by the relevant zoning category. 

 
 

It is the responsibility of the proponent to review and ensure relevant Zoning By- 
law provisions are addressed in any future development application 

https://www.ontario.ca/page/provincial-policy-statement-2020
https://www.norfolkcounty.ca/government/planning/official-plan/
https://www.norfolkcounty.ca/government/planning/new-zoning-by-law/


 

  
 

 

    
   

 
   

      
    

   
    
    

     
    

    
     

 

      
     

 

      
     

    
    

 

       
  

 
  

 

       
        
     

    
 

      
   

   
   

  

 

APPLICABLE LAW CHECKLIST 

The Building Code Act prohibits the issuance of a building permit if the proposed construction or demolition will 
contravene an applicable law as defined by the Building Code. The questions below will help you to determine if an 
applicable law applies to your project. No timeframe for building permit review can be established until all required 
applicable law approvals are completed and the approval documents are submitted to the Building Division. 
If the answer is YES to any question, the relevant approval documents must be submitted with this permit application. 
Where any required approval has NOT been obtained, the agencies listed on the back of this form must be contacted to 
obtain approval, and the declaration on the bottom of this form must state accordingly. 
Property Address: _____________________________________ Permit Number (office use)____________________ 

Zoning By-Laws – Norfolk County Planning Department YES NO 
Is/was relief required to permit a minor zoning variance in your proposal? 
Is/was rezoning required to permit the proposed building or land use? 
Is a land division or subdivision required and not yet fully completed? 
Are municipal services required but not yet completed or available? 

Planning Approval - Norfolk County Planning Department YES NO 
Is this property regulated by Site Plan Control under Section 41 of the Planning Act? 

Heritage - Norfolk County Heritage and Culture Department YES NO 
Are you demolishing a building that is listed on the County’s heritage inventory? 
Is the building designated or in the process of being designated? 
Is the property located in a heritage district or study area? 

Construction and Fill Permits – Long Point Regional or Grand River Conservation Authority YES NO 
Is the property located within a regulated area (i.e. abutting a ravine, watercourse, wetland, or 
shoreline)? 

Building and Land Use Permits - Ontario Ministry of Transportation YES NO 
Is the property within 45m of a highway or 180 m from any highway intersection? 
Is the property within 395m of a controlled highway intersection? (applies to Sign Permits) 
Is this a major traffic generating project located within 800m of a highway? 

Clean Water Act – Public Works YES NO 
Is the property located within a Source Water Protection regulated area? 
If yes: does a Water Source Protection Plan restrict the land use you are proposing? 
(s.59 screening form may be required) 



 

       
    

   
 

    
 

    
   

 

     
      

 

      
  

   
    

    
      

 

    
    

 

     
     

 

     
    

 

     
    

      
      

  

   

    

       

      
  

      

Agriculture and Farms - Ontario Ministry of Agriculture and Food YES NO 
Is this a farm building that will house animals or manure? 
Is this a milk processing plant? 

Crown Lands Work Permit – Ministry of Natural Resources YES NO 
Are you proposing to construct or place a structure or combination of structures that are in physical 
contact with more than 15 square meters of shore lands? 
Are you proposing to build on Crown Land? 

Electrical Conductor Clearances - Electrical Safety Authority YES NO 
Are any overhead power lines located above or within 5.5 metres of the proposed building? 

Environmental Approvals - Ministry of Environment, Conservation, Parks YES NO 
Is a Record of Site Condition required to be filed because of a change to more sensitive land use? Is 
the property a former waste disposal site? 
Is this project a major industrial, commercial, or government project? 
Is this a renewable energy project? 
Does this property have a Certificate of Property Use under the Environmental Protection Act? 

Child Care Centres - Ministry of Education YES NO 
Is a daycare proposed in any part of the building? 

Seniors Centres - Ministry of Children, Community and Social Services YES NO 
Is this a seniors project where Ontario Government funding is being sought? 

Long Term Care Centres – Ministry of Health & Long Term Care YES NO 
Construction, alteration or conversion of building used for a nursing home? 

Education Act - Ministry of Education YES NO 
Is the project being carried out on the property of an educational facility? 
If so, is any or all building on the property being fully or partially demolished? 

DELCARATION – I have considered the list of applicable laws in the Ontario Building Code as described above, and do 
hereby declare that: 

None of these applicable law approvals apply to this project 

Applicable laws check ‘yes’ apply to this project, and approval documents are submitted with this application. 

Applicable laws checked ‘yes’ apply to this project; however, all approval documents have not yet been obtained 

The information provided on this form is true to the best of my knowledge. I have authority to act on behalf of the 
owner, corporation, or partnership with respect to this application (if applicable). 

Name: Signature: Date: 



 

    
      

 
    

  
   

     

   
   

 
   

  
    

  
  

 
  

 
 

 
 

    
      

 
    

 
   

 
 

    

   
 

 
    

    
  

  
 

  

Approvals from other agencies are required in many instances before a building permit can be processed and issued. 
These approvals are NOT administered by the Building Department. The fastest way to obtain a building permit is to 
ensure that all other required approvals are completed prior to permit application. The Building Department is required 
by law to prioritize applications that are fully complete in terms of applicable law approvals and document submissions. 
Building permit documents must be consistent with applicable law approvals. If you answer yes to any of the following 
question please reach out to these agencies for approvals. 

Zoning and Planning – Community Services Division – Norfolk County 

Zoning 519-426-5870 ext. 6064 or zoning@norfolkcounty.ca 
Planning 519-426-5870 ext. 1842 or planning@norfolkcounty.ca 

Planning Act, s.34, 34(5), 45, and Part VI 
Zoning By-laws restrict such things as land use, lot size, building size, and setbacks. If your project does not comply 
with any part of the Zoning By-law, a minor variance or rezoning must be obtained before any building permit can be 
issued. Zoning By-laws also restrict the issuance of permits until any associated land division, subdivision, or municipal 
servicing is complete. 
Planning Act, s.41 
Site Plan Approval applies to commercial, industrial, institutional, multi-residential and intensive livestock site plans. 
The site plan agreement must be registered before site plans will be approved. 

Conservation Authority Permits 

Grand River Conservation Authority (GRCA)1-866-900-4722 or grca@grandriver.ca 
Long Point Regional Conservation Authority (LPRCA) 1-888-231-5408 or conservation@lprca.on.ca 

Conservation Authorities Act s. 28 (1)(c), regulation 166/06 
Development within certain conservation regulated areas requires a construction and fill permit from the 
conservation authority before any building permit can be issued. GRCA or LPRCA will confirm if your property falls 
within their jurisdiction. 

Highway Corridor Building & Land Use Permits 

Ministry of Transportation (MTO) 1-800-268-4686 or 
www.mto.gov.on.ca/english/highway-bridges/highway-corridor-management/index.shtml 

Public Transportation and Highway Improvement Act, s.34, 38 
Ministry authorization is required for construction of all buildings within certain distances of a highway or 
intersection. The requirement for Ministry authorization extents to 800m from a highway where development will 
generate major traffic, such as a shopping centre. 

mailto:zoning@norfolkcounty.ca
mailto:planning@norfolkcounty.ca
mailto:grca@grandriver.ca
mailto:conservation@lprca.on.ca
http://www.mto.gov.on.ca/english/highway-bridges/highway-corridor-management/index.shtml
www.mto.gov.on.ca/english/highway-bridges/highway-corridor-management/index.shtml
mailto:conservation@lprca.on.ca
mailto:grca@grandriver.ca
mailto:planning@norfolkcounty.ca
mailto:zoning@norfolkcounty.ca


 

 

   
 

    
     

 
  

 
 

  

   
 

   
     

 
     

      
   

     
 

   
 

    
 

 

    
 

  
   

     
 

 
 

    
 

    
  

    
 

 

    
 

  
     
 

  

Environmental Approvals 

Ministry of the Environment, Conservation and Parks (MECP)1-800-461-6290 or www.ontario.ca 

Environmental Protection Act s. 46, 47.3, 168 and the Environmental Assessment Act s 5. 
Ministry of Environment approvals are required where a property of industrial or commercial use is changed to more 
sensitive residential or parkland use, for major government, industrial and commercial projects where defined by 
regulation, properties formerly used for landfill or waste disposal, or renewable energy projects. 

Electrical Conductor Clearances 

Electrical Safety Authority 1-877-372-7233 or www.esasafe.com 

Subsection 3.1.19. of the Ontario Building Code prohibits buildings being located beneath or within a certain minimum 
distances of overhead electrical conductor wires, other than the power feed to the building. 

Source Water Protection – Environmental and Infrastructure Services – Norfolk County 

Environmental Services – Stephanie Davis- Manager, Water & Wastewater Compliance- 519-426-5870 ext. 8037 or 
Stephanie.Davis@norfolkcounty.ca 
Cambium Inc. Racheal Doyle – sourcewaterprotection@cambium-inc.com 

Clean Water Act s. 59 
Special land use restrictions may apply if a water source protection plan is in effect in the area where the building is 
located. Uses affected by these restrictions require the approval of the designated Risk Management Official 

Agriculture and Farms 

Ministry of Agriculture Food and Rural Affairs 1-877-424-1300 or www.omafra.gov.on.ca 

Nutrient Management Act 2002 s.11 reg 267/03, Milk Act s.14 
Buildings or structures that house animals or store manure may trigger a requirement for a nutrient management 
strategy approved by the Ministry. The Ministry must determine that a milk processing plant is necessary and 
authorize it before a building permit can be issued. 

Child Care Centres 

Ministry of Education (905) 895-9192 or www.ontario.ca 

Child Care and Early Years Act, s. 14 reg 137/15 
Ministry plan approval is required if a new building is proposed to be used as a day nursery, an existing building is 
proposed to be used, altered or renovated for a day nursery, or if an existing day nursery is altered or renovated. 

Seniors Centres 

Ministry of Children, Community and Social Services 1-888-789-4199 or www.mcss.gov.on.ca 

Elderly Persons Centres Act s. 6 of reg 314 
Reports must be submitted to the Minister and approval obtained for all seniors centres to which government funding 
applies. 

http://www.ontario.ca/
http://www.esasafe.com/
mailto:Stephanie.Davis@norfolkcounty.ca
mailto:sourcewaterprotection@cambium-inc.com
http://www.omafra.gov.on.ca/
http://www.ontario.ca/
http://www.mcss.gov.on.ca/
www.mcss.gov.on.ca
www.ontario.ca
www.omafra.gov.on.ca
mailto:sourcewaterprotection@cambium-inc.com
mailto:Stephanie.Davis@norfolkcounty.ca
www.esasafe.com
www.ontario.ca


 

  

    
  

   
    

    
 

 
 

    
 

   
     

  
 

 

  
 

   
   

 
 

 

Long Term Care Homes 

Ministry of Health & Long Term Care 1-800-387-5559 or www.health.gov.on.ca 

Nursing Home Act s. 4, 5 reg 832 
Homes for the Aged & Rest Homes Act s. 14 
The Long Term Heath Care Act is designed to help ensure that residents of long-term care homes receive safe, 
consistent, high-quality, resident-centred care. 

Education 

Ministry of Education (905) 895-9192 or www.ontario.ca 

Education Act s. 194 
The board shall obtain approval from the Minister for the demolition of any buildings located on a school site 
regulated by the Education Act. App 

Crown Lands Works Permits 

Ministry of Natural Resources www.ontario.ca/page/crown-land-work-permits 

Ontario Regulation 239/13 s. 2, s. 5 
Ministry approval is required to construct a building on crown lands or to construct or place a structure along 
shorelines. 

http://www.health.gov.on.ca/
http://www.ontario.ca/
http://www.ontario.ca/page/crown-land-work-permits
www.ontario.ca/page/crown-land-work-permits
www.ontario.ca
www.health.gov.on.ca


Septic Permit 
Package

A step by step guide for 
making a septic permit 
application

SEWAGE 
SYSTEMS
SEPTIC

Norfolk County Building Department
Community Development Division
185 Robinson Street, Suite 200 Simcoe, Ontario, N3Y 5L6
norfolkcounty.ca



 

Septic System Permit Application 
Permit Package / Worksheets 

 

 

A septic permit is required to install a new septic system, repair or replace any part of the septic system. The daily design 
flow needs to be 10,000 litres/day or below for the whole site.  
Sewage Works is required if the daily design flow exceed 10,000 litres/day for the whole site. An Environmental 
Compliance Certificate (ECA) is required from the Ministry of Environment, Conservation and Parks (MECP) for a sewage 
works. Environmental Compliance Approval process can be found online. 
Ministry of Environment, Park and Conservation keep well records. 

NEW CONSTRUCTION AND FULL SYSTEM REPLACEMENTS 
A COMPLETE SEPTIC SYSTEM APPLICATION INCLUDES: 

Completed Forms. 

� Application to Construct or Demolish, 
� Schedule 1: Designers Information signed by system designer, 
� Schedule 2: Septic System Installers Information signed by the applicant, 
� Applicant Authorization Form if applicant is not the property owner. 

Required Documents. 

� Septic work sheets, plot plan and system cross section, 
� Percolation time (‘T’ time) from a licensed soil testing agency, 
� Building Material Evaluation Commission (BMEC) or CAN/ BNQ “Onsite Residential Wastewater Treatment 

Technologies” approvals (if applicable).  
Fees. 

� Septic Permit Fee. 
 

BUILDING ADDITIONS, RENOVATIONS AND CONSTRUCTION THAT AFFECT THE SEWAGE 
DISPOSAL SYSTEM 

Renovations to existing buildings may reduce the performance level of the sewage system in the following situations 
• The number of bedrooms in a dwelling are increased, 
• If the proposed construction exceeds 15% of the gross area of the dwelling unit,  
• New plumbing fixtures are added to the dwelling, or 
• If the addition, expansion, alteration or change proposed encroaches on the sewage system or any of its 

components. 
If any of the above apply, applicants must submit a completed septic application to Norfolk County Building Department for 
approval to renovate.  
Collection of Personal Information.  

Personal information submitted in this form is collected under the authority with the Municipal Freedom of Information and Privacy Act, or for the purpose 
stated on the specific form being submitted.  The information will be used by the Building Department administration for its intended submitted purpose.     

Questions about the collection of personal information through this form may be directed to: Norfolk County’s Chief Building Official, 185 Robinson Street, Simcoe, 
ON N3Y 5L6, 519-426-5870 ext. 2218, Information and Privacy Coordinator, 50 Colborne Street South, Simcoe ON N3Y 4H3, 519-426-5870 ext. 1261, or The contact 
names of the form being submitted.  
 

https://www.ontario.ca/document/guide-applying-environmental-compliance-approval-0
https://www.ontario.ca/page/map-well-records
https://www.ontario.ca/laws/statute/90m56
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  Application for a Permit to Construct or Demolish 
                                                                                                                            This form is authorized under subsection 8(1.1) of the Building Code Act,1992 
 

For use by Principal Authority 

Application number: Permit number (if different): 

Date received: Roll number: 

 

 
 

Application submitted to:    
(Name of municipality, upper-tier municipality, board of health or conservation authority) 

A.  Project information 

Building number, street name Unit number Lot/con. 

Municipality Postal code Plan number/other description 

Project value est. $ Area of work (m
2
) 

B.  Purpose of application 

New  construction 
Addition to an  

existing building 
Alteration/repair Demolition 

Conditional  
Permit 

Proposed use of building Current use of building 

Description of proposed work 

C.  Applicant Applicant is: Owner  or Authorized agent of owner 

Last name First name Corporation or partnership 

Street address Unit number Lot/con. 

Municipality Postal code Province E-mail 

Telephone number 

 

Fax 

  

Cell number 

  

D.  Owner (if different from applicant) 

Last name First name Corporation or partnership 

Street address Unit number Lot/con. 

Municipality Postal code Province E-mail 

Telephone number 
  

Fax 
  

Cell number 
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E.   Builder (optional) 

Last name First name Corporation or partnership (if applicable) 

Street address Unit number Lot/con. 

Municipality Postal code Province E-mail 

Telephone number 

  

Fax 

  

Cell number 

 

F.   Tarion Warranty Corporation (Ontario New Home Warranty Program) 

i.   Is proposed construction for a new home as defined in the Ontario New Home Warranties 
Plan Act? If no, go to section G. 

Yes No 

ii.   Is registration required under the Ontario New Home Warranties Plan Act? Yes No 

 
iii.  If yes to (ii) provide registration number(s):    

G.  Required Schedules 

i) Attach Schedule 1 for each individual who reviews and takes responsibility for design activities. 

ii) Attach Schedule 2 where application is to construct on-site, install or repair a sewage system. 

H.  Completeness and compliance with applicable law 

i)   This application meets all the requirements of clauses 1.3.1.3 (5) (a) to (d) of Division C of the 
Building Code (the application is made in the correct form and by the owner or authorized agent,  all 
applicable fields have been completed on the application and required schedules, and all required 
schedules are submitted). 

Payment has been made of all fees that are required, under the applicable by-law, resolution or 
regulation made under clause 7(1)(c) of the Building Code Act, 1992, to be paid when the 
application is made. 

Yes 

 
 

 
Yes 

No 

 
 

 
No 

ii) This application is accompanied by the plans and specifications prescribed by the applicable by-law, 
resolution or regulation made under clause 7(1)(b) of the Building Code Act, 1992. 

Yes No 

iii) This application is accompanied by the information and documents prescribed by the applicable by- 
law, resolution or regulation made under clause 7(1)(b) of the Building Code Act, 1992 which enable 
the chief building official to determine whether the proposed building, construction or demolition will 
contravene any applicable law. 

Yes No 

iv) The proposed building, construction or demolition will not contravene any applicable law. Yes No 

I.   Declaration of applicant 
 
 
 

I   declare  that: 
(print name) 

 

 
1.  The information contained in this application, attached schedules, attached plans and specifications, and other attached 

documentation is true to the best of my knowledge. 
2. If the owner is a corporation or partnership, I have the authority to bind the corporation or partnership. 

 

 
Date Signature of applicant 

 

Personal information contained in this form and schedules is collected under the authority of subsection 8(1.1) of the Building Code Act, 1992, and will be 
used in the administration and enforcement of the Building Code Act, 1992. Questions about the collection of personal information may be addressed to: a) 
the Chief Building Official of the municipality or upper-tier municipality to which this application is being made, or, b) the inspector having the powers and 
duties of a chief building official in relation to sewage systems or plumbing for an upper-tier municipality, board of health or conservation authority to whom 
this application is made, or, c) Director, Building and Development Branch, Ministry of Municipal Affairs and Housing 777 Bay St., 2nd Floor. Toronto, M5G 
2E5 (416) 585-6666. 
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Schedule 1: Designer Information 
Use one form for each individual who reviews and takes responsibility for design activities with respect to the project. 

A.  Project Information 

Building number, street name Unit no. Lot/con. 

Municipality Postal code Plan number/ other description 

B.  Individual who reviews and takes responsibility for design activities 

Name Firm 

Street address Unit no. Lot/con. 

Municipality Postal code Province E-mail 

Telephone number 

  

Fax number 

  

Cell number 

  

C.  Design activities undertaken by individual identified in Section B. [Building Code Table 3.5.2.1. of 
Division C] 

House  

Small Buildings 

Large Buildings 

Complex Buildings 

HVAC – House  

Building Services 

Detection, Lighting and Power 

Fire Protection 

Building Structural  

Plumbing – House 

Plumbing – All Buildings 

On-site Sewage Systems 

Description of designer’s work 

D.  Declaration of Designer 
 

I    declare that (choose one as appropriate): 

(print name) 

 
I review and take responsibility for the design work on behalf of a firm registered under subsection 3.2.4.of Division 
C, of the Building Code. I am qualified, and the firm is registered, in the appropriate classes/categories. 

Individual BCIN:   __________________________________________  

Firm BCIN:  __________________________________________  

I review and take responsibility for the design and am qualified in the appropriate category as an “other designer” 

under subsection 3.2.5.of Division C, of the Building Code. 

Individual BCIN:   __________________________________________  
 
Basis for exemption from registration:  ________________________________________________________  

The design work is exempt from the registration and qualification requirements of the Building Code. 

Basis for exemption from registration and qualification:  ___________________________________________  

I certify that: 

1. The information contained in this schedule is true to the best of my knowledge. 

2. I have submitted this application with the knowledge and consent of the firm. 

 
Date Signature of Designer 

 

NOTE: 
 

1. For the purposes of this form, “individual” means the “person” referred to in Clause 3.2.4.7(1) (c).of Division C, Article 3.2.5.1. of 
Division C, and all other persons who are exempt from qualification under Subsections 3.2.4. and 3.2.5. of Division C. 

 

2. Schedule 1 is not required to be completed by a holder of a license, temporary license, or a certificate of practice, issued by the Ontario 
Association of Architects. Schedule 1 is also not required to be completed by a holder of a license to practise, a limited license to practise, 
or a certificate of authorization, issued by the Association of Professional Engineers of Ontario. 
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Schedule 2: Sewage System Installer Information 
 

A. Project Information 

Building number, street name Unit number Lot/con. 

Municipality Postal code Plan number/ other description 

B. Sewage system installer 

Is the installer of the sewage system engaged in the business of constructing on-site, installing, repairing, servicing, cleaning or 
emptying sewage systems, in accordance with Building Code Article 3.3.1.1, Division C? 

Yes (Continue to Section C) No (Continue to Section E) 
Installer unknown at time of 
application (Continue to Section E) 

C. Registered installer information (where answer to B is “Yes”) 

Name BCIN 

Street address Unit number Lot/con. 

Municipality Postal code Province E-mail 

Telephone number 
  

Fax 
  

Cell number 
  

D. Qualified supervisor information (where answer to section B is “Yes”) 

Name of qualified supervisor(s) Building Code Identification Number (BCIN) 

  

E. Declaration of Applicant: 

 

 
I     declare that: 

(print name) 
 

I am the applicant for the permit to construct the sewage system. If the installer is unknown at time of application, I shall 
submit a new Schedule 2 prior to construction when the installer is known; 

OR 

I am the holder of the permit to construct the sewage system, and am submitting a new Schedule 2, now that the installer is 
known. 

I certify that: 

1. The information contained in this schedule is true to the best of my knowledge. 
 

2. If the owner is a corporation or partnership, I have the authority to bind the corporation or partnership. 

 
Date Signature of applicant 

 



 

Project Address:   
 

Septic Permit System Summary / Overview 

Applicable Law 
Documents Attached 
(check all applicable) 

□ Conservation Authority Approval 
□ Source Water Protection 
□ Construction in Hazard Lands 

□ Site Plan Approval  
□ Minor Variance  
□ Grading Plan (raised beds) 

Total Number of Bedrooms  _________ 
 
Total Finished Floor Area __________m2 ________sq.ft 

Total Number of Fixture Units ________________ 
 
Daily Design Flow (Q) (litre/day) ______________ 

□ Residential (dwelling) □ Camp for the Housing of Workers □ Other occupancy (Identify) 
_______________________ 

Water Supply: 
□ Municipal 
□ Dug Well 
□ Drilled well 
□ Shallow Well Point 
□ Other:____________ 
 

Type of Native Soil: 
 ______________________________ 
□ Soils Analysis attached 
Percolation rate (‘T’ time): _________ 
Depth to water table: _____________ 
Slope of land in tile bed area ______% 
 

Type of Imported Fill:  
___________________ 
□ Soils Analysis attached 
Percolation rate (“t” time): __________ 

Class of System □ Class 2 – Greywater     □ Class 4 – Leaching Bed System      □ Class 5 – Holding Tank 

System Components 
(Complete all that apply) 

 
□ Septic tank capacity (L)                      __________________ 
□ Pump capacity (L)                              __________________ 
□ Distribution Box 
□ Other (please specify) ____________________________________________________ 
□ Advance Treatment Unit capacity: (L)__________________ 
Manufacture and Model ____________________________________________________ 
 

Method of Distribution 
Pipe Detection 

 
□ magnetic means 
□ tracer wire (14 gauge TW solid copper light coloured plastic coated) 
□ other means (please specify) _______________________________ 
 

Complete A, B, C, D, E, or F  – Class 4 Systems Only  
A.  ABSORPTION TRENCH 
    □ In- ground      □ Raised 
    □ Distribution pipe 
    □ Leaching chambers   □ Type I 
                                         □ Type II 
       Length of pipe ____________m 
    □ Mantel Required 
       Mantel Area ______________m2 
 

B. FILTER BED 
     □ In- ground      □ Raised 
        Effective Area: __________m2 
        Contact Area:  __________m2 
     □ Distribution pipe 
     □ Leaching chambers   □ Type I 
                                           □ Type II 
     □ Mantel Required 
        Mantel Area ____________ 

C.  SHALLOW BURIED TRENCH 
      Type: __________________ 
      Length of chamber: _______m 

D. ADVANCE TREATMENT 
SYSTEM  (BMEC & CAN/BNQ) 
    □ BMEC authorization provided 
    □ CAN/BNQ authorization provided 
    □ Service agreement provided 
       Mantel area: ___________m2 
       Stone layer area: _______m2 
       Sand layer area:  _______m2 
     □ System specifications provided 
     □ Manufacturer’s installation 
        manual provided 

E. TYPE A DISPERSAL BED 
    □ In- ground      □ Raised 
    Length of pipe __________m 
    Mantel Area ____________m2 
    Stone layer area: ________m2 
    Sand layer area: ________ m2 
 

F. TYPE B DISPERSAL BED 
    □ In- ground      □ Raised 
    Stone layer area __________m2 
    Linear loading rate      □ 40 L/m 
                                        □ 50 L/m 

  



 

Worksheet A:  Dwellings - Daily Design Flow Calculations (Q) 

A) Residential Occupancy  (Q) Litres Total 
Number of 
Bedrooms 

1 Bedroom 750  
2 Bedrooms 1100  
3 Bedrooms 1600  
4 Bedrooms 2000  
5 Bedrooms 2500  

  Subtotal (A)  
 

B) Plus Additional Flow for: 
Note:  
Use the largest additional flow calculation to determine Daily Design 
Flow (Q). If none apply Subtotal (B) is zero. 

Quantity (Q) Litres Total 

Either Each  bedroom over 5  500  
Or Floor space for each 10m2 over 200m2 up to 400m2  100  

 Floor space for each 10m2 over 400m2 up to 600m2  75  
 Floor space for each 10m2 over 600m2  50  

Or Each Fixture Unit over 20 fixture Units  
(Total of Worksheet B - 20 = Quantity)  50  

Subtotal (B)  
Subtotal A+B=Daily Design Flow (Q)  

 

Worksheet B: Dwellings Fixture Unit Count 

Fixtures Units  How 
Many?  Total 

Bath group (toilet, sink, tub or shower) with flush tank 6.0 X  =  
Bathtub only(with or without shower) 1.5 X  =  
Shower stall 1.5 X  =  
Wash basin / Lavatory (1.5 inch trap) 1.5 X  =  
Water closet (toilet) tank operated 4.0 X  =  
Bidet 1.0 X  =  
Dishwasher 1.0 X  =  
Floor Drain ( 3 inch trap) 3.0 X  =  
Sink 
(with/without garbage grinder, domestic and other small type 
single, double or 2 single with a common trap) 

1.5 X  =  

Domestic washing machine 1.5 X  =  
Combination sink and laundry tray single or double 
(installed on 1.5 inch trap) 1.5 X  =  
Other:      

Total Number of Fixture Units:  
1. Refer to Ontario Building Code Division B Table 7.4.9.3 for a complete listing of fixture types and units. 
2. Where the laundry waste is not more than 20% of the total daily design flow, it may discharge to the sewage 

system. OBC 8.1.3.1(2) 
3. Sump pumps are not to be connected to the sewage system. Connection to sewage system may lead to a 

hydraulic failure of the system.   



 

Worksheet C: Other occupancies types 
Camp for the Housing of Workers 
 

Number of 
Employees (Q) Litres Total 

Note: building size, number of bedrooms and fixture count are not 
required for a Camp for the Housing of Workers 

 250  

Daily Design Flow (Q)  
 

Other Occupancy Daily Design Flow Calculation (Q) 
To calculate the daily design flow for occupancies, please refer to Ontario Building Code Division B – Part 8 Table 
8.2.1.3.B 

Establishment 
Operator 

Example: number of seats, per floor area,  
number of employees/students 

Volume 
Litres Total 

    

    

    

    

Daily Design Flow (Q)  

 
Work Sheet D: Septic Tank Size 
Minimum septic tank size permitted by the Ontario Building Code is 3600 litres.  

Occupancy type Daily Design Flow (Q)    
Minimum 
tank size 

(L) 
Residential Occupancy 
house, apartment, 
camp for housing of workers 

 
x 2 = 

 

All Other Occupancies  x 3 =  

 
  



 

Worksheet E: Leaching Bed Calculations (Class 4) 

Part 1: Complete All 
Type of leaching bed (select one) 
□ A. Absorption trench □ B. Filter Bed □ C. Shallow Buried Trench 
□ D. Advance Treatment System □ E. Type A Dispersal Bed □ F. Type B Dispersal Bed 
Percolation rate of native soil (T):  
Name of licensed testing agency: 
□ In ground system  
□ Raised Bed system Height raised above original grade (metres)  
Mantel (if applicable) □ Imported  □ Native Soil 
Q/loading rate = __________m2          Configured as: __________ m X __________ m 

 

Part 2: Complete One of A, B, C, D, E, F 
□ A. Absorption Trench 

Total length of distribution pipe  
Conventional (Q x T) ÷ 200 = _____________________________ m  
Type I leaching chambers (Q x T) ÷ 200 =  __________________ m 
Type II leaching chambers (Q x T) ÷ 300 = __________________ m 
Configured as: _______ runs of _______ m  Total: ____________ m 

□ B. Filter Bed 
Effective Area 
If Q ≤ 3000 litres per day use Q ÷ 75 
If Q > 3000 litres per day use Q ÷ 50 
Level II-IV treatment units,  
use Q ÷ 100 
Distribution Pipe 
Contact Area = (Q x T) ÷ 850 
Mantel (see Part 1) 

Effective area:  ________ (Q) ÷ _______ (75, 50, or 100) = __________ m2 
Configured as: ____________ m  x  ____________ m  
Number of beds ____________ 
 
 
Number of runs: ____________ Spacing of runs: ___________________ m  
Contact Area: ( __________ (Q) X __________ (T)) ÷ 850 = __________m2 
___________________m2 

□ C. Shallow Buried Trench 
Percolation time 
(T) of soil in 
minutes: 

Length of 
distribution pipe 
(metres)  (L) = __________ (Q) ÷ __________ ( 75, 50, 30) = ____________ m 

Configured as: _______ runs of _______ m  Total: ____________  m 1 < T ≤ 20 
20 < T ≤ 50 
50 < T < 125 

Q ÷ 75 metres 
Q ÷ 50 metres 
Q ÷ 30 metres 

□ D. Advance Treatment System 
Provided BMEC or CAN/BNQ approval, and manufacturer’s system design documentation. 
□ E. Type A Dispersal Bed 
Stone Layer 
If Q ≤ 3000 litres per day, use Q ÷ 75  
If Q > 3000 litres per day, use Q ÷ 50 
Sand Layer 
1 < T ≤ 15 use  (Q x T) ÷ 850   
T > 15 use  (Q x T) ÷ 400 

Stone Layer =  ________(Q) ÷  __________ (75 or 50) = ______________m2 
 
 
Sand Layer = ( _______  (Q) x  _______ (T)) ÷ (850 or 400) = __________m2 

□ F. Type B Dispersal Bed 
Area = (Q X T) ÷ 400 
Linear Loading Rate  (LLR) 
T < 24 minutes, use 50 L/min  
If T ≥ 24 minutes, use 40 L/min  
 
 
Distribution Pipe 

Area = ( __________(Q) x  ________________ (T)) ÷ 400 = _________  m2 
Pump chamber capacity =  ____________________________________ L 
Length (Q ÷ LLR) = __________________________________________ m 
Bed configuration =  ___________m x  ___________ m =  __________ m2 
Number of Beds =   __________________________________________ 
 
Configured as: ___________ runs of  _____________m Total:  ________m 



 

Worksheet F: Cross Sectional Drawings 
Subsoil Investigation – Test pit 

1. Soil sample to be taken at a depth of   
2. Test pit to be a minimum 0.9m  

Indicate level of rock and ground 
water level below original grade. 

  Original grade Soil and subgrade investigation. 
Indicate soil types    

  0.5m 
   
  1.0m 
   
  1.5m 
   

 

Cross sectional drawings are required for all septic systems 
1. Location of existing grade. 
2. Measurements to each component, distances to water table  
3. Label each septic component.  

                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              

  



 

Worksheet G: Septic Plot Plan 
Please provide the following information on this work sheet: 

1. Location of sewage system and its components (e.g. tank, leaching bed, pump chamber) 
2. Location of all buildings, pools and wells on the property and neighbouring properties  
3. Locate and show minimum clearances for treatment units and distribution piping of items. Ontario Building 

Code, Division B, Table  8.2.1.6.A. and 8.2.1.6.B.  
4. Location of property lines, easements, and utility corridors. 

                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              
                              

 



Building Permit 
Package

A step by step guide for 
making a building permit 
application

NEW 
RESIDENTIAL
HOUSE,
SEMI-DETACHED
TOWNHOUSES

Norfolk County Building Department
Community Development Division
185 Robinson Street, Suite 200 Simcoe, Ontario, N3Y 5L6
norfolkcounty.ca



 

New Residential Permit Package 
Houses, Semi-detached, Townhomes 

 

 

Building permits help protect you, your home, and the interests of your community by making sure the 
project is structurally sound and follows the Ontario Building Code, municipal zoning and other 
applicable laws.  
 

  
There are multiple steps to the building permit process. The purpose of this permit package is to 
highlight these steps and provide guidance to the building permit process. 
STEP 1: Applicable Law. 
 
Approvals from other agencies are required in many instances before a building permit can be 
processed and issued. These approvals are NOT administered by the Building Department. The 
fastest way to obtain a building permit is to ensure that all other required approvals are completed 
prior to permit application. 
 
An Applicable Law Checklist is required as part of a complete application. Agency contacts are 
attached with this form. Our community mapping has many of these layers mapped to help you 
determine if additional approvals are required for your application.  
  



 

Zoning Requirements. 
Finding the zoning associated with your property is easy with our GIS Community Web Map, position 
over your property and turn on the zoning layer by clicking layer list, planning, zoning.  
 

  
Norfolk County Zoning Bylaw is available online. 
 
To confirm your project conforms to the Zoning By-law you will need to provide a plot plan indicating:  

� Property lines and lot dimensions, 
� Location of building and all other structures on the lot, 
� Location of all steps and landings, 
� Distance from dwelling to property lines, 
� Parking spots with dimensions, 
� Location of septic system. 

If your proposed building / structure does not comply with the zoning requirements, a planning 
application will be required. Zoning and Planning approval is required as part of a complete permit 
application. 
 

Planning Department: planning@norfolkcounty.ca or 519-426-5870 ext. 1842. 
Zoning: zoning@norfolkcounty.ca or 519-426-5870 ext. 1000. 

  

https://norfolk.maps.arcgis.com/apps/webappviewer/index.html?id=c6683057b83744dfb36afb773ba09135
https://www.norfolkcounty.ca/government/planning/new-zoning-by-law/
mailto:planning@norfolkcounty.ca
mailto:zoning@norfolkcounty.ca
https://norfolk.maps.arcgis.com/apps/webappviewer/index.html?id=c6683057b83744dfb36afb773ba09135


 

 
Lot Grading. 
Proposed grading plans and lot grading form shall be submitted with all building permit applications, 
under Norfolk County Grading and Drainage By-law.  
 
Proposed grading plan needs to identify:  

� all surface features;  
� existing and proposed structures;  
� changes in grade and slopes in percent between such changes; and  
� include sufficient information regarding adjacent properties to confirm conformance with this 

By-Law with respect to drainage onto those properties. 
 
An exemption may be considered for a lot in a rural area (complete form, fee applies) 
 

   

https://www.norfolkcounty.ca/government/clerk-council-services/by-laws/


 

STEP 2: Preparing your application. 
 
A building permit application consists of many documents. The forms attached are to be completed, 
signed, and dated. 
Who can design a house? 
As the property owner, you can complete the design yourself for a house, or have a qualified 
individual with a BCIN number in House, an Architect or a Professional Engineer complete the 
drawings. 
 
Buildings containing multiple dwelling units may require qualified individuals to complete the design 
documents. Check with a Building Inspector prior to making application. 
Drawings and Documents 
Drawings are to be legible and to scale. Use a ruler or computer aided drafting (CAD) software to 
complete your drawings. Provide enough information and detail to ensure compliance with the 
Ontario Building Code.  
 
The Ontario Building Code is available online under the ‘regulations under this act’ tab.  
 
Building Department staff are not permitted by law to provide design advice. It is the responsibility of 
the property owner or authorized agent to complete a design that meets the requirements of the 
Ontario Building Code (OBC) and the Building Code Act (BCA). 
 
If you are unable to complete the application and provide the required documents, should retain a 
qualified designer to assist you in completing the application. 
Building Permits – Application Checklist. 
 
Completed Forms. 

� Building Permit Application Form. 
� Schedule 1: Designer Information. 
� Applicant Authorization Form, if application is not completed by the property owner. 
� Applicable Law Checklist and supporting documents.  
� Lot grading form or approved exemption. 
� Water, storm sewer, sanitary sewer connection permit (where required). 
� Evaluation of existing on-site septic system (where required). 

Required Documents. 
� Plot Plan: 

o Property lines and lot dimensions, 
o Location of building and all other structures on the lot, 
o Location of all steps and landings, 
o Distance from dwelling to property lines, 
o Parking spots with dimensions, 
o Location of septic system. 

� Lot Grading Plan. 

https://www.ontario.ca/laws/statute/92b23


 

� Drawings of the Building:  
o Footing, foundations, anchorage details (where applicable), 
o Floor plans, 
o Room names, sizes and ceiling heights, 
o Door & window location and sizes, 
o Location of plumbing fixtures including laundry facilities, 
o Fire separations, fire wall design (if applicable), 
o Smoke alarms and/or fire alarm systems. 

� Elevations. 
� Cross sections of exterior wall from footing to roof.  
� Roof truss layout or roof framing plan. 
� Energy Efficiency Design Summary (EEDS), performance or prescriptive option. 
� Engineered floor system layout (where required). 
� Engineered beam details (i.e. LVL’s, steel beams) (where required) 
� Residential mechanical ventilation design summary. 
� Ventilation duct design: 

o Heat Recovery Ventilator (HRV) duct sizing and layout, 
o Exhaust fan duct sizing and layout. 

� Septic application (where required) This is a separate application, see septic. 
 
Fees 

� Building Permit fee. 
� Plumbing fee. 
� Occupancy fee. 
� Lot grading exemption fee (if applicable). 
� Water/Sewer/Storm connection permit fee(if applicable). 
� Water meter fee (if applicable). 
� Civic address fee (if applicable). 
� Development charges. 

Septic Permits - Application Checklist. 
 
Completed Forms. 

� Building Permit Application Form. 
� Schedule 1: Designer Information. 
� Schedule 2: Sewage System Installer Information. 

Required Documents. 
� Septic System Permit Application Information Package / Worksheets . 
� Percolation time (‘T’ time) report from a licensed testing agency. 

Fees. 
� Septic Permit fee. 

 



 

STEP 3: Applying. 
 
Online Portal: Visit Norfolk Permits Portal and make your application online.  

 
In Person: Visit our service counter located at 185 Robinson Street, Suite 200 Simcoe Ontario.  

 
Our Permit Coordinators will review your application and provide in writing any item which may be 
missing from the application and a cost break down for the permit fees and payment options. 
Step 4: Plans Review. 
 
A Building Inspector will contact you in writing if there are building code concerns or missing 
information from your application.  
 
A building permit is issued once all documentation has been received, fees are paid in full, and your 
plans are check for compliance with zoning by-law and the building code. 
Step 5: Inspections.  
 
Once you have obtained a building permit, a building inspector needs to attend your site at several 
milestones in the construction process. For more information, please check the inspection section of 
Norfolk County’s Building Department website. Once all inspections are complete and passed your 
permit is closed.  
 
Need Help? If you have any question on the building permit process or plans required, please 
contact permits@norfolkcounty.ca or 519-426-5870 ext. 6016.  
 

Updated October 2022 

https://permits.norfolkcounty.ca/CityViewPortal/
mailto:permits@norfolkcounty.ca
https://permits.norfolkcounty.ca/CityViewPortal/






















































































































































Planning Justification Report – Henry Boer November 2024 

prepared by Elder Plans Inc.  Page 1 
 

1.0 Introduction 

The purpose of this report is to provide planning rationale for changing the zoning on a parcel of land 
located on the east side of Turkey Point Road within the hamlet of Green’s Corner’s, to a Hamlet 
Residential Zone.  

The subject lands are located at 1904 Turkey Point Road and, in the Norfolk County Plan, designated 
Hamlet. These lands are zoned "Agricultural" in the Norfolk County Zoning By-Law 1-Z-2014. 

This report includes a review of the Planning Act, Provincial Policy Statement 2024, Norfolk County 
Official Plan and Norfolk County Zoning By-Law 1-Z-2014. 

 

2.0 Site description and neighbouring land uses 

The site is a 0.80 ha (1.98AC) parcel of rather level land.  It has 62.39 m frontage on Turkey Point Road. 

All existing buildings are to be removed. There are a few isolated trees on site mostly on the edge of the 

parcel. Residential lots with single detached dwellings are located to the west, north and south. To the 

east, a residential subdivision has been draft-approved.  

 

3.0 Development Proposal 

Residential development is proposed in the form of two hamlet residential lots fronting on Turkey Point 

Road, each with a new single detached dwelling. Following approval of the proposed zoning amendment 

a consent application will be submitted to create a 4020.9 sq m north lot with 31.19 m frontage and a  

4069.9 sq m south lot with frontage of 31.19 m. 
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4.0 Policy Review 

4.1 Planning Act  

Section 2 of the Planning Act lists areas of Provincial interest. These areas include such 

general matters as;  

• the orderly development of safe and healthy communities,   

• the adequate provision of a full range of housing, including affordable housing, and  

• the appropriate location of growth and development. 

 

Section 3 of the Planning Act requires that decisions affecting planning matters shall be 

consistent with policy statements issued under the Act. This will be dealt with in the next 

section regarding the Provincial Planning Statement. 

 

Comment on justification: The proposed zoning change which will permit residential land 

use within a hamlet which will assist in orderly development and provide for additional 

housing in an appropriate location.  

 

4.2 Provincial Planning Statement 2024 

On August 20, 2024, the Province released the new Provincial Planning Statement 2024 
which came into effect on October 20, 2024.  It replaces the Provincial Policy Statement 
2020.  The Provincial Planning Statement guides land use planning for the entire province 
and the policies are to be read in their entirety. Decisions regarding land use planning 
matters are to be consistent with the Provincial Planning Statement. The following is a 
review of pertinent polices for this development proposal.  

Provincial Planning Statement (2024) Justification Comments 

2.1 Planning for People and Homes 

2. Notwithstanding policy 2.1.1, municipalities 
may continue to forecast growth using population 
and employment forecasts previously issued by 
the Province for the purposes of land use 
planning.  
 

Growth projections undertaken in the 
recent County Comprehensive Review and 
related Official Plan update forecast 
population growth.  In order to 
accommodate those population 
projections, policy changes, revised 
intensification targets and settlement area 
expansions have been adopted by Norfolk 
County Council in Official Plan 
amendment #163. This amendment has 
been sent to the Province for approval. 
Although not specific to this proposal, this 
work shows a need for more residential 
land. 

3. At the time of creating a new official plan and 
each official plan update, sufficient land shall be 
made available to accommodate an appropriate 
range and mix of land uses to meet projected 
needs for a time horizon of at least 20 years, but 

With the update to the Norfolk County 
Official Plan, the subject lands continue to 
be within the Hamlet of Green’s Corners. 
As such the subject lands form part of the 
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not more than 30 years, informed by provincial 
guidance.  
 

land needed to meet projected needs for 
hamlet residential development.  

4. To provide for an appropriate range and mix of 
housing options and densities required to meet 
projected requirements of current and future 
residents of the regional market area, planning 
authorities shall:  
maintain at all times the ability to accommodate 
residential growth for a minimum of 15 years 
through lands which are designated and available 
for residential development; and  
maintain at all times where new development is 
to occur, land with servicing capacity sufficient to 
provide at least a three-year supply of residential 
units available through lands suitably zoned, 
including units in draft approved or registered 
plans.  
 

Hamlet development, on private on-site 
water and sewage servicing, is one 
component of the range of housing 
options available to meet the County’s 
projected needs. Using the subject lands 
for residential use will contribute to 
achieving the County housing targets.  

2.2 Housing 

1. Planning authorities shall provide for an 

appropriate range and mix of housing options 

and densities to meet projected needs of 

current and future residents of the regional 

market area by:  

a) establishing and implementing minimum 
targets for the provision of housing that is 
affordable to low and moderate income 
households, and coordinating land use planning 
and planning for housing with Service Managers 
to address the full range of housing options 
including affordable housing needs;  
b) permitting and facilitating:  

i. all housing options required to meet the 
social, health, economic and wellbeing 
requirements of current and future 
residents, including additional needs 
housing and needs arising from 
demographic changes and employment 
opportunities; and  

ii. all types of residential intensification, 
including the development and 
redevelopment of underutilized 
commercial and institutional sites (e.g., 
shopping malls and plazas) for residential 

 
Norfolk County provides for a range of 
housing options, including urban housing 
in many forms, and less dense hamlet 
housing. The proposed zoning change will 
enable two hamlet residential lots, likely 
affordable to a moderate-income 
household. 
 
Given the size of the subject lands, two 
residential lots are the most efficient use 
of these hamlet lands. 
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use, development and introduction of 
new housing options within previously 
developed areas, and redevelopment, 
which results in a net increase in 
residential units in accordance with 
policy 2.3.1.3;  

c) promoting densities for new housing which 
efficiently use land, resources, infrastructure 
and public service facilities, and support the use 
of active transportation; and  

 

2.3 Settlement Areas and Settlement Area Boundary Expansions 
General Policies for Settlement Areas 

1.Settlement areas shall be the focus of growth 
and development. Within settlement areas, 
growth should be focused in, where applicable, 
strategic growth areas, including major transit 
station areas.  

 

The subject lands are within the hamlet of 
Green’s Corners which is one of the 
settlement areas where the focus of 
development should be. 

2. Land use patterns within settlement areas 
should be based on densities and a mix of land 
uses which:  
a) efficiently use land and resources;  
b) optimize existing and planned infrastructure 
and public service facilities;  
c) support active transportation;  
d) are transit-supportive, as appropriate; and  
e) are freight-supportive.  
 

 
Given the existing residential lots fronting 
on Turkey Point Road, the proposed 
residential zoning will enable two 
additional residential dwellings. This is an 
efficient use of the subject lands, local 
resources, the existing infrastructure and 
public service facilities. 
 

3. Planning authorities shall support general 
intensification and redevelopment to support the 
achievement of complete communities, including 
by planning for a range and mix of housing options 
and prioritizing planning and investment in the 
necessary infrastructure and public service 
facilities.  
 

Two additional residential dwellings are 
part of general intensification. It adds 
another housing option to the mix.  
 
The additional tax contribution from these 
new residences is small but would 
contribute to any needed infrastructure or 
public service facilities. 

Rural Areas in Municipalities 

1.Healthy, integrated and viable rural areas should 
be supported by:  
building upon rural character, and leveraging rural 
amenities and assets;  
promoting regeneration, including the 
redevelopment of brownfield sites;  
accommodating an appropriate range and mix of 
housing in rural settlement areas;  
 

 
Through the proposed zoning 
amendment, two new residential 
dwellings located on an established 
residential street is enabled within a rural 
settlement area.  
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2.In rural areas, rural settlement areas shall be the 
focus of growth and development and their 
vitality and regeneration shall be promoted.  
 

Adding new residential development in 
Green’s Corners, which is a rural 
settlement area, supports this policy.  

3.When directing development in rural settlement 
areas in accordance with policy 2.3, planning 
authorities shall give consideration to locally 
appropriate rural characteristics, the scale of 
development and the provision of appropriate 
service levels.  
 

As most of Turkey Point Road, within the 
hamlet, is already developed with single 
detached dwellings, it is appropriate to 
add more residential dwellings. Private 
on-site servicing has been used for the 
other residential lots and is proposed for 
the subject lands. Other residential lots in 
the area are of a similar size.  
 

Chapter 3: Infrastructure and Facilities  
3.6 Sewage, Water and Stormwater 

4.Where municipal sewage services and municipal 
water services or private communal sewage 
services and private communal water services are 
not available, planned or feasible, individual on-
site sewage services and individual on-site water 
services may be used provided that site conditions 
are suitable for the long-term provision of such 
services with no negative impacts.  
 

Individual on-site sewage services and 
individual on-site water services are 
proposed and permitted. As others on the 
street already utilize individual on-site 
services and the subject lands are similar, 
the site conditions are expected to be 
suitable for such services with no negative 
impacts.  This is supported by a favourable 
hydrogeologic report.  

Chapter 6: Implementation and Interpretation  
6.1 General Policies for Implementation and Interpretation 

6.Planning authorities shall keep their zoning and 
development permit by-laws up-to-date with their 
official plans and the Provincial Planning 
Statement by establishing permitted uses, 
minimum densities, heights and other 
development standards to accommodate growth 
and development.  
 

Norfolk County has established its Zoning 
By-law and continues efforts to keep it up 
to date. Changing the zoning on the 
subject lands will permit appropriate 
Hamlet residential development according 
to the established RH zone provisions.  

 

Population growth is anticipated and the County is required to provide housing options to address 

that growth. Low density residential development on individual on-site private water and sewage 

services is permitted and encouraged within rural settlement areas. The subject lands are within 

Green’s Corners, a rural settlement area. The proposed zoning amendment is consistent with the 

Provincial Planning Statement 2024 and therefore should be supported. 

2.3 Norfolk County Official Plan 

The County Official Plan contains policy to achieve the vision “Norfolk County strives to balance a 
commitment to the land and emerging opportunities for growth and development.” The Official 
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Plan contains six strategic themes furthered advanced by several goals and objectives in order to 
attain this vision.  The four most specific objectives relating to Hamlet residential development are; 

• Maintain and enhance the rural character of Norfolk’s many Hamlet Areas through 
appropriate infill development.  

• Provide for a variety of housing forms, tenures and levels of affordability through 
development, redevelopment, intensification and infilling projects.  

• Ensure the provision of appropriate privately owned water and waste water systems.  

• Ensure the responsible use of land by encouraging the redevelopment, intensification and 
infilling of underutilized land and the efficient use of greenfield lands in Urban Areas.  

More specific policy based on the above objectives provides direction for proposals such as this 
change from an Open Space zone to a Hamlet Residential zone. 

Norfolk County Official Plan Comments 

5.3 Housing 
a) At all times, the County shall maintain the 
ability to accommodate residential growth for a 
minimum of 10 years through land which is 
designated and available for residential 
development. Additionally, the County shall 
ensure that where new development is to occur, 
land with servicing capacity sufficient to provide 
at least a 3-year supply of residential units in draft 
approved and registered plans, or in cases of 
residential intensification and  
redevelopment, land appropriately zoned in the 
Zoning By-law and available for development or 
redevelopment.  
 

 
With the Hamlet Residential zone change, 
two single detached dwellings could be built 
on the subject lands. This would assist in a 
small way in having the ability to 
accommodate 10 years of residential 
growth. 

b) The County shall ensure that a full range of 
housing types and densities are provided to meet 
the anticipated demand and demographic change. 
All forms of housing required to meet the social, 
health and well-being of current and future 
residents, including those with special needs shall 
be encouraged. The County shall target that 15 
percent of all new housing built in Norfolk County 
be multi-residential dwellings and 15 percent be 
semi-detached and townhouse dwellings.  
 

Should two single detached dwelling be 
built on the subject lands, they will form a 
small part of the full range of housing types. 

6.6 Hamlet Areas 
Limited growth will be permitted provided that 
the growth is within the Hamlet Area boundary 
designated on Schedule “B” to this Plan, will not 
be detrimental to the rural character of the 
surrounding agricultural and/or resource area, will 
not have adverse environmental or human health 

 
The subject lands are a lot within the 
Hamlet Area boundary. No detriment to the 
rural character of the surrounding 
agricultural uses or resource area is 
anticipated. No adverse consequences or 
negative impacts are expected. 
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consequences, and will not have a negative 
impact on the County’s financial sustainability. 
Growth in the Hamlets will be carefully 
monitored. 

7.5 Hamlet Designation 
7.5.1 Permitted Uses 
a) Low density residential dwellings on lots 

suitably sized to accommodate private servicing 
systems shall be the main permitted use.  
 

The proposal is consistent with this policy as 
low density single detached dwellings are 
likely to be constructed. Norfolk County has 
previously found lots of 0.4 ha suitably sized 
for private servicing systems and therefore 
set the minimum lot size in the zoning by-
law at that level. The proposed new lots will 
both be just over 0.4 ha in size. 
  

7.5.2 Land Use Policies 
b) Designation of a Hamlet Area does not mean 
that the Hamlet Area is suitable for further 
development. The following criteria shall be 
addressed in the review of development 
applications within designated Hamlet Area 
boundaries:  
i) availability of potable water;  
ii) a servicing feasibility study has been completed 
in accordance with the Ministry of the 
Environment and Climate Change guidelines which 
demonstrates that the proposal’s impact on 
ground and surface water will be within 
acceptable limits;  
iii) the proposed servicing will be appropriate for 
the proposed densities and land uses;  
iv) the pattern of new development will be a 
logical extension of the existing built-up area;  
v) the available community facilities, such as 
community centres, schools, convenience 
commercial, recreation or cultural facilities can 
accommodate the proposed development;  
vi) the area of the proposed development shall 
not be permitted in Provincially Significant 
Features or Hazard Lands, identified on Schedules 
“B” of this Plan;  
vii) the area of the proposed development shall 
not be permitted in or on adjacent land to the 
Natural Heritage Features identified on Schedule 
“C” and/or Tables 1 and 2 or on Schedule “G” and 
Table 6 of the Lakeshore Special Policy Area 
Secondary Plan, unless it has been demonstrated 
that there will be no negative impacts on the 
natural features or their ecological functions, in 
accordance with the policies of Section 3.5 

 
The proposed change in zoning from 
Agricultural to Hamlet Residential is suitable 
as  

i) The Hydrogeological Investigation 
report indicates there is potable 
water available. Nitrate reduction 
treatment is recommended;  

ii) Again the Hydrogeological 
Investigation report has concluded 
that on-site private servicing is 
appropriate in this situation. An 
unacceptable impact is not 
anticipated. The 0.4 ha lot size is 
appropriate for private serving;  

iii) Private servicing is appropriate for 
low density hamlet development;  

iv) This residential use should be 
considered infilling between 
developed hamlet lots; 

v) It is reasonable to assume the 
additional residents can be 
accommodated in the community 
facilities: 

vi) No Provincially Significant Features or 
Hazard Lands impact the subject land; 

vii) No adjacent lands to Natural Heritage 
Features are associated with the 
subject land; 

viii) There subject lands are located in a 
petroleum resource area. identified 
on Schedule J of the Official Plan. 
Section 4.6 2 c) of the Plan permits 
development where b) the proposed 
development and change in land use 
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(Natural Heritage Systems) and Section 11 
(Lakeshore Special Policy Area Secondary Plan) of 
this Plan;  
viii) the area of the proposed development shall 
not be located within, and will not have a negative 
impact on, a Natural Resource Area identified on 
Schedule “J” to this Plan. . . . . . . .  
 

serves a greater long-term interest of 
the general public;.and c) issues of 
public health, public safety and 
environmental impact are addressed. 
Due to the existing and approved 
residential development surrounding 
the subject lands, adding two more 
dwelling units serves the greater long-
term interest and avoids creating 
public health, safety and 
environmental impacts.  

d)Additional residential development within a 
Hamlet Area shall be encouraged to occur through 
infilling or in-depth development. Provision shall 
be made at appropriate locations to provide 
access from the main road to an additional tier of 
lots behind existing development. The County 
shall strongly discourage linear development 
along roads. 
 

As there are hamlet residential lots to the 
north, west and south and a draft-approved 
plan of subdivision to the east of the subject 
lands, developing the proposed two lots for 
residential use is encouraged. Development 
of these lands is considered infill 
development. This proposal is consistent 
with this policy. 

f) Development within the Hamlet Designation 
shall also be subject to the policies of Section 6.6 
(Hamlet Areas) of this Plan. 

See above where Section 6.6 was covered. 

8.9.2 Services Outside of Urban Areas 
a) The primary means of waste water disposal in 
the Rural Area and the Hamlet Areas, is the septic 
tank and weeping tile system. It is anticipated that 
such systems or other private waste water 
disposal systems will continue to be the principal 
means of waste water disposal outside of Urban 
Areas. The installation of septic systems is subject 
to the approval of the authority having 
jurisdiction.  
 

With the zone being changed to Hamlet 
Residential, a consent application proposing 
to sever the subject lands into 2 hamlet 
residential lots will be submitted. Once the 
two lots are created the owner of each lot 
can apply to Norfolk County’s Building 
Department for a building permit for a 
single detached dwelling and one for a 
septic system. The Hydrogeological 
Investigation report will be part of that. 
Approval will be needed before 
construction begins. 

9.6.2 Zoning By-law Amendments 
Applications for Zoning By-law amendments shall 

be evaluated based on the same or similar criteria 
as those outlined for Official Plan amendments in 
Section 9.6.1. 

 
See the discussion below regarding the 
evaluation of the proposed zoning 
amendment.  

9.6.1 c) The County shall consider the following 
criteria when reviewing applications to amend this 
Plan:  
i) the manner in which the proposed amendment 

conforms to prevailing Provincial policy and 
regulations;  

The zoning amendment changing the A 
zone to RH should be supported as; 

i) The proposal conforms to the 
Planning Act and Provincial 
Planning Statement 2024 as 
outlined above; 
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ii) the manner in which the proposed 
amendment conforms to the Strategic Plan 
prepared in support on this Plan;  
iii) the manner in which the proposed 

amendment conforms to the Goals and 
Objectives, and policies of this Plan;  
iv) the impacts of the proposed amendment on 

the provision of and demand for municipal 
services, infrastructure and facilities;  
v) the adequacy of the proposed servicing 

solution with respect to the servicing policies of 
this Plan;  
vi) the impact of the proposed amendment on 

surrounding land uses, the transportation system, 
municipal services and community amenities and 
services;  
vii) the impact of the proposed amendment on 

the community structure and nature of the Urban 
Areas and/or Hamlet Areas;  
viii) the impact of the proposed amendment on 

cultural heritage resources and/or Natural 
Heritage Features;  
ix) the impact on agricultural uses and land;  
x) the impact of the proposed amendment on the 

financial sustainability of the County; and  
xi) any other information determined by the 

County, in consultation with the appropriate 
agencies, to be relevant and applicable.  
 
 

ii) The Strategic Plan is conformed 
to as the rural character of the 
hamlet is enhanced through 
this infill project, another 
housing option is provided, 
private servicing can be 
accommodated and responsible 
use of land is encouraged; 

iii) The Goals and Objectives of the 
Plan are upheld as the rural 
character of Green’s Corners is 
added to through infill 
development.  Housing in 
hamlets on private servicing is 
one form of local housing which 
adds to landowners’ range of 
choices. Responsible use of 
lands designated for Hamlet use 
through infilling is enabled 
through the proposed zoning 
amendment.  

iv) Little demand is anticipated 
demand for municipal services, 
infrastructure and facilities as 
private on-site servicing is to be 
utilized and other infrastructure 
and facilities are already in 
place; 

v) Individual on-site services are 
anticipated and permitted; 

vi) As the subject lands are 
surrounded on three sides by 
residential uses, little impact is 
anticipated. The new dwellings 
will add support to the 
transportation system and 
community amenities and 
services;  

vii) The amendment will enable 
two new residential lots which 
will add to the residential 
character and community 
structure; 

viii) Little or no impact is anticipated 
on cultural heritage resources 
or Natural Heritage Features as 
there are none on site or 
adjacent to the site: 
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ix) No impact on agricultural uses 
or land is expected as the 
subject lands do not abut 
agricultural land; 

x) The proposed amendment 
could add two lots to the 
residential tax base, which 
could have a small positive 
financial impact; 

xi) No additional information was 
required. 

 

The proposed zoning amendment is consistent with Official Plan policy in that the subject lands are 

within a hamlet designation where growth is to occur, another housing option is provided, the potential 

residential use will add to the hamlet character and support other community services and 

infrastructure and private on-site servicing can be accommodated.  

 

2.4 Norfolk County Zoning By-Law 1-Z-2014 

The Norfolk County Zoning By-law regulates the use of lands, the frontage and depth of a parcel of 
land, the proportion of land occupied by a building or structure, the erection, use, height, bulk, size, 
floor area, spacing and location of building and structures, and the provision of parking facilities. 

Norfolk County Zoning By-Law Comments 

Site is currently zoned "Agricultural"  The Agricultural zone permits a residential 
dwelling and other agricultural uses. The 
minimum lot size cannot be achieved. This 
zone is not consistent with the Hamlet 
designation. 

Hamlet residential zone (RH) This zone permits a single detached 
dwelling and associated residential type 
uses. 
 

Hamlet Residential Zone Provisions  

• Lot area 0.4 ha 

• Lot frontage 30 m 

• Front yard setback 6 m 

• Rear yard setback 9 m 

0.4 ha lot sizes are proposed 
31.19 m lot frontage is proposed  
It is reasonable to assume that the other 
zone provisions can be met. 

 

The Hamlet Residential zone implements the Official Plan’s Hamlet designation and provides for 

appropriate land uses and zone provisions.  Orderly development is enabled.  

 



Planning Justification Report – Henry Boer November 2024 

prepared by Elder Plans Inc.  Page 11 
 

3 Review Summary  

The proposed zoning amendment is supported by the Provincial interests outlined in the Planning Act, 

consistent with Provincial Planning policy, does not offend the policies of the Norfolk Official Plan and 

changes the zoning on the subject lands to a more suitable land use compatible with its size and 

abutting land uses. The Hamlet Residential zone provisions set out in the Norfolk County Zoning By-law 

1-Z-2014 should be able to be met.  

With the above in mind, this application should be supported.  Permitting this zoning amendment is in 

the public interest and is good planning. 

Respectfully submitted,  

 

Mary Elder MCIP RPP 

 



From: Darnell Lambert <darnell.lambert@norfolkcounty.ca> 
Sent: Wednesday, April 3, 2024 8:04 AM 
To: Scott Puillandre <Scottpuillandre@gdvallee.ca> 
Cc: Brett Hamm <Brett.Hamm@norfolkcounty.ca>; Stephen Gradish 
<Stephen.Gradish@norfolkcounty.ca> 
Subject: RE: 1904 Turkey Point Road - Traffic Impact Brief 

  

Morning Scott: 

  

In this circumstance, given the proposal is for the creation of a single new lot and that the road geometry 
provides clear sight lines for any new driveway in this location, we do not need a TIS study or and 
Operational Brief.  The cost of such studies or briefs is not a factor in our decision but rather a matter of 
practical need. 

  

Trust this suffices your request. 

  

Thanks, 

Darnell 

  

  

Darnell Lambert, C.E.T. 
Director, Engineering 
Engineering 

185 Robinson St. 
Suite 200, Simcoe, Ontario, N3Y 5L6 
519-426-5870 x1094 

 

mailto:darnell.lambert@norfolkcounty.ca
mailto:Scottpuillandre@gdvallee.ca
mailto:Brett.Hamm@norfolkcounty.ca
mailto:Stephen.Gradish@norfolkcounty.ca
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